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TOWN OF MONROE 
TOWN COUNCIL  

AGENDA 
Session # 2023-19 

Regular Meeting - Monday, November 13, 2023 – 7:00 P.M.  
 

HYBRID PUBLIC MEETING 
TOWN HALL COUNCIL CHAMBERS & UTILIZING ELECTRONIC EQUIPMENT 

 
THIS MEETING MAY BE ACCESSED BY THE PUBLIC EITHER IN-PERSON OR ELECTRONICALLY 

IN REAL-TIME AS SET FORTH HEREIN BELOW

 

 
NOTICE: THIS MEETING WILL BE CONDUCTED IN PART VIA ELECTRONIC EQUIPMENT PURSUANT TO CONNECTICUT LAW 

 
All participants may attend in-person or remotely as follows: 
 

• Via computer, tablet or smartphone at this link: 
 

https://us06web.zoom.us/j/89437774717?pwd=BxHVaiq81Xpaisq04agfRgwVNnRNC7.1 
 

• Via phone at: 1-929-205-6099 
 

Meeting ID: 894 3777 4717 
Passcode: 180712 
 

Please note:  

• This meeting will be recorded and made available on the Town’s website pursuant to state law. 

• If you are attending remotely, please remember to mute your microphone unless you are speaking.  

• Anyone participating remotely should state their name and title, if applicable, at the outset of each 
occasion that such a person is speaking.  

• All votes taken during which any member of this body is participating remotely shall be taken by roll call, 
unless the vote is unanimous.  

• The chat feature will not be utilized nor considered during this meeting.  
 

 
I. PLEDGE OF ALLEGIANCE 
 
II. ROLL CALL 

 
III. CONSENT CALENDAR 

A. Approval of the minutes of the Town Council Regular Meeting held on October 10, 2023 (Session 2023-
18).  

B. Approval of the Tax Collector’s Request for Refunds, dated November 7, 2023, totaling $13,877.17. 
C. Acceptance of the donations received for the following programs: 

• Community & Social Services:  $ 328.00 

• Edith Wheeler Memorial Library: $ 180.00 & in-kind donations of 3 children’s books, 3  
   books and 9 DVD’s in Tech Services. 

https://us06web.zoom.us/j/89437774717?pwd=BxHVaiq81Xpaisq04agfRgwVNnRNC7.1
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• Emergency Medical Services:  $ 100.00 

• Food Pantry:    $ 2,685.00 

• Project Warmth:   $ 9,572.00 
D. Resolution #23-122: RESOLVED, that the Town of Monroe may enter into with and deliver to the State of 

Connecticut Division of Emergency Management and Homeland Security any and all documents which it 
deems to be necessary or appropriate pertaining to the FFY 2023 Emergency Management Performance 
Grant Program; and 
FURTHER RESOLVED, that Kenneth M. Kellogg, as First Selectman of the Town of Monroe, is authorized 
and directed to execute and deliver any and all documents on behalf of the Town of Monroe and to do 
and perform all acts and things which he deems to be necessary or appropriate to carry out the terms of 
such documents. 

E. Resolution #23-123: RESOLVED, that the 2024 Radio Community Service Grant Agreement and 
Certification of Eligibility dated October 1, 2023, by and between the Corporation for the Public 
Broadcasting (CPB) and the Town of Monroe and WMNR-FM are hereby approved and that Kenneth M. 
Kellogg, First Selectman and Kurt Anderson, General Manager of WMNR- FM are authorized to execute 
the agreement on behalf of the Town of Monroe as Licensee and WMNR-FM as Grantee, respectively. 

F. Resolution #23-124: RESOLVED, that Kenneth M. Kellogg, First Selectman of the Town of Monroe, is 
authorized to execute and deliver on behalf of the Town of Monroe, the FY 2023 Highway Safety Project 
Grant Application and any associated documents by and between the Connecticut Department of 
Transportation, for the Districted Driving High Visibility Enforcement Program. 

G. Resolution #23-125: RESOLVED, that Amy Lehaney, Director of Health for the Town of Monroe and 
Kenneth M. Kellogg, First Selectman of the Town of Monroe, are authorized to execute and deliver on 
behalf of the Town of Monroe, the Memorandum of Understanding, and any associated documents by 
and between the Town of Stratford, for the Health Department Mutual Aid for Surge Capacity, Public 
Health Preparedness & Director of Health Coverage. 

H. Resolution #23-126: RESOLVED, that Kenneth M. Kellogg, First Selectman of the Town of Monroe, is 
authorized to execute and deliver on behalf of the Town of Monroe, the November 1, 2023 Service Level 
Agreement and any associated documents by and between E-Rate Online, LLC, for E-Rate compliance 
services. 

I. Resolution #23-127: RESOLVED, that that Kenneth M. Kellogg, First Selectman of the Town of Monroe, is 
authorized to execute and deliver on behalf of the Town of Monroe, the Connecticut Library Consortium 
Strategic Planning Consulting Agreement and any associated documents by and between the Connecticut 
Library consortium, for the strategic planning consultant. 

J. Resolution #23-135: RESOLVED, that Kenneth M. Kellogg, First Selectman of the Town of Monroe, is 
authorized to execute and deliver on behalf of the Town of Monroe, the November 6, 2023 renewal of 
the Service Agreement, and any associated documents, by and between Liturgical Publications Inc, for the 
monthly newsletter for the Senior Center.  

K. Resolution #23-136: RESOLVED, that Kenneth M. Kellogg, First Selectman of the Town of Monroe, is 
authorized to execute and deliver on behalf of the Town of Monroe, the FY2024 Highway Safety Project 
Grant Application, and any associated documents by and between the Connecticut Department of 
Transportation, for the Click-It or Ticket Enforcement Program. 

L. Resolution #23-137: RESOLVED, that Kenneth M. Kellogg, First Selectman of the Town of Monroe, is 
authorized to execute and deliver on behalf of the Town of Monroe, the Snow Plowing/Deicing and 
Snow Removal Contract and any associated documents by and between The Natures Edge for services 
through July 1, 2024.  

M. Resolution #23-138: RESOLVED, that Kenneth M. Kellogg, First Selectman of the Town of Monroe, is 
authorized to execute and deliver on behalf of the Town of Monroe, the Snow Plowing/Deicing and 
Snow Removal Contracts and any associated documents by and between C & E Landscaping LLC for 
services through July 1, 2024.  
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IV. COMMUNICATIONS        
A. Memo from the First Selectman to the Town Council Chair dated November 8, 2023, regarding various 

donations. 
B. Memo from the Tax Collector to the Town Council Chair dated November 7, 2023 regarding a Request 

for Refunds.  
C. Memo from the First Selectman to the Town Council Chair dated October 23, 2023 regarding the 

Collective Bargaining Agreement Between Board of Education and Monroe Association of School 
Administrators.  

D. Memo from the Director of Economic & Community Development to the First Selectman dated October 
23, 2023 regarding the 8-24 Municipal Referral for the proposed acquisition of and substantial 
improvement to Real Property for Municipal Purposes. 

E. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the 
Memorandum of Understanding with the Town of Stratford for Mutual Aid Services for Surge Capacity, 
Public Health Preparedness, and Director of Health Coverage.  

F. Letter of Opinion from the Town Attorney to the First Selectman dated September 21, 2023 regarding the 
Memorandum of Understanding with the Town of Stratford for Mutual Aid Services for Surge Capacity, 
Public Health Preparedness, and Director of Health Coverage.    

G. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the Health 
Department Fee Schedule. 

H. Memo from the Director of Public Works to the First Selectman dated November 3, 2023 regarding the 
Increase to Solid Waste Hauler Fees  

I. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the Increase 
to Solid Waste Hauler Fees. 

J. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the 2023 
STEAP Grant Award. 

K. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the 
Revisions to the Town of Monroe Pay Plan for the Positions in Classified Service.  

L. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the FFY 
2023 Emergency Management Performance Grant Program Application.   

M. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 regarding the 
FFY 2023 Emergency Management Performance Grant Program Application.   

N. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the Tower 
Lease Agreement with Top Tower Reality.  

O. Letter of Opinion from the Town Attorney to the First Selectman dated October 31, 2023 regarding the 
Tower Lease Agreement with Top Tower Reality.  

P. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the E-Rate 
Online Service Level Agreement. 

Q. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 regarding the 
E-Rate Online Service Level Agreement. 

R. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the 
Connecticut Library Consortium Strategic Consulting Contract.  

S. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 regarding the 
Connecticut Library Consortium Strategic Consulting Contract.  

T. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the 
Accentable Services Terms of Service.  

U. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 regarding the 
Accentable Services Terms of Service.  

V. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the CT 
Department of Transportation FY 2024 Highway Safety Project Grant Application for the Districted Driving 
High Visibility Enforcement Program.   
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W. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 regarding the 
FY 2024 Highway Safety Project Grant Application for the Districted Driving High Visibility Enforcement 
Program.   

X. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the FY 2024 
Highway Safety Project Grant Application for the Click-It or Ticket Enforcement Program. 

Y. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 regarding the 
FY 2024 Highway Safety Project Grant Application for the Click-It or Ticket Enforcement Program. 

Z. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the 
Memorandum of Understanding with RW Solutions, Inc.  

AA. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 regarding the 
Memorandum of Understanding with RW Solutions, Inc.  

BB. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding Liturgical 
Publications Inc Service & Partnership Agreements. 

CC. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 regarding 
Liturgical Publications Inc Service & Partnership Agreements.  

DD. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding the Snow 
Plowing, Deicing, and Snow Removal Contracts. 

EE. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 regarding the 
Snow Plowing, Deicing, and Snow Removal Contracts. 

FF. Memo from the First Selectman to the Town Council Chair dated November 9, 2023 regarding 
the WMNR Corporation for Public Broadcasting Grant. 

GG. Letter of Opinion from the Town Attorney to the First Selectman dated November 9, 2023 
regarding the WMNR Corporation for Public Broadcasting Grant. 
 

V. PUBLIC PARTICIPATION 
 

VI. APPOINTMENTS 
 

VII. ACTION ITEMS 
A. Town Council Committee on Finance, Education, Health & Public Safety Matters 
B. Town Council Committee on Planning & Zoning, Public Works and Park & Recreation Matters 
C. Town Council Committee on Legislative & Administrative Matters 
D. Strategic Planning Committee 
E. EMS Building Committee 
F. Open Space Preservation and Acquisition Committee 
G. First Selectman’s Update 

 
VIII. UNFINISHED BUSINESS 

A. None 
 

IX. NEW BUSINESS 
A. Acceptance of Individual Donations of $1,500 or greater: 

Food Pantry: 

• $2,500.00 from Carolyn Giampe 
Project Warmth: 

• $2,000.00 from Newtown Savings Bank Foundation 

• $2,000.00 from Polar Energy 

• $2,000.00 from Smart Care Exteriors, LLC 

• $5,000.00 from Monroe First Foundation 
Senior Center: 

• $2,000.00 from Monroe First Foundation  
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B. Resolution #23-128: To consider and act upon a resolution to approve the proposed Health Department 
Fee Schedule, to be effective July 1, 2024. 

C. Resolution #23-129: To consider and act upon a resolution regarding the 2023 Small Town Economic 
Assistance Program Grant.  

D. Resolution #23-130: To consider and act upon a resolution regarding the Revisions to the Town of Monroe 
Pay Plan for the Positions in Classified Service. 

E. Resolution #23-131: To consider and act upon a resolution regarding the Tower Lease Agreement with 
Top Tower Reality.  

F. Resolution #23-132: To consider and act upon a resolution regarding the Accentable Services, Inc. Terms 
of Service.  

G. Resolution #23-133: To consider and act upon a resolution regarding the Memorandum of Understanding 
with RW Solutions, Inc.  

H. Resolution #23-134: To consider and act upon a resolution regarding the Increase to Hauler Fees.  
 

X. PUBLIC PARTICIPATION 
 

XI. ADJOURNMENT 
 
GUIDELINES FOR PUBLIC PARTICIPATION  

Anyone who desires to address the Council must adhere to the following rules of participation:  

• At the start of Public Participation, the Chair or Moderator shall ask all persons desiring to participate to identify yourself by name, one at a time.    

• The Chair or Moderator shall create a list of identified participants and shall, in their sole discretion, recognize each by name one at a time. 

• Upon recognition, each participant shall state their full legal name and address for the record. 

• All participants shall speak clearly in a civil, non-argumentative and respectful manner.  

• Comments shall be limited to three (3) minutes.  

• Comments shall be directed to the Council as a whole & not to any single member, individual or entity.  

• The Chair may alter these rules from time to time, in his sole discretion.  
Failure to comply with the rules or any other conduct which is disruptive to the proceedings shall result in removal from the meeting. 

Second Public Participation: Anyone who desires to address the Council during Second Public Participation must adhere to the rules of Public 
Participation as aforesaid except that comments shall be strictly limited to unresolved matters of Unfinished Business or New Business on that day’s 
agenda. 
 



   
Regular Meeting Minutes                               Page 1 of 6                                                                     Town Council 
October 10, 2023 (Session 2023-18)                                                        Monroe, Connecticut 

 

 

TOWN OF MONROE 
TOWN COUNCIL 

MEETING MINUTES   
Session # 2023-18 

Regular Meeting - Tuesday, October 10, 2023 – 7:00 P.M.  
Meeting conducted in Council Chambers of Town Hall  

& Remotely via Zoom 
 
 

PRESENT:   Chairperson Jonathan Formichella 
    Vice-Chairperson Enid Lipeles     

Councilmember Jessica Katuska (remote) 
Councilmember Jason Maur 
Councilmember Sean O’Rourke  
Councilmember Kevin Reid (remote) 

    Councilmember Terry Rooney  
   Councilmember Dona-Lyn Wales  
 

ABSENT:    Councilmember Dee Dee Martin 
   

ALSO PRESENT:   First Selectman Kenneth M. Kellogg       
            

 
 

I. PLEDGE OF ALLEGIANCE 
 Formichella called the meeting to order at 7:01 PM and led with the Pledge of Allegiance. 
  

II. ROLL CALL 
Formichella took the roll call as noted above.   

 
III. CONSENT CALENDAR  

A. Approval of the minutes of the Town Council Regular Meeting held on September 26, 2023 (Session 2023-
17).  

B. Approval of the Tax Collector’s Request for Refunds, dated October 4, 2023, totaling $9,333.04. 
C. Acceptance of the donations received for the following programs: 

• Emergency Medical Services:  $ 510.00 & in-kind donations of line striping, tables &  

   chairs 

• Farmers’ Market:   $ 20.00 

• Food Pantry:    $ 345.00 

• Project Warmth:   $ 23.00 
Kellogg, noted that EMS received a $500.00 donation.  Kellogg noted that he felt that it was important to 
read the message that came with the donation.  The message stated, “several years ago, I had a medical 
emergency on a United Airlines flight to Phoenix, AZ and Craig Rosenberg came to my aid.  Thank you, 
Craig. I have never forgotten your kindness and your willingness to step in and take charge of the 
situation”.  Kellogg noted he just wanted to recognize Craig.  Formichella noted that our EMS and Fire 
Department volunteers are incredible people who are always willing to help their community or even a 
stranger in this case.  

D. Resolution #23-116 RESOLVED, that Keith White, Chief of Police, and Kenneth M. Kellogg, First Selectman 
of the Town of Monroe, are authorized to execute and deliver on behalf of the Town of Monroe, the 
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Equitable Sharing Agreement and Certification and any associated documents by and between the U.S. 
Department of Justice and the U.S. Department of the Treasury for the Asset Forfeiture and Equitable 
Sharing program. 
 

IV. COMMUNICATIONS        
A. Memo from the First Selectman to the Town Council Chair dated October 6, 2023, regarding various 

donations. 
B. Memo from the Tax Collector to the Town Council Chair dated October 4, 2023 regarding a Request for 

Refunds.  
C. Memo from the First Selectman to the Town Council Chair dated October 6, 2023 regarding the Equitable 

Sharing Agreement and Certification. 
D. Letter of Opinion from the Town Attorney to the First Selectman dated October 6, 2023 regarding the 

Equitable Sharing Agreement and Certification. 
E. Letter from the First Selectman to the Town Council, Board of Finance and Legal Voters of the Town of 

Monroe dated October 5, 2023 regarding the recommendation of a bonding resolution for Road 
Construction and Reconstruction Phase 10. 

F. Letter from the First Selectman to the Town Council, Board of Finance and Legal Voters of the Town of 
Monroe dated October 5, 2023 regarding the recommendation of a bonding resolution for School Facility 
Improvements. 

G. Letter from the First Selectman to the Town Council, Board of Finance and Legal Voters of the Town of 
Monroe dated October 5, 2023 regarding the recommendation of a bonding resolution for Trucks & 
Equipment for the Department of Public Works. 

H. Memo from the First Selectman to the Town Council Chair dated October 5, 2023 regarding Resolutions 
Regarding Bonding Authorizations.  

I. Memo from the First Selectman to the Town Council Chair dated October 5, 2023 regarding the Calling 
for a Town Meeting.  

 
V. PUBLIC PARTICIPATION 

   Formichella asked if anyone else in chambers or online wished to participate.  
Steve Kirsch, 35 Applegate Lane noted for the record that he is a member of the Board of Finance but his 
comments tonight are solely his own.  He noted that he does not have any issues with Resolution number 23-
118 and 23-119.  Regarding resolution 23-117 for roads, his comment was that the amount is not sufficient.  He 
noted that reports we have seen in the last several cycles show we should be spending more overall on roads 
and that our part of road expenditures are for the storm drains which are needed as predecessors for doing the 
roads.  I would like to see more than a million bonded for roads.  He also noted that regarding resolution number 
23-120 the purchase of real estate. He does not agree about this agreement going forward tonight and a town 
meeting being held in less than two weeks. He knows that this has been worked on for a while, however the 
public has not had the opportunity to ask questions.  Mr. Kirsch noted that the public has very little information 
about the scope of the plan and has not seen any documentation or have been given an opportunity to walk the 
property. Mr. Kirsch noted that it would be beneficial to hold an informational meeting prior to a Town meeting 
so the public has a chance to review documentation and ask questions.   
 
Formichella asked if anyone else in chambers or online wished to participate.  Hearing none, Formichella closed 
Public Participation. 

 
VI. APPOINTMENTS 

None 
VII. ACTION ITEMS 

A. Town Council Committee on Finance, Education, Health & Public Safety Matters – Lipeles stated that they 
have not met since the last meeting.   
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B. Town Council Committee on Planning & Zoning, Public Works and Park & Recreation - Rooney stated they 
have not met but have a meeting tomorrow night.   

C. Town Council Committee on Legislative & Administrative Matters - Reid reported that they did meet 
tonight and discussed resolution numbers 23-116 through 23-120 consecutively. Resolution 23-116 is in 
regards to the Equitable Sharing Agreement and Certification between the U.S. Department of Justice and 
the U.S. Department of the Treasury for the Asset Forfeiture and Equitable Sharing program. Resolution 
23-117 regards authorizing an appropriation of $1,020,000 for a road construction and reconstruction 
phase 10 project and to authorize the issuance of the town’s general obligation bonds in an amount not 
to exceed $1,020,000 to finance the appropriation. Resolution 23-118 is regarding authorizing an 
appropriation of $900,000 for various school facility improvements and authorizing the issuance of the 
town’s general obligation bonds in an amount not to exceed $900,000 to finance the appropriation. 
Resolution 23-119 is regarding authorizing an appropriation of $1,030,000 for the purchase of trucks and 
equipment for the Department of Public Works and authorizing the issuance of the town’s general 
obligation bonds in an amount not to exceed $1,030,000 to finance the appropriation. Resolution #23-
120 regarding authorizing the purchase of real estate for town purposes and a special appropriation of 
$3,000,000 from unassigned fund balance for phase 1 and phase 2 facility renovations for a community 
center project. 
Maur – noted that resolution # 23-116 was passed as part of our consent calendar tonight so there will 
not be further discussion on that tonight.   

D. Strategic Planning Committee - Formichella stated we have not met but are working with the Office of 
the First Selectman to schedule dates.    

E. EMS Building Committee – Rooney stated there is nothing new to report. We are waiting on the architect’s 
final bill.     

F. Open Space Preservation and Acquisition Committee –O’Rourke noted we have not met since the last 
meeting. 

G. First Selectman’s Update –First Selectman Kellogg reported as follows:  
    $500,000 STEAP GRANT FOR ANIMAL SHELTER  

• The Town has been approved to receive $500,000 in state funding for upgrades and a small expansion 
to the Town’s Animal Shelter. The grant is provided through the State of Connecticut’s Small-Town 
Economic Assistance Program (STEAP) that provides funding for certain municipal capital projects.  

• This project was included in a prior year capital plan an involves renovation and expansion of the 
existing facility, to improve animal care and sheltering conditions, provide improved customer service, 
and bring the shelter up to State of Connecticut Department of Agriculture standards.   Upgrades 
include new doors and windows, roof replacement, HVAC replacement, plumbing alterations and 
electrical and security upgrades. A small, 250 square foot addition to the structure will be included.  

• Preliminary design and evaluation have been completed for this project, and this state funding will 
cover about 60% of the estimated construction costs.  The Town’s portion of the costs were 
appropriated in a prior budget cycle and will not require any bonding.  

• My thanks to Bill Holsworth, Director of Community & Economic Development, for putting together a 
successful application with assistance from multiple staff from the Police and Public Works 
departments. 

PROPOSED CAPITAL PROJECT APPROPRIATIONS & AUTHORIZATIONS FOR FY24 

• Introductory information regarding resolutions for consideration this evening. 

• Please refer to presentation slides #1-14. 
          

VIII. UNFINISHED BUSINESS 
A. None 
. 

IX.     NEW BUSINESS 
A. Resolution #23-117: To consider and act upon a resolution to approve and recommend for adoption by 

the Town a Resolution authorizing an appropriation of $1,020,000 for a road construction and 
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reconstruction phase 10 project and authorizing the issuance of the town’s general obligation bonds in an 
amount not to exceed $1,020,000 to finance the appropriation. 

B. Motion by Formichella to adopt RESOLUTION #23-117: RESOLVED, that the resolution titled, Resolution 
authorizing an appropriation of $1,020,000 for a road construction and reconstruction phase 10 project 
and authorizing the issuance of the town’s general obligation bonds in an amount not to exceed 
$1,020,000 to finance the appropriation, a copy of which is available at this meeting and was included in 
the meeting packet materials, is hereby approved and recommended for adoption by the Town and 
further move that Town Council waive the reading of said resolution.  
Second: Maur  
Discussion: Kellogg reviewed presentation slide #15.            
Motion passed 8-0: 
Voting Yes:  Formichella, Katuska, Lipeles, Maur, O’Rourke, Reid, Rooney, Wales  
Voting No:  None 
Absent:  Martin  

C. Resolution #23-118: To consider and act upon a resolution to approve and recommend for adoption by 
the Town a Resolution authorizing an appropriation of $900,000 for various school facility improvements 
and authorizing the issuance of the town’s general obligation bonds in an amount not to exceed $900,000 
to finance the appropriation. 
Motion by Formichella to adopt RESOLUTION #23-118: RESOLVED, with the resolution titled, Resolution 
authorizing an appropriation of $900,000 for various school facility improvements and authorizing the 
issuance of the town’s general obligation bonds in an amount not to exceed $900,000 to finance the 
appropriation, a copy of which is available at this meeting and was included in the meeting packet 
materials, is hereby approved and recommended for adoption by the Town and further move that Town 
Council waive the reading of said resolution. 
Second: Maur 
Discussion: Kellogg reviewed presentation slide #16.  Maur inquired if there is not time requirement that 
we need to call a public meeting after passing these correct? Kellogg noted he did not think so.  
Motion passed 8-0: 
Voting Yes:  Formichella, Katuska, Lipeles, Maur, O’Rourke, Reid, Rooney, Wales  
Voting No:  None 
Absent:  Martin  

D. Resolution #23-119: To consider and act upon a resolution to approve and recommend for adoption by 
the Town a Resolution authorizing an appropriation of $1,030,000 for the purchase of trucks and 
equipment for the Department of Public Works and authorizing the issuance of the town’s general 
obligation bonds in an amount not to exceed $1,030,000 to finance the appropriation. 
Motion by Formichella to adopt RESOLUTION #23-119: RESOLVED, that the resolution title, Resolution 
authorizing an appropriation of $1,030,000 for the purchase of trucks and equipment for the Department 
of Public Works and authorizing the issuance of the town’s general obligation bonds in an amount not to 
exceed $1,030,000 to finance the appropriation a copy of which is available at this meeting and was 
included in the meeting packet materials, is hereby approved and recommended for adoption by the Town 
and further move that Town Council waive the reading of said resolution.  
Second:  Wales  
Discussion: Kellogg reviewed presentation slide #17. 
Motion passed 8-0: 
Voting Yes:  Formichella, Katuska, Lipeles, Maur, O’Rourke, Reid, Rooney, Wales  
Voting No:  None 
Absent:  Martin  

E. Resolution #23-120: To consider and act upon a resolution to approve and recommend for adoption by 
the Town a Resolution authorizing the purchase of real estate for town purposes and a special 
appropriation of $3,000,000 from unassigned fund balance for the purpose of acquisition of real estate 
and for phase 1 and phase 2 facility renovations for a community center project. 
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Motion by Formichella to adopt RESOLUTION #23-120: RESOLVED, that the resolution titled, Resolution 
authorizing the purchase of real estate for town purposes and a special appropriation of $3,000,000 from 
unassigned fund balance for the purpose of acquisition of real estate and for phase 1 and phase 2 facility 
renovations for a community center project, a copy of which is available at this meeting and was included 
in the meeting packet materials, is hereby approved and recommended for adoption by the Town and 
further move that Town Council waive the reading of said resolution.   
Second: Maur 
Discussion: Kellogg reviewed presentation slides #18-34. Formichella noted that on the discussion of 
Chalke Hill, this passed summer, SPC had a meeting where councilmembers Wales, Martin and myself 
discussed about the scope of the Core of Education Facility studies and Chairman Ferris, of Board of 
Education as well as Superintendent of schools, Joe Kobza and we really appreciated that collaboration 
and trying to get as many ideas on the table for the Town and our Schools.  As for St. Jude and the 
purchase, this is a long time coming and years of planning and negotiation.  Kellogg noted that the 
negotiations started with both parties interested and then there were questions on if the Diocese wanted 
to pursue it or not, unrelated to the Town. Then over a year ago we entered the MOU to proceed down 
this path. Kellogg noted that he is glad we are finally at this point. Maur noted that based off the 
presentation being made available after this meeting he would still recommend one of two paths, either 
create two public meetings next week before the Council meeting, one to have a question and answer 
section and the second for the actual voting of resolutions.  Maur stated this would give people a chance 
to feel welcome and ask questions in a less formal proceeding.  Maur also recommended the option of 
holding a public meeting for informational purposes in two weeks’ time and then do the bonding 
resolutions at the next meeting. Maur feels either of these would be a good idea for Town’s people to ask 
questions before getting into a vote. Formichella noted that he does not think that those are bad ideas 
but that he would not be calling a Town meeting before a Town meeting.  Kellogg noted that nothing 
precludes those meeting from having a dialogue at that same meeting and that rather than asking people 
to come out twice, have them come out on one evening and possibly call the meeting earlier.   
Motion passed 8-0: 
Voting Yes:  Formichella, Katuska, Lipeles, Maur, O’Rourke, Reid, Rooney, Wales  
Voting No:  None 
Absent:  Martin  

F. Resolution #23-121: To consider and act upon a resolution Calling for a Town Meeting. 
Motion by Formichella to adopt RESOLUTION #23-121: RESOLVED, that pursuant to Chapter IX, Section 
1 of the Charter of the Town of Monroe, and contingent upon Board of Finance approval, the Town Council 
hereby calls a Town Meeting, to be warned and held on October 23, 2023, at 6:00 PM in the Monroe Town 
Council Chambers of the Monroe Town Hall to consider an act upon each of the following entitled 
resolutions individually, and that the Town Clerk cause notice of such meeting to be posted and published 
in accordance with law:  
1. RESOLUTION AUTHORIZING AN APPROPRIATION OF $1,020,000 FOR A ROAD CONSTRUCTION 
AND RECONSTRUCTION PHASE 10 PROJECT AND AUTHORIZING THE ISSUANCE OF THE TOWN’S GENERAL 
OBLIGATION BONDS IN AN AMOUNT NOT TO EXCEED $1,020,000 TO FINANCE THE APPROPRIATION. 
2. RESOLUTION AUTHORIZING AN APPROPRIATION OF $900,000 FOR VARIOUS SCHOOL FACILITY 
IMPROVEMENTS AND AUTHORIZING THE ISSUANCE OF THE TOWN’S GENERAL OBLIGATION BONDS IN AN 
AMOUNT NOT TO EXCEED $900,000 TO FINANCE THE APPROPRIATION. 
3. RESOLUTION AUTHORIZING AN APPROPRIATION OF $1,030,000 FOR THE PURCHASE OF TRUCKS 
AND EQUIPMENT FOR THE DEPARTMENT OF PUBLIC WORKS AND AUTHORIZING THE ISSUANCE OF THE 
TOWN’S GENERAL OBLIGATION BONDS IN AN AMOUNT NOT TO EXCEED $1,030,000 TO FINANCE THE 
APPROPRIATION. 
4. RESOLUTION AUTHORIZING THE PURCHASE OF REAL ESTATE FOR TOWN PURPOSES AND A 
SPECIAL APPROPRIATION OF $3,000,000 FROM UNASSIGNED FUND BALANCE FOR THE PURPOSE OF 
ACQUISITION OF REAL ESTATE AND FOR PHASE 1 AND PHASE 2 FACILITY RENOVATIONS FOR A 
COMMUNITY CENTER PROJECT. 
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Second: Lipeles 
Discussion: Kellogg stated that this properly warns of the Town meeting. Formichella noted, like he said 
in the specific bond resolutions, he thinks that it is appropriate to have this meeting on October 23rd.  
Formichella also noted that regarding the information people need to decide whether or not these are 
appropriate bonding resolutions and/or the use of unassigned fund balance. We have our capital planning 
which was passed in the budget for the first three items and we have the First Selectman’s presentation 
on all of these items including St. Jude property, which has been under negotiations and planning for over 
a year. There is an opportunity at these Town meetings for questions and I am sure the First Selectman 
will be in attendance to answer questions.  Maur noted that he thinks the time is sufficient at 6:00pm but 
would recommend changing the motion language to say, “present, discuss and consider an act”, because 
it is important for the public to recognize that this is their chance to hear the presentation as well as 
discuss it and that languages accomplishes that goal.   Kellogg noted he had no objection to that. 
 
Formichella withdrew his motion and moved that the Town Council adopt RESOLUTION #23-121: with 
the following language added, RESOLVED, that pursuant to Chapter IX, Section 1 of the Charter of the 
Town of Monroe, and contingent upon Board of Finance approval, the Town Council hereby calls a Town 
Meeting, to be warned and held on October 23, 2023, at 6:00 PM in the Monroe Town Council Chambers 
of the Monroe Town Hall to present, discuss, and to consider an act upon each of the following entitled 
resolutions individually, and that the Town Clerk cause notice of such meeting to be posted and published 
in accordance with law:  
1. RESOLUTION AUTHORIZING AN APPROPRIATION OF $1,020,000 FOR A ROAD CONSTRUCTION 
AND RECONSTRUCTION PHASE 10 PROJECT AND AUTHORIZING THE ISSUANCE OF THE TOWN’S GENERAL 
OBLIGATION BONDS IN AN AMOUNT NOT TO EXCEED $1,020,000 TO FINANCE THE APPROPRIATION. 
2. RESOLUTION AUTHORIZING AN APPROPRIATION OF $900,000 FOR VARIOUS SCHOOL FACILITY 
IMPROVEMENTS AND AUTHORIZING THE ISSUANCE OF THE TOWN’S GENERAL OBLIGATION BONDS IN AN 
AMOUNT NOT TO EXCEED $900,000 TO FINANCE THE APPROPRIATION. 
3. RESOLUTION AUTHORIZING AN APPROPRIATION OF $1,030,000 FOR THE PURCHASE OF TRUCKS 
AND EQUIPMENT FOR THE DEPARTMENT OF PUBLIC WORKS AND AUTHORIZING THE ISSUANCE OF THE 
TOWN’S GENERAL OBLIGATION BONDS IN AN AMOUNT NOT TO EXCEED $1,030,000 TO FINANCE THE 
APPROPRIATION. 
4. RESOLUTION AUTHORIZING THE PURCHASE OF REAL ESTATE FOR TOWN PURPOSES AND A 
SPECIAL APPROPRIATION OF $3,000,000 FROM UNASSIGNED FUND BALANCE FOR THE PURPOSE OF 
ACQUISITION OF REAL ESTATE AND FOR PHASE 1 AND PHASE 2 FACILITY RENOVATIONS FOR A 
COMMUNITY CENTER PROJECT.   
Second: Lipeles  
Motion passed 8-0: 
Voting Yes:  Formichella, Katuska, Lipeles, Maur, O’Rourke, Reid, Rooney, Wales  
Voting No:  None 
Absent:  Martin  
 

X.    PUBLIC PARTICIPATION 
Formichella asked if anyone wished to speak on unfinished items from the agenda and, hearing none, 
closed second Public Participation. 

 
XI.    ADJOURNMENT 

Formichella adjourned the meeting at 7:59 PM.  



October 10, 2023 Town Council Meeting



Proposed Capital Project Appropriations 
& Authorizations for FY24

Background
 The Capital Budget for FY24, as included in the Annual 

Town Budget, passed by referendum in May 2023.
 Certain projects are ready to move forward and I have 

recommended their approval.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Background
 Additions to the capital budget/plan, which have been 

discussed with Town Council and Board of Finance:
 Community Center (St. Jude School) – on tonight’s agenda.
 Open Space (Benedict’s Property) – NOT on tonight’s 

agenda – for future consideration, likely FY25, pending 
successful grant applications.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Funding Sources for Consideration Tonight
 Bonding

 Our Town Charter requires all bonding to be recommended 
by the First Selectman, Town Council and Board of Finance, 
and then voted upon at a Town Meeting.

 The bonding resolutions as presented include cost updates 
on certain projects.

4



Proposed Capital Project Appropriations 
& Authorizations for FY24

Funding Sources for Consideration Tonight
 Bonding

 The budget passed at referendum included projects totaling 
$5.8 million to be funded through bonding.

 Projects being proposed tonight:

Bonding Authorization & Appropriation Amount

Road Construction & Reconstruction $1,020,000

Monroe Public School Facility Improvements 900,000

Public Works Trucks & Equipment 1,030,000

Total $2,950,000
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Funding Sources for Consideration Tonight
 Bonding

 Issuance of municipal bonds – common source for capital 
projects, especially larger projects with significant 
investment and lifespan.

 Monroe’s bonded debt has decreased significantly since 
2015.

 State of Connecticut, Office of Policy & Management, 
reports Monroe’s bonded debt per capita is roughly half the 
state average, ranking #111 out of 169 municipalities.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

DECLINING ROLLING 5-YEAR AVERAGE 
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Funding Sources for Consideration Tonight
 Unassigned Fund Balance 

 Our Town Charter requires all Special Appropriations over 
$150,000 to be recommended by the First Selectman, Town 
Council and Board of Finance, and then voted upon at a 
Town Meeting.

 Same approvals are required for purchase of real estate for 
Town purposes.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Funding Sources for Consideration Tonight
 Unassigned Fund Balance 

 Monroe has worked diligently over several years to increase 
our “rainy day fund” to Board of Finance policy levels.

 A healthy fund is appropriate to manage crisis; also an 
important factor in our AAA bond rating, which lowers our 
debt service costs.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Funding Sources for Consideration Tonight
 Unassigned Fund Balance:

 Increased through management of operating expenses, 
lower costs during budget years & coming in under budget.

 Increased through revenue surplus from greater investment 
income than budgeted, prior years’ tax collection rates 
higher than budgeted, and use of grant funds, including 
ARPA.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Funding Sources for Consideration Tonight
 Unassigned Fund Balance:

 Projected fund balance as of July 1, 2023 is over $23 million
 Highest on record
 Does NOT include other “emergency” funds the Town has 

committed outside of the undesignated fund balance:
 $1,000,000 already in a special fund for unforeseen / 

unpredictable special education costs
 $500,000 already in a special fund for disasters (e.g., pandemic)
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Unassigned Fund Balance - End of FY
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Funding Sources for Consideration Tonight
 Unassigned Fund Balance:

 Exceeds the Board of Finance “upper limit” policy of 2 
months of operating expenditures, or 16.67% of operating 
budget.

 Board of Finance has indicated a willingness to utilize 
$3,000,000 of fund balance for the Community Center 
project instead of bonding. 
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Tonight’s Resolutions for Consideration:

Bonding Authorization & Appropriation Amount

Road Construction & Reconstruction $1,020,000

Monroe Public School Facility Improvements 900,000

Public Works Trucks & Equipment 1,030,000

Special Appropriation from Fund Balance Amount

Community Center $3,000,000
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Proposed Capital Project Appropriations 
& Authorizations for FY24

ROAD CONSTRUCTION/RECONSTRUCTION
Item Amount

Phase 10 Road Construction & Reconstruction
• Continue to improve our road Pavement 

Condition Index (PCI).
• In addition to $1,500,000 in operating budget 

and grant funds for roads.

$1,000,000

Allowance for Bond Issuance Costs $20,000

Total $1,020,000
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Proposed Capital Project Appropriations 
& Authorizations for FY24

MONROE PUBLIC SCHOOLS FACILITY IMPROVEMENTS
Item Amount

Jockey Hollow Middle School
• Upgrades to door knobs and crash bars $75,000

Fawn Hollow Elementary School
• Paving of front driveway and parking lot
• Replacing exterior doors.

$375,000
$170,000

Stepney Elementary
• New drop ceiling and hallway lighting
• Replace kitchen floor tiles

$225,000
$40,000

Allowance for Bond Issuance Costs $15,000

Total $900,000
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Proposed Capital Project Appropriations 
& Authorizations for FY24

PUBLIC WORKS TRUCKS & EQUIPMENT
Item Amount

Rolling Truck Replacement Plan
• Two dump trucks $600,000

Other Vehicles & Equipment
• F550 Truck with plow & spreader
• L-90 Loader
• Explorer

$98,000
$255,000

$58,000

Allowance for Bond Issuance Costs $19,000

Total $1,030,000
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Community Center Project
 MOU authorized by Town Council in 2022 to memorialize 

intent to purchase the former St. Jude School not to 
exceed $2.3 million.

 Subsequent agreement on purchase price of $1,775,750 
to account for deferred maintenance items that the Town 
would address upon closing.

 Agreement is contingent upon all required municipal 
approvals, including approval at this meeting.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Why St. Jude?
 Municipal Space Needs Assessment Conducted by 

DeCarlo & Doll, Inc:
 Historical community use with space compatible with these 

functions.
 Practical size for a Community Center at ≈ 32,290 square 

feet.
 Ability for future migration of municipal offices in line with 

long-term, strategic plan.
 Adjacent to Town Hall and a “rare opportunity” to 

“substantially add to the…Town Hall campus.”
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 Potential for Future 
Connectivity
 Parking
 Walkways
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Why Not Chalk Hill?
 Municipal Space Needs Assessment Conducted by 

DeCarlo & Doll, Inc:
 Significantly higher operating costs.  Almost 3 times the size 

of St. Jude at ≈ 95,000 square feet.
 Board of Education security concerns regarding municipal 

use on school campus – significant limitations.
 Estimated renovation cost (2021) for Community Center 

use is $10.8 million.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Why Not Chalk Hill?
 Board of Education Facility Study

 Included in 2023 capital budget
 Includes need to address increased enrollment
 Chalk Hill location and building requested to be included in 

the evaluation.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Agreement with St. Jude:
 Purchase price $1,777,750
 6.2 ± acres encompassing former school and parking lot 

(and current overflow lot)
 Additional 1.4 ± acre lot to be included solely for the 

existing septic system; will be re-conveyed to St. Jude in 
the future.
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Community Center

Septic Area
Town to Return to 

St. Jude
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Agreement with St. Jude:
 Contingent upon all required municipal approvals in 

addition to standard real estate transaction terms (120-
180 days)

 Closing 30 days from municipal approvals.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Agreement with St. Jude:
 St. Jude – Limited continued used:

 Up to 8 classrooms on the 2nd floor for up to 10 hours per 
week, until:
 The Town relocates septic and re-conveys the “septic lot” or 
 10 years from closing, subject to extension, or
 120 days after Town provides notice of St. Jude relocation to 

facility in town within 3 miles.

 St. Jude to pay for pro rata operating and maintenance 
costs.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Agreement with St. Jude:
 St. Jude – Ongoing use:

 Parking lot – specific hours on Saturday evenings and 
Sundays.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Community Center Implementation Phases
 Phase 1 – upon closing:

 Town use on 1st Floor; St. Jude limited use on 2nd floor.
 Limited renovations – structural improvements and fire 

code.
 Costs for subdivision of lot and land use approvals.
 Adult & children’s programming / municipal use of 

gymnasium.
 Parks & Recreation offices and children's (up to grade 12) 

programming on first floor classrooms.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Community Center Implementation Phases
 Phase 2 – short-term, at Town’s discretion:

 Town use on 1st Floor; St. Jude limited use on 2nd floor.
 Additional renovations to address code requirements to 

add: 
 Adult Parks & Recreation programming in classrooms on 1st floor
 Community Services / Senior Center programming / services in 

classrooms

 Costs of land use approvals.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Community Center Implementation Phases
 Phase 3 – Long-term – for future funding authorization:

 Exclusive Town use
 Renovate 2nd floor to move Parks & Recreation 

programming.
 Renovate 1st floor to move municipal offices such as all 

permitting functions.
 Mechanical/utility upgrades and replacements, install 

elevator, replace windows, mill & overlay parking lot.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Community Center Implementation Phases
 Phase 3 – Long-term – for future funding authorization:

 Estimated at $3.7 million.
 Ability to pursue future grant opportunities and state aid to 

offset costs.
 Total project design and construction costs less than 

building new.
 Design engineering estimate of $12.9 - $16.1 million for 

new construction of same size.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Community Center Operating Costs
 Estimated Ongoing Operating Costs

 $100-$125k annually, based upon St. Jude actuals from prior 
years’ operation, escalated to 2024.

 Estimated Incremental Revenue
 Parks & Recreation programming would include both free and 

fee-based programs. 
 Full utilization of 1st floor and gymnasium projection of $225k in 

net program revenue.
 Net operating surplus available to fund additional free 

programing and/or put towards future facility improvements.
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Proposed Capital Project Appropriations 
& Authorizations for FY24

Community Center – Proposed Resolution:
 Purchase of real estate for Town purposes.
 Special Appropriation from Unassigned Fund Balance for 

Purchase and Phase 1 & 2 Renovations.
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TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

November 9, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 RE: Letter of Opinion 

FY2023 Emergency Management Performance Grant (“Grant Agreement”) 
Agreement between the Town of Monroe (“Town”) and State of Connecticut-Department of Emergency 
Services and Public Protection (“State”) 

   
Dear First Selectman Kellogg: 
 

At your direction, I have reviewed the Grant Agreement between the Town and State regarding the annual and 
above-referenced FY2023 Emergency Management Performance Grant Agreement which represents the annual grant to 
the Town for the therein stated purpose for the period 10/1/23-9/30/24.  It should be noted that this form Grant 
Agreement, including the EMPG Program Manual (referenced by link therein) is one familiar to the Town and requires 
submission on an annual basis to identify the Town employees funded by this grant as well as to provide consent and 
compliance with budgetary terms as set forth therein. 

 
Pursuant to Chapter V, Section 14 of the Town of Monroe Charter (“Charter”), I hereby approve the Agreement 

in form and content.  Accordingly, I recommend that said Agreement be forthwith submitted to the Town Council for 
approval and authorization of your execution thereof pursuant to Chapter II, Section 4 of the Charter.   

 
Lastly, as you are aware, the Grant requires the execution of both of the Town’s Emergency Management 

Director, Chief White and Finance Director, Ron Bunovsky, all of which are ancillary in their representations to the 
Agreement and which do not require Town Council authority.   
 
 Please do not hesitate to contact me with any questions or comments related to this matter at your leisure. 
 
         Respectfully, 
 
 
         Francis Lieto 
 

http://www.monroect.org/
mailto:flieto@monroect.org


 

 

 

 

 

 

 

 

State of Connecticut 
Department of Emergency Services and Public Protection 

Division of Emergency Management and Homeland Security 

E.MERGENCY
M.ANAGEMENT
P.ERFORMANCE
G.RANT

 FFY 2023 APPLICATION  
Application Deadline to your DEMHS 

Regional Office is March 30, 2024



TABLE OF CONTENTS 

A. Application Instructions  ...................................................................................... 3 
B. EMPG Application Information and Data Sheet………………………………....…4 
C. Authorizing Resolution ........................................................................................ 5 
D. EMPG SLA Financial Tool-Budget ...................................................................... 6 
E. Master Staffing Pattern and Training History  ..................................................... 7 
F. Optional NEMA Questionnaire ............................................................................ 8 

COMPLETION CHECKLIST FOR SUB-GRANTEE 

Please use this aid to ensure all documents are included in your submission. 
More detailed information is available in the EMPG Manual.  Note: The 
application front page & section A (Instructions) do not need to be submitted.

 Section B: Application Information and Data Sheet 

 Section C: Municipal Resolution 

 Section D: EMPG Financial Tool Budget Tab 

 Section E: Master Staffing Pattern and Training History 

 Section F: NEMA Survey attached (Optional) 

 Job Descriptions have been attached if applicable (Available on website) 

DEMHS REGIONAL CONTACT INFO 

For assistance filling out this application please contact your DEMHS Regional Coordinator. 

Region 1 Fax: 203.334.1560 

Region 2 Fax: TBD 

Region 3 Fax: 860.257.4621 

Region 4 Fax:  860.465.5464 

Region 5 

Robert Kenny 
Regional Coordinator 

Nicole Velardi 
Regional Coordinator 

Josh Cingranelli 
Regional Coordinator 

Michael Caplet 
Regional Coordinator 

John Field Regional 
Coordinator 

149 Prospect Street, Bridgeport, CT 06604 
Phone: 860.250.2478       
Email: Robert.Kenny@ct.gov 

OB-1 #103 
12 Wintergreen Avenue
New Haven 06515 
Phone: 860.250.3453   
Email: Nicole.Velardi@ct.gov

DEMHS - 360 Broad Street 
Hartford CT 06105 
Phone:860.250-2548 
Email: Josh.Cingranelli@ct.gov 

Mailing address:
P.O. Box 1236
Glastonbury, CT 06033

15-B Old Hartford Road
Colchester, CT 06415
Phone:860.250.3449
Email: Mike.Caplet@ct.gov

55 West Main Street, 
Suite 300 Box 4 
Waterbury, CT 06702 
Phone: 860.250.2535 
Email: John.Field@ct.gov 

Fax:  203.591.3529 

EMPG Application for FY 2023
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SECTION A. APPLICATION INSTRUCTIONS 

Below are brief instructions for filling out each application form. Please fill out these 
forms completely and accurately.  Electronic signatures are accepted on all 
documents.  Please sign or initial where you see the following tabs: 

1. Manual: Please print and review the EMPG Program Manual
(https://portal.ct.gov/DEMHS/Grants/Emergency-Management-Performance-
Grant/Guidance-and-Forms). The Subgrantee is responsible for the information
contained in this document. More complete instructions are available in this
document.

2. Section B: Applicant Information and Datasheet: Please fill out boxes 1-16 with the
necessary information. 

3. Section C: Municipal Resolution: Please provide a municipal resolution to grant the
Chief Executive Officer the authority to sign the EMPG application package on behalf
of the municipality.  For more information on resolution specifics please reference the
EMPG Program Manual.

4. Section D: EMPG FINANCIAL TOOL-Budget Preparation: Fill in your budget
request for the performance period of 10/1/23-9/30/24 in the 2023 EMPG SLA
Financial Tool. Please submit this budget electronically to your DEMHS Regional
Office for review upon submittal of the application. Please consult the 2023 EMPG
Manual for any additional forms.

5. Section E: Master Staffing Pattern: The Master Staffing Form comes pre-populated
with the training records of local personnel who have reported completion of the IS
and/or PDS course requirements.  Towns may use this form to report on any
additional courses completed since their last EMPG application.

6. Additional Forms: Please review the remaining list of forms available on our website
at https://portal.ct.gov/DEMHS/Grants/Emergency-Management-Performance-Grant/
Guidance-and-Forms to determine if any of these forms will be needed for your
application:

Emergency Management Director Job Description – Use this form if you have 
hired a new Emergency Management Director. 

Emergency Management Deputy Director Job Description – Use this form if 
you have hired a new Emergency Management Deputy Director. 

Emergency Management Support Staff Job Description – Use this form if you 
have hired new Emergency Management Support Staff (e.g. Clerical). 

Request for Transcripts from EMI – Use this form to request a transcript of the 
courses you have completed through FEMA and/or the Emergency Management 
Institute (EMI). 

Once all of the necessary forms are filled out and signed, complete the application by 
signing and dating the Applicant Information and Data Sheet.  Attach the Budget and all 
other forms and submit the Application Package to your DEMHS Regional Office. 
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SECTION B. EMPG APPLICATION INFORMATION AND DATA SHEET 

All Forms Must Be Original  - Copies Will Not Be Accepted

Mail Completed Applications To: 
DEMHS Regional Coordinator (See Page 2 of this application for contact 
information) 

SPCP Unit Use Only 

1. Name of Municipality or Agency Applying for Subgrant: 2. Period of Award for this Subgrant: 10/1/23 – 9/30/24

3. Emergency Management Director Name & Address

Name:           Title:

Organization:

Address Line 1:

Address Line 2:

City/State/Zip:

Phone:            Fax:

E‐mail:

4. Official Authorized to Sign for the Applicant:

Name:          Title:

Organization:

Address Line 1:

Address Line 2:

City/State/Zip:

Phone:           Fax:

E‐mail:

5. Municipal/Agency Financial Officer

Name:   Title:  

Organization:   

Address Line 1:  

Address Line 2:  

City/State/Zip:  

Phone:         Fax:   

E‐mail:   

6. Fiscal Point of Contact:  (If Different than Financial

Officer)

Name:           Title:

Organization:

Address Line 1:

Address Line 2:

City/State/Zip:

Phone:           Fax:

E‐mail:

7. Applicant FEIN: 8. Applicant DUNS #:

9. Applicant Fiscal Year End: 10. Date of Last Audit:

11. Dates Covered by Last Audit:   to   12. Date of Next Audit:

13. Dates to be Covered by Next Audit:   to  
Please note that the information required for boxes 9 through 13 refers to the sub‐grantee’s audit cycle. 

FEDERAL AUDIT AND DEBARMENT  REQUIREMENT CERTIFICATION  

14. ACKNOWLEDGEMENT OF FEDERAL SINGLE AUDIT SELF REPORTING REQUIREMENTS
 Sub-grantees that are required to undergo a Federal Single Audit as mandated by OMB Circular A-133 must alert CT DEMHS, in

writing, to any specific findings and/or deficiencies with regard to the use of federal grant funds within 45 days of receipt of their audit
report.  This notification must identify the finding(s) / deficiencies and a corrective action plan for each.

 All sub-grantees must submit to CT DEMHS a copy of the audit report section pertaining to use of federal grant funds regardless of
any findings or deficiencies, within 45 days of the receipt of that report.

Initial to indicate that this requirement has been read and understood:___________.
15.AKNOWLEDGEMENT OF DEBARMENT REQUIREMENTS:
 The sub-grantee will confirm the eligibility status (via Sam.gov) of all vendors/contractors that the sub-grantee pays with EMPG SLA

funds.  The subgrantee will confirm that the vendors/contractors do not appear on the SAM’s Exclusion List of federally debarred or
suspended vendors. 

Initial to indicate that this requirement has been read and understood:___________. 
16. I, the undersigned, for and on behalf of the named municipality, state agency, or regional planning organization, do

herewith apply for this subgrant, attest that, to the best of my knowledge, the statements made herein are true, and agree
to any general or special grant conditions attached to this grant application form.

Authorized Signatory:  X _____________________________________    Date:  ____________________ 

INITIAL	

SIGN &	DATE	

INITIAL
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SECTION C. AUTHORIZING RESOLUTION 

All Forms Must Be Original - Copies Will Not Be Accepted 

This Blanket Resolution Can Also Be Used to Satisfy the Requirements of the Homeland Security Grant Program 

AUTHORIZING RESOLUTION OF THE  

____________________________________ 

(Insert name of governing body--for example, town council) 

CERTIFICATION: 
I, ______________________, the _______________ of ______________,  

(keeper of the records—for ex. town clerk or secretary of council)  
do hereby certify that the following is a true and correct copy of a resolution adopted by 
_____________________ at its duly called  and held meeting on ____________, 20__, 
(name of governing body)                     (Month, Day)

at which a quorum was present and acting throughout, and that the resolution has not been modified, 
rescinded, or revoked and is at present in full force and effect: 
RESOLVED, that the _______________________ may enter into with and deliver           

(name of governing body) 

to the State of Connecticut Department of Emergency Services and Public Protection, Division of 
Emergency Management and Homeland Security, any and all documents which it deems to be 
necessary or appropriate; and 
FURTHER RESOLVED, that __________________, as ___________________ of  

 (name and title of officer) 

___________________________, 
(Name of governing body) 

is authorized and directed to execute and deliver any and all documents on behalf of the 
__________________________ 
     (name of governing body) 
and to do and perform all acts and things which he/she deems to be necessary or appropriate to carry 
out the terms of such documents. 
The undersigned further certifies that _________________________        

(name of officer)

now holds the office of __________________________ and that he/she has held that office since 
____________________. 

IN WITNESS WHEREOF:  The undersigned has executed this certificate this _____ day of  

_______________ 20____ 

________________________________
(Name and title of record keeper)

The Chief Executive Officer has not changed since the          
previous resolution was authorized on _________ 

(Date) 

INSERT 

TACTILE 

TOWN 

SEAL HERE 
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SECTION  D. EMPG SLA FINANCIAL TOOL-BUDGET  

Please Note:  Applications will not be reviewed without the 
submittal of the EMPG Financial Tool “Application Budget” tabs. 

 Fill out the Application Budget portion of the tool by filling out the teal 
boxes for the following:  

1. Award Amounts:

Per Capita Award: This amount is based on 
your town’s population as listed in the State 
Register and Manual. 

Sub grant Allocation: This totals as you fill in 
the categories below. 

2. Enter Categories:
 Personnel- Enter the total estimated cost for

salaries or stipends for full or part-time
EMDs, Deputy EMDs and support staff.

 Organization- Enter the total estimated cost
for your phone bills, fax, internet bills, cable
TV, WIFI etc. Please note that all services
must be concluded and paid before seeking
reimbursement.

 Equipment-Enter the total estimated cost
for your anticipated equipment needs
including printers, computers, radios, phone
systems, EOC furniture etc.

 In kind-Enter the total estimated cost for any
in-kind costs including Volunteer EMDs,
Deputy EMDs or Support Staff time and any
donated new equipment. Note: In-Kind
Allocations require 2X the match.

 Personal Protective Equipment (PPE)
Enter the PPE allocation from the front page 
into this cell.  Note: The PPE allocation can 
only be spent on PPE.   PPE allocations 
are matched by state funding. 

 All other- Enter the total estimated cost for
all other items.  Must receive pre-approval
from DEMHS Regional Coordinator.

 Unallocated – This is the remaining balance of funding that you have not yet
allocated to a particular category.

EMPG Application for FY 2023
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Section E. EMPG Master Staffing Pattern and Training History 

The purpose of this form is to collect information regarding employees who will be funded under the Emergency Management Performance Grant 
(EMPG).  Shown on the form are the current training records (completed courses are marked with their dates of completion) by your EMPG funded 
staff according to our records.  These courses are required for all staff funded partially or fully under the EMPG. 
Instructions: If you have completed additional courses please fill in the dates of completion for any courses.  Please provide a copy of the course 
certificate(s).  The deadline for new staff to complete all of the required courses is September 30, 2024.

Name Position 
Required Training Courses (Completed Courses Shown with date of completion) 

 IS-100.c  IS- 120.c IS 200.c    IS-230.d   IS-235.c    IS-240.b    IS-241.b    IS-242.b  IS-244.b  IS-700.b  IS-800.c

If an employee funded by EMPG has yet to complete the Required FEMA IS courses   at https://training.fema.gov/is/
searchis.aspx?search=PDS (Professional Development Series) please complete the missing courses and submit your training 
certificate to your Division of Emergency Management and Homeland Security (DEMHS) Regional Office. If you need to request 
training certificates from FEMA, please request your transcript using the Transcript Request Form – EMI.  You can find this form 
on our website at https://training.fema.gov/emiweb/downloads/tranrqst1.pdf  
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SECTION F. NEMA QUESTIONNAIRE  

Each year the Division of Emergency Management and Homeland Security (DEMHS) fills 
out a survey from the National Emergency Management Association (NEMA).  The 
purpose of the survey is to justify the funding we receive under the Emergency 
Management Performance Grant (EMPG).  

To help us in filling out the survey for FY 2023, DEMHS is asking our EMPG participating 
towns to answer a few brief questions.  Your answers will assist NEMA in justifying 
continued funding of the EMPG program to Congress.  

1. What is your total emergency management budget: $____________________
Please provide your total budget even if these costs exceed your EMPG allocation.

2. Is your Emergency Management Director?:
(Check One)

___Full-Time  
___Part-Time  
___Volunteer 

3. Which official (if any) has the authority to issue a mandatory evacuation order?:
(Check One)

___Mayor 
___First Selectman 
___Town Manager 
___Other 
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EMPG Application for FY 2023

SECTION G. OPT OUT STATEMENT

If a municipality desires to opt out of receiving funding this year, please send an email 
from the municipal Finance Director to your DEMHS Regional Office containing the 
following language:    

The municipality of ________________ is electing to opt-out of the Emergency 
Management Performance Grant for FY 2023.  We understand that our municipality is 
forgoing matching funding for emergency management activities for the period from 
10/1/23 to 9/30/24.  

Sincerely,

Finance Director

Note: If the municipality reconsiders their decision at a later date, the municipality can 
still apply for FY 2023 EMPG funding up until the final deadline of March 30, 2024.  
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TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

Francis Lieto 
Town Attorney 
flieto@monroect.org 

November 9, 2023 

VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 

RE: Letter of Opinion 
FY2024 Radio Community Service Grant for WMNR 
Agreement between the Town of Monroe (“Town”) and  
Corporation for Public Broadcasting (“CPB”) (“Agreement”) 

Dear First Selectman Kellogg: 

At your direction, I have reviewed the Agreement regarding the provision of annual grant funding from CFB to 
WMNR for FY2024.  As you and the Town Council are aware, this grant is presented on an annual basis and provides 
WMNR with the majority of its required fiscal year operational funds. As is the case annually, this grant requires dual 
execution, by both WMNR General Manager Kurt Anderson, as the “head of grantee”  and the First Selectman as 
“licensee official”.  

Therefore, pursuant to Chapter V, Section 14 of the Town of Monroe Charter (“Charter”), I hereby approve the 
Agreement in form and content.  Accordingly, I recommend that said Agreement be forthwith submitted to the Town 
Council for approval and execution thereof by you and Mr. Anderson pursuant to Chapter II, Section 4 of the Charter.   

Please do not hesitate to contact me with any questions or comments related to this matter at your leisure. 

Respectfully, 

Francis Lieto 

http://www.monroect.org/
mailto:flieto@monroect.org


Radio CSG Agreement

For inquiries, please send an email to csg@cpb.org.

Current Grantee View:
WMNR-FM

2024 Radio Community Service
Grant Agreement and Certification of
Eligibility
By this agreement (the Agreement), dated October 1, 2023, by and between the Corporation for Public
Broadcasting (CPB) and the Licensee and Grantee named in Section I below (collectively Grantee), CPB
and Grantee, in consideration of the mutual covenants herein and for other good and valuable
consideration, the sufficiency and receipt of which are hereby acknowledged, hereby agree as follows:

I. Licensee/Grantee Information

ID 1337

Grantee Name WMNR-FM

City Monroe

State CT

Licensee Name Town of Monroe, Connecticut

Licensee Type Local Authority

II. Grant Offer, Acceptance and Conditions

A. Grant Offer and Acceptance: CPB offers and Grantee accepts the grants (Grant(s)) set forth in Section III below,
subject to all the terms and conditions herein and subject to Grantee’s certification that it complies with requirements
described in Sections IV and V below. CPB has calculated and offered the Grants in reliance and contingent upon the
accuracy of the following:

1.    The representations and warranties made by Grantee to qualify for and receive the Grants.

2.    Grantee’s FY 2022 audited financial statements (or unaudited if permitted by CPB) and its Annual Financial Report
(AFR) or Annual Financial Summary Report (FSR), whichever is applicable.

B. Conditions: In addition to the terms and conditions stated herein, this Agreement incorporates by reference and
Grantee must fully comply with the Communications Act of 1934, 47 U.S.C. § 396, et seq. (Communications Act or Act);
CPB’s Radio Community Service Grant General Provisions and Eligibility Criteria (General Provisions), the Financial
Reporting Guidelines and the Application of Principles of Accounting and Financial Reporting Applicable to Public
Telecommunications Entities. These documents are incorporated herein by reference as if fully set forth herein.

C. Grant Adjustments: Grantee acknowledges that the only source of funding for the Grants is the appropriation to CPB
by the United States Congress, and that the Grants are, therefore, contingent upon CPB receiving its FY 2024 federal
appropriation in the amount of $525,000,000. CPB will reserve one percent of this appropriation in advance of a potential
rescission and calculate grants based on a revised amount of $519,750,000. If the one percent rescission does not
occur, CPB will distribute the reserved CSG funds during FY 2025 grantmaking. In the event a larger reduction occurs in
the amount of that appropriation, which is allocated to such Grants, whether by rescission or otherwise and whether
before or after Grant funds are paid to Grantee, the Grants shall be recalculated based on the revised appropriation and
reduced accordingly. CPB will notify Grantee of the amount of any such reduction, and Grantee agrees to promptly
return the amount to CPB. CPB may, at its sole discretion, elect to recover all or part of such funds immediately or by
reducing future payments that may be due Grantee under this or any other CPB grant program. Grantee hereby agrees
to any adjustments to its Grants as determined solely by CPB.

D. Indemnification by Grantee: Unless Grantee is a governmental entity prohibited by applicable state law from providing
indemnification, Grantee agrees to indemnify and hold harmless CPB, its directors, officers, agents, and employees,
from and against any and all liabilities (including attorneys’ fees) arising out of Grantee’s use of the Grant(s), and any
breach by Grantee of any term of the Agreement, or the General Provisions.

E. Representations and Warranties: Grantee represents and warrants:

 \\ Radio Community Service Grant
Agreement
Legal Forms

KURT ANDERSON

Grant Payments Grantee ProfileFinancial Reporting Legal Forms
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1.    That the information Grantee provided in this Agreement is true and accurate;

2.    That Grantee shall promptly notify CPB, at csg@cpb.org, of its failure to comply with any of the requirements set
forth in this Agreement and in the General Provisions, and of any changes to or inaccuracies in its Communications Act
Compliance, as set forth in Section IV, below;

3.    That Grantee shall comply with all the terms and conditions herein and in the General Provisions; and

4.    That all funds Grantee received pursuant to the FY 2022 General Provisions were expended during the period
beginning October 1, 2021 and ending September 30, 2023; and, if not, the unexpended funds were returned to CPB.

III. Grant Amounts and Spending Period

A. Grant Amounts: Below are the Grants and their amounts awarded by CPB to Grantee for all of Grantee’s radio stations.
Grantee must expend the Grants during the period set forth below.

Community Service Grant (CSG), Rural Support Grant (RSG)                CAP Category: 5
Spending Period: 10/01/2023 - 09/30/2025

Grant CSG RSG

Final Amount $91,272 $0

Radio CSG Amount (Unrestricted): $67,249 Percent: 73.68%

Radio CSG Amount (Restricted): $24,023 Percent: 26.32%

Radio CSG Amount Total: $91,272 Percent: 100%

B. Grant Payee: Grantee will receive the Grant payment unless Grantee and CPB agree to an alternate payee in writing.

C. Grantee’s Financial Institution and Address:

Financial Institution (and address):
Newtown Savings Bank
39 Main St,
Newtown, CT 06470

IV. Communications Act Compliance

Grantee certifies that it currently meets each of the following criteria as indicated below.

  Yes      No Question

A. Open Meetings

Meetings of Grantee’s governing body, its committees and CAB meetings must be open to the public (47 U.S.C. § 396 (k)(4)).
In addition, CPB requires Grantees to give at least seven days’ advance notice of meetings, including the time and place.

Does Grantee meet this requirement?

If yes, identify which of the following CPB-required methods it uses to provide notice:
   posting notice on its station website;

   broadcasting notice on-air between 6 a.m. and 11 p.m., as shown by the station’s log;

   placing notice in the “Legal Notices” section of a local newspaper in general circulation in the station’s primary                     coverage
area; or

   giving notice through a recorded announcement accessible on the station’s phone system.

B. Closed Meetings

Grantee must document why any meetings of its governing body, its committees, and CAB were closed and make available to
the public a written statement of the reasons within a reasonable time after the closed meeting (47 U.S.C. § 396 (k)(4)). CPB
also requires that the written statement be made available for public inspection, either at Grantee’s central office or posted on
its station website, within 10 days after each closed meeting.

Does Grantee comply with these requirements?
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  Yes      No Question

Has Grantee designated a person responsible for documenting the reasons for closing meetings of the governing body, its committees, or
meetings of the CAB?

If so, please furnish the information requested below even if Grantee posts the documentation on the station website.

Name of Responsible Person Vida Stone

Title of Responsible Person Monroe Town Clerk

Location of Documentation (Address) 7 Fan Hill Road

Location of Documentation (City) Monroe

Location of Documentation (State) CT

C. Open Financial Records

The open financial records provisions of the Act require that Grantees make available to the public their annual financial and
audit reports and other financial information they are required to provide to CPB (47 U.S.C. § 396(k)(5)). CPB also requires that
Grantees post the following documents on its station website:

• Financial Statement: Most recent audited or unaudited financial statement, if permitted; and
• Annual Financial Report or the Financial Summary Report.

Does Grantee comply with these requirements?

D. Community Advisory Board

Grantees other than those owned by a state, a political or special purpose subdivision of a state or a public agency must have a
CAB. This requirement includes private college or university licensees that are not “owned and operated by a State, a political
or special purpose subdivision of a State, or a public agency” (47 U.S.C. § 396(k)(8)). The CAB responsibilities include:

• the right to review the station’s programming goals;
• the right to review the service provided by the station;
• the right to review significant policy decisions rendered by the station; and
• the obligation to advise the station’s governing body on whether the station’s programming and other significant policies are
meeting the specialized educational and cultural needs of the communities served by the station, and to make
recommendations that the CAB deems appropriate to meet such needs (47 U.S.C. § 396(k)(8)).

Is Grantee required by the Communications Act to maintain a CAB?

If yes, does the CAB advise the governing body of Grantee’s station on whether its programming and policies meet the specialized
educational and cultural needs of the communities served by the station, and make recommendations that it deems appropriate to meet
such needs? If yes, please answer the following questions.

A.    The date of the CAB’s most recent communication of advice and/or recommendations to the station’s governing body (example:
00/00/0000):

B.    How does Grantee’s CAB communicate its advice and recommendations to the station’s governing body (such as written reports, CAB
presentations to the governing body, or through a station executive who attends CAB meetings)?

(500 characters)

E. CPB Employment Statistical Report

The Act requires Grantee to certify compliance with equal employment opportunity regulations of the Federal Communications
Commission (FCC), and to annually report to CPB the statistical employment data required by the FCC, including the reasons
why any job openings were not filled in accordance with FCC regulations (47 U.S.C. § 396(k)(11)). Grantees meet these
requirements through the annual Employment Statistical Report to CPB (provided as part of its Station Activity Survey (SAS)).
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  Yes      No Question

Does Grantee comply with each of these requirements?

The Act also requires Grantee to make the data in its Employment Statistical Report available for public inspection at:

• its central office; and
• each other location with six or more FTEs (defined in the General Provisions) (47 U.S.C. § 396(k)(11)).

Does Grantee make its Employment Statistical Report available to the public as required? If yes, please provide the following information
on the person(s) responsible for making this report available to the public at Grantee’s offices.

Central Office Additional Location (if applicable) Additional Location (if applicable)

Name of
Responsible
Person

Kurt Anderson

Title of
Responsible
Person

General Manager

Email of
Responsible
Person

kanderson@wmnr.org

Responsible
Person
Address

731 Main St

Responsible
Person City Monroe

Responsible
Person
State

CT

F. Donor Information

The Act bars stations from renting contributor names, donor names, or other personally identifiable information (collectively,
Personal Information) to or from or exchanging Personal Information with any Federal, State, or local candidate, political party,
or political committee.

In addition, Grantees are barred, unless required by law, from disclosing Personal Information of contributors or donors to any
Nonaffiliated Third Party (these terms are defined in the General Provisions), unless Grantee meets the following
Communications Act requirements:

• clearly and conspicuously notifies contributors or donors that the station may release its Personal Information to Nonaffiliated
Third Parties;
• advises contributors or donors before any disclosure, that they have the right not to have their Personal Information disclosed;
and
• explains to the contributor or donor how to exercise that non-disclosure option (47 U.S.C. § 396(k)(12)).

Does Grantee disclose the Personal Information of contributors or donors to any Nonaffiliated Third Party? If yes, how does Grantee
provide notification to contributors or donors (such as posting on the station's website or advising the contributor or donor using written
correspondence or email)?

(500 characters)

V. Selected General Provisions Requirements

Grantee certifies that it currently complies with each of the following requirements in the General Provisions.

  Yes      No Question

A. Annual Harassment and Bias Prevention Training Requirement

Annual harassment and bias prevention training is required for all officers, employees, and interns of each
station as a condition of the CSG recipient’s eligibility.

Does Grantee comply with these requirements?
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  Yes      No Question

B. Annual CPB-sponsored Compliance Training Requirement

Grantee must complete at least one live webinar or in-person CPB-sponsored compliance training session
annually.

Does Grantee comply with this requirement?

C. Website Postings Required

At a minimum, Grantee must post the following on its station website:

• Station Senior/Executive Management: Names, titles and contact information;
• Governing Body: Names;
• CAB Members: Names (for stations that maintain a CAB pursuant to the Communications Act);
• Financial Statement: Most recent audited or unaudited financial statement, if permitted; and
• Annual Financial Report or Financial Summary Report.

Does Grantee comply with these requirements?

In addition, Grantee must post the following documents on the station website or make them available at the station’s
central office for review by the public:

• Community Representation Statement, and
• Local Content and Service Report.

Does Grantee comply with these requirements?

D. Discrete Accounting

Grantees must use unique accounting codes for CSG revenues and expenses – restricted and unrestricted.
Specifically, Grantee’s accounting systems must be able to generate a report showing CSG revenues and how
they were expended, using unique accounting codes. These accounts may not include non-CSG revenues or
expenses.

Does Grantee comply with this requirement? If yes, please identify the four unique accounting codes that Grantee uses
to track CSG funds in its financial accounting system.

Code CSG Unrestricted Revenues: 199-00-29470-145000

Code CSG Restricted Revenues: 199-00-29471-145000

Code CSG Unrestricted Expenses: 199-00-29852-155000

Code CSG Restricted Expenses: 199-00-29762-155000

VI. Signatures

CORPORATION FOR PUBLIC BROADCASTING
Katherine E. Arno, Vice President, Community Service Grants and Station Initiatives

October 1, 2023

This Agreement must be executed by the licensee official and the head of grantee. The licensee official for community licensees
is the licensee’s governing body chair or vice chair; for other licensees, it is the licensee’s governing body chair or vice chair, or
a designated senior level representative, who is not a member of the station’s management and who has the authority to enter
into binding contracts on the licensee’s behalf. The head of grantee is the highest-ranking representative of the station’s
management responsible for station operations, i.e., its president and chief executive officer.

The licensee official and head of grantee recognize that providing false information to CPB to obtain any CPB grant may subject
them and Grantee to penalties under the Federal False Claims Act, 31 U.S.C. §§3729-3733 and CPB’s CSG Non-Compliance
Policy.
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Have you reviewed the Radio CSG Agreement? Yes No
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TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

November 9, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 RE: Letter of Opinion 

FY 2024 Distracted Driving High Visibility Grant (Project No. 0204-0745-2-AA) (“Agreement”) 
Agreement between the Town of Monroe (“Town”) and State of Connecticut-Department of 
Transportation (“CTDOT”) 

   
Dear First Selectman Kellogg: 
 

At your direction, I have reviewed the attached Agreement between the Town and CTDOT regarding the FY 2024 
Distracted Driving High Visibility Grant.  The aforesaid grant funds the Monroe Police Department’s annual program to 
prevent distracted driving in our community.  

 
After my review and pursuant to Chapter V, Section 14 of the Town of Monroe Charter (“Charter”), I approve the 

Agreement in form and substance.  Accordingly, I recommend that said Agreement be forthwith submitted to the Town 
Council for approval and authorization of your execution thereof pursuant to Chapter II, Section 4 of the Charter.   

 
As you are aware and as is required by all such Highway Safety Grants,  the Agreement requires your execution 

to certify, on behalf of the Town, its compliance with certain federal regulations as well as the execution of our Finance 
Director relative to certain financial representations, this in addition to your signature binding the Town to the Agreement.  
These signatures do not require inclusion in your memo nor should they be referenced in the authorizing resolution 
present to Town Council as their authority is not required for such certifications.  
 
 Please do not hesitate to contact me with any questions or comments related to this matter at your leisure. 
 
         Respectfully, 
 
 
         Francis Lieto 
 

http://www.monroect.org/
mailto:flieto@monroect.org












































 
 

TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

September 21, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 RE: Letter of Opinion 

MOU regarding Health Department Mutual Aid and Director of Health Coverage (“Agreement”) 
by and between Town of Monroe (“Monroe”) 
and the Town of Stratford (“Stratford”) 

   
Dear First Selectman Kellogg: 
 

At your direction, I have reviewed the Agreement by and between Monroe and Stratford regarding 
mutual aid between their respective Health Departments, including providing for coverage the towns’ respective 
Health Directors for planned and unplanned absences.  This Agreement was reviewed, negotiated and approved 
by the Stratford Town Attorney, Stratford Health Director, Monroe Health Director, Amy Lehaney, our First 
Selectman, Kenneth M. Kellogg, and the undersigned, as Town Attorney.  It should be noted that this 
Agreement contains the same material terms and conditions as its like with Trumbull, which was approved by 
this Town Council in June of this year. 

 
Pursuant to Chapter V, Section 14 of the Town of Monroe Charter (“Charter”), I hereby approve the 

Agreement in form and content.  Accordingly, I recommend that said Agreement be forthwith submitted to the 
Town Council for approval and authorization for execution by you and Ms. Lehaney pursuant to Chapter II, 
Section 4 of the Charter.   

 
Please do not hesitate to contact me with any questions or comments related to this matter at your 

leisure. 
 

         Respectfully, 
 
 
         Francis Lieto 
 

http://www.monroect.org/
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MEMORANDUM OF UNDERSTANDING 
Mutual Aid for Surge Capacity, Public Health Preparedness  

and Director of Health Coverage 
 

Revision Date: November 7, 2023 

 

 
Whereas, the Stratford Health Department is a local health department providing public health 
services in the town of Stratford; and 
 
Whereas, the Monroe Health Department is a local health department providing public health 
services in the town of Monroe; and  
 
Whereas, the Stratford Health Department and Monroe Health Department may also be referred 
to and known as the Recipient Health Department and/or Provider Health Department and/or 
Partner Health Department as hereinafter set forth in this Memorandum of Understanding; and 
 
Whereas, local health departments exist across the State of Connecticut to ensure the health of 
the public and also to protect our environment and our quality of life; and 
 
Whereas, outbreaks, epidemics, environmental hazards, certain biological agents and other 
events have the propensity to reach beyond geopolitical borders and service areas; and 
 
Whereas, a high level of expertise in disease control, surveillance, epidemiology, investigation 
of disease outbreak and environmental health hazards, and public health preparedness 
readiness exists in local health departments across the state; and 
 
Whereas, all events requiring mutual aid and/or surge capacity do not rise to a level that require 
a state declaration of emergency and can be addressed at the local level with a memorandum 
of understanding; and  
 
Whereas, each party to this agreement desires to establish provisions for the commencement 
and sharing of Acting Director of Health services to other party during periods of planned (non-
emergency) Director of Health absences;  
 
NOW THEREFORE BE IT AGREED BY BOTH PARTIES THAT: 
 
In the event of a public health emergency, intentional act, environmental public health hazard, or 
natural disaster of disease outbreak, departmental resources will be made available to assist 
the local health department from the affected area and/or neighboring community, to the extent 
possible. 
 
In the event of the absence or incapacitation of the health director and such director’s assistant, 
deputy or other qualified designee (if applicable) in a Recipient Health Department, the health 
director of the Provider Health Department shall have the authority, upon the prior written 
consent of the Chief Elected Official (“CEO”) of the Town/City in which the Recipient Health 
Department is located, to notify the State of Connecticut Department of Public Health that the 
director of the Provider Health Department  shall assume the position of Acting Health Director 
of the Recipient Health Department.  
 
In the event of a planned absence, the Recipient Health Department shall inform his/her CEO 
that Acting Director of Health coverage is being provided to the Provider Health Department; 
and conversely, the Provider Health Department shall inform his/her CEO that Acting Director of 
Health coverage is being provided to the Recipient Health Department. 
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In the event of planned absences, either party may request Acting Director of Health services by 
written request to the other party pursuant to this agreement for a defined term.  Neither party is 
obligated under this agreement to provide Acting Director of Health services upon request. 
Granted requests shall be confirmed in writing.  
 
Departmental resources may include personnel, consultation, general supplies, equipment, or 
related items/services as available. 
 
Such mutual aid shall be provided, however, neither party shall be required to reduce its own 
resources, personnel, services, and facilities to the detriment of its normal operational capability. 
 
No response to a mutual aid request provided for in this agreement will be made by the parties 
hereto unless such request is received through the established communication channels and 
governed by policies or by responsible public health officials of the part requesting such aid. 

 
The assurance of mutual aid set forth herein shall constitute the sole consideration for the 
performance hereof and neither party shall be obligated to reimburse the other for any action 
taken or aid rendered hereunder, or for any use of material, damage to equipment or liability 
incurred which may occur in the course of rendering the mutual aid assistance. 
 
For purposes of planned absence coverage, the Provider Health Department shall provide day-
to-day oversight to the Recipient Health Department, including but not limited to, supporting staff, 
providing consulting, advisory and administrative directions and recommendations, as may be 
needed, attending meetings, acting as a duly authorized signatory for orders, letters and the like. 
The Acting Director of Health shall be available by telephone, cell phone and email for purposes 
of rendering services to the Recipient Health Department and its CEO regarding day-to-day 
activities and other situations that may arise. 
 
This agreement shall be effective as of the date of last execution hereof (“Effective Date”) and 
shall remain in full force and effect for a term of three (3) years from the Effective Date unless 
sooner terminated by either party upon fifteen (15) days prior written notice of such termination to 
the other. 

Recipient Health Department shall not be responsible for reimbursing any amounts paid or due 
as benefits to Provider’s personnel due to personal injury or death occurring during the periods 
of time such personnel are engaged in the rendering of aid and assistance under this 
Agreement.  It is mutually understood that each of the parties shall be responsible for payment 
of such Workers’ Compensation benefits only to their own respective personnel. 
 

[SIGNATURE PAGE FOLLOWS] 
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STRATFORD HEALTH DEPARTMENT   TOWN OF STRATFORD 
 
 
 
______________________________  ___________________________________ 
Andrea L. Boissevain, MPH    Date   Laura R. Hoydick   Date 
Director of Health      Mayor, Town of Stratford 
 
 
 

       
 
 
 
 
            

                                                                               
MONROE HEALTH DEPARTMENT   TOWN OF MONROE  
 
 
 
____________________________________  ___________________________________     
Amy Lehaney, MPH, RS              Date  Kenneth M. Kellogg   Date 
Director of Health     First Selectman, Town of Monroe  

 

 

 

 

 

      





 
 

TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

November 9, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 RE: Letter of Opinion 

Edith Wheeler Memorial Library-Professional Services Agreement (“Agreement”) by and between the 
Town of Monroe (“Town”) and E-Rate Online, LLC (“ERO”) 
 

Dear First Selectman Kellogg: 
 

At your direction, I have reviewed the Agreement between the Town and ERO for the provision of consulting 
services to the library to facilitate low cost online services.  This is an agreement familiar to the Town which has an 
evergreen clause.  Nevertheless, ERO requires its execution annually and therefore, Nicole Signoli, our Library Director, 
has sought a three-year term to facilitate annual renewals for a service that is essential to the library.    

 
 

Accordingly, pursuant to Chapter V, Section 14 of the Town of Monroe Charter (“Charter”), I hereby approve the 
Agreement in form and content and recommend it be forthwith submitted to the Town Council for approval and 
authorization of your execution thereof pursuant to Chapter II, Section 4 of the Charter.   
 
 Please do not hesitate to contact me with any questions or comments related to this matter at your leisure. 
 
         Respectfully, 
 
 
         Francis Lieto 
 

http://www.monroect.org/
mailto:flieto@monroect.org


 

 
 
November 1, 2023 
 
EDITH WHEELER MEMORIAL LIBRARY 
733 MONROE TURNPIKE 
MONROE, CT 06468 
 
 
RE: SERVICE LEVEL AGREEMENT FOR E-RATE FILING SERVICES 
 
 
E-RATE ONLINE, LLC (ERO) maintains a solid base of E-Rate clients throughout the country, 
securing over $400,000,000 in reimbursements since the program began in 1997.  ERO offers 
the following services to assist the EDITH WHEELER MEMORIAL LIBRARY (“the Client” or “Client”) 
with their E-Rate filing responsibilities.   
 
1) USF Organization & Account Setup: ERO will work with the Client’s business and technology 

services staff to develop a comprehensive system of compiling, organizing, tracking and 
submitting information relative to the E-Rate program. Upon written authorization to 
proceed, ERO will perform a series of activities to setup the Client’s account in our online 
management system (EROS).  
 
For each active funding year, an online program binder will be created which serves as the 
central source for all E-Rate data. This web-based binder is divided into seven sections: 1) 
Form 470; 2) Form 471; 3) Program Integrity Assurance; 4) Form 486; 5) Reimbursement 
Tracking (Forms 472, 474 & 500); 6) Correspondence and 7) Contract Fees and Invoicing.  
 

2) Data Collection & Application Assembly: ERO will distribute templates to named Client staff 
members to complete each E-Rate form. A dedicated Account Manager will be assigned 
exclusively to manage the Client's account and discuss the technical aspects of either 
template issued or the E-Rate program. ERO ensures that these templates will be completed 
in a timely fashion to meet program deadlines. Once each form is submitted, all relevant 
information is recorded and stored in EROS.  

 
3) Form Submittal:  ERO’s services include the filing of all applicable E-Rate forms on behalf of 

the Client.  The following are the “major” forms included in our service offering: 
 

a. Form 470: The Form 470 describes the services and/or products the Client is seeking 
and includes information about the Client that service providers need to know to best 
meet the Client’s needs. 

 
b. Form 471: The Form 471 lists the services for which the Client is requesting E-rate 

discounts, the entities that are eligible to receive these services, and establishes the 
discount rate the Client will receive on these services. 
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c. Form 486:  The Form 486, Receipt of Service Confirmation Form, is used to indicate that 
the Client (or the eligible entities it represents) is receiving or has received service from 
the service provider(s) with which it contracted for E-rate eligible services. When the 
program administrator receives a properly completed Form 486, it triggers the process 
for the actual payment of discounts to the service providers.  

 
d. Form 472: Officially known as Form 472, the Billed Entity Applicant Reimbursement 

(BEAR) Form is the tool the Client may use to request reimbursement for E-rate 
discounts on approved services which the Client has already paid for.    

 
4) Reimbursement and Funding Year Closeout: ERO will be responsible for tracking the 

Client’s E-Rate funding commitments, submitting quarterly funding reports and working 
with the Client’s service providers to ensure that reimbursements are issued in the manner 
they are requested.  

 
5) E-Rate Filing Services and Fees: 

- Review of prior USF funding year applications and awards 
- Assist the Client with compiling all necessary information to file all applicable         E-Rate 

forms (note: The Client will provide information to ERO and ERO will file the applicable 
form or forms) 

- Forms filed will cover all current and/or active Funding Years 
- Responsible for Program Integrity Assurance (PIA) review process 
- Reimbursement/Tracking reports and projections  
- PROJECT FEE: $500.00 (PLEASE SEE EXHIBIT A FOR A LIST OF AGREEMENT TERMS) 

 CATEGORY 1, CATEGORY 2 AND ECF SERVICES: 10% OF NET REIMBURSEMENT > $10,000 

  
ERO looks forward to continuing a professional relationship with the EDITH WHEELER MEMORIAL 
LIBRARY.  If you require any additional information not included in the above detail, please do 
not hesitate to contact our offices.   
 
 
SINCERELY, 
 
 

 

MARY JO SAGNELLA 
CHIEF OPERATIONS OFFICER 
200 BOSTON POST ROAD, UNIT 11 
ORANGE, CT 06477 
P: (203) 445.9577 
F: (203) 445.0456 
msagnella@erateportal.com 
 

SIGNATURE CONFIRMATION: 
 
 
       
AUTHORIZED SIGNER           DATE 
 
 
________________________________________ 
PRINTED NAME                                                    TITLE 
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EXHIBIT A – USF AGREEMENT TERMS: 
 

1. Payments: Client will be billed $500.00 on an annual basis. Client will be billed for 10% of E-Rate 
Category 1, Category 2 Services, and Emergency Connectivity Fund Program (if applicable) when 
funding received for any program year exceeds $10,000.00 (10x Base Amount); invoice will be 
sent after the reimbursement is disbursed. 

 
2. Term: This Service Level Agreement (SLA) begins on November 1, 2023 and shall continue for 

twelve (36) months.  
 

3. Late Payments: Any balance that remains unpaid for more than forty-five (45) days after the due 
date shall be subject to accrue interest at the rate of 1.5 percent per month on the unpaid 
balance. After ninety (90) days, ERO reserves the right to discontinue E-Rate filing services until 
any late payment and other charges are paid in full. 

 
4. Fee Calculation: The fee is calculated based on Client size and past participation in the e-rate 

program.  
 

5. Provided Services: Services cover the application, Program Integrity Assurance (PIA) review and 
reimbursement phases of the E-Rate program.  

 
6. Constraints: Services to file selective reviews and E-Rate program audits are not covered by this 

SLA. 
 

7. Rate Changes: The rate shall remain fixed for as long as this Agreement is in place. However, ERO 
reserves the right to charge a Cost-of-Living increase of three percent (3.0%) at the start of each 
renewal term. In addition, if the Client’s total funding reimbursement increases significantly, ERO 
will submit a new SLA to the client prior to the start of the next renewal term. 

 
8. Additional service fees for technical writing and analysis (e.g. Wide Area Network specifications, 

new services) will be addressed on a case-by-case basis as requested. 
 

9. Per USAC-SLD program rules, consulting services may not begin until this Service Level 
Agreement and corresponding Letter of Agency is signed by the Client.  

 
 

 





 

 
 

 

TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

November 9, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 RE: Letter of Opinion 

Library Consulting Services Agreement (“Agreement”)  
between the Town of Monroe-Library (“Town”) and Connecticut Library Consortium, Inc. (“CLC”) 
 

Dear First Selectman Kellogg: 
 

At your direction, I have reviewed the Agreement, including the supplemental materials, related to the retention of 
CLC by the Town for the provision of consulting services, through and for the benefit of the Edith Wheeler Memorial 
Library.  As you and Town Council may recall, on or about June 8th, 2023, I reviewed and approved a sample agreement 
which was presented at that time, due to the need for Town Council resolution being a necessary condition precedent to 
the application for the grant.  Town Council indeed approved that agreement as Resolution 23-071 and authorized its 
execution. The Agreement presented is a formal version of that Agreement for your re-consideration, which per the 
aforesaid resolution, is probably not even necessary.  

 
Nevertheless, in an abundance of caution, and based on the scope, content and short duration of the Agreement 

and services rendered thereby, I hereby approve the Agreement  pursuant to Chapter V, Section 14 of the Town of 
Monroe Charter (“Charter”) and recommend that it be forthwith submitted to the Town Council for approval and 
authorization of your execution thereof pursuant to Chapter II, Section 4 of the Charter.   
 
 Please do not hesitate to contact me with any questions or comments related to this matter at your leisure. 
 
         Respectfully, 
 
 
         Francis Lieto 
 

http://www.monroect.org/
mailto:flieto@monroect.org


 

 

 

Connecticut Library Consortium 

Strategic Planning Consulting Contract 

 

This strategic planning consulting agreement (the “Agreement”) is entered into as of the 1st day of 
November 2023 by and between the Town of Monroe with a business address at 7 Fan Hill Road, Monroe, 
CT 06468 (“Town”) and the Connecticut Library Consortium, Inc., a Connecticut nonstock corporation with 
a business address at 234 Court Street, Middletown, CT 06457 (“CLC”).  Library and CLC are sometimes 
hereinafter referred to collectively as the “Parties” and each may be referred to individually as a “Party”.  
 
1. BACKGROUND AND OBJECTIVES 

 
CLC is a statewide non-profit membership organization that is state mandated to provide group 
purchasing, discounts, and other efficiencies for Connecticut libraries. The purpose of this agreement 
is to identify the consulting services (the “Services”) agreed to by both parties and memorialize the 
parties’ relationship and expectations.   
 
Town is a municipality of the State of Connecticut and operates the public Edith Wheeler Memorial 
Library (“Library”), for which the Town desires CLC to provide its services. 

 
2. CONTRACT MANAGEMENT 

 
a. This agreement will be managed for CLC by Ellen Paul, its duly authorized Executive 

Director. This agreement will be managed for Town by the individual(s) identified below by name and 
title, such individual(s) being duly authorized for and on behalf of Town: Nicole Cignoli, Library 
Director 

 
b. Each Party shall be entitled to rely upon the actions, authorizations, consents, and 

directions granted on behalf of a Party by its respective Agreement manager(s) as identified herein. 
 
3. SCOPE OF PARTIES’ RELATIONSHIP 

 
a. The Town engages CLC and CLC agrees to use its contacts, expertise, and experience in 

assisting the Town to develop and draft a Strategic Plan for the Library.  Without limiting the generality 
of the forgoing, CLC agrees to assist the Town in the organization of a planning committee; drafting a 
communications plan; drafting a community, staff, and board engagement plan; analyzing collected 
data; and drafting a strategic plan.   
 

b.  Notwithstanding their mutual desire to achieve a strategic plan for Library, nothing in 
this Agreement shall be construed as creating a joint venture, partnership, or similar arrangement 
between the Parties, and neither Party shall have the authority to act on behalf of or bind the other.   
 



c. In performing the Services, CLC shall act as an independent contractor and not as an agent 
or employee of the Town. 

 
 

4. TERM AND TERMINATION 
 

a. This Agreement shall become effective as of the date first written above and shall 
remain in full force and effect until May 31, 2024 (the “Term”).   
 

b. This Agreement may only be terminated by either party up on the breach of a material 
term hereof by the other Party. If either party breaches the Agreement in any respect, the non-
breaching party shall provide written notice of such breach to the breaching party and afford the 
breaching party an opportunity to cure the breach within thirty (30) days from the date that the 
breaching party receives such notice. 

 

c. If this Agreement is breached by CLC and such breach cannot be cured in accordance 
to the section above, CLC will refund any pre-paid fees covering the remainder of the Term after 
the effective date of termination. If this Agreement is breached by the Library and such breach 
cannot be cured in accordance with the section above, the Library will pay all fees owed for the 
remainder of the Term.   

 
d. Upon expiration or termination of this Agreement, each party shall be released from 

all obligations and liabilities hereunder except those arising under Section 9 Indemnification and 
Section 15 Confidentiality.   

 
5. MODIFICATION 

 
This Agreement sets forth the entire agreement of the Parties and supersedes any and all prior 
agreements or understandings between them. This Agreement can only be modified in a writing 
signed by both Parties. 

 
6. NOTICES 

 
Any notice, request or demand required or permitted to be given or made under this Agreement shall 
be in writing (including by means of electronic correspondence, receipt confirmed) and delivered to:   
 
As to CLC:      As to Town: 
 
Ellen Paul      First Selectman, Town of Monroe 

FirstSelectman@MonroeCT.gov 
 
With a copy to: 
 
Nicole Cignoli 

Executive Director       Library Director 
Connecticut Library Consortium    Edith Wheeler Memorial Library 
234 Court Street, Middletown, CT 06457   733 Monroe Turnpike, Monroe, CT 06468 
Phone: 860-344-8777 Fax: 860-344-9199  Phone: 203-452-2850 

mailto:FirstSelectman@MonroeCT.gov


epaul@ctlibrarians.org    ncignoli@ewml.org 
 
 
 
7. COMPENSATION AND RENUMERATION 

 
a. Total cost for Strategic Planning Consulting Services is $5,000.   

 
b. CLC shall prepare and furnish three (3) invoices to Town: $2,500 in December 2023, 

$1,500 in March 2024 and $1,000 in May 2024.  Payment terms shall be Net 30 Days. 
 

c. Town acknowledges, confirms, and agrees to the payment and non-appropriation of 
funds provisions and obligations stipulated in Connecticut Statute Chapter 106 Sec. 7-348. 

 
8. ENTIRE AGREEMENT  

 
a.    This Agreement constitutes the entire Agreement between the parties pertaining to the 

subject matter herein and expressly supersedes all prior written and oral agreements and 
understanding between the parties hereto with respect to the subject matter herein.  

 
b.    This Agreement may be executed in multiple counterparts (including by means of 

electronic signature), each of which constitute an original and all of which will be deemed a single 
agreement.  

 
c.    This Agreement shall be effective on the date first set forth above. 

 
9. INDEMNIFICATION 

 
Town agrees to indemnify CLC, its directors, officers, employees, and agents against and hold said 
persons harmless from any and all losses, expenses, costs (including attorneys’ fees), liabilities, claims, 
causes and judgements of any nature or amount arising from or in connection with any loss or damage 
incurred during the course of this Agreement as a result of the Town’s negligence.  This section shall 
survive the expiration or earlier termination of this agreement.   

 
10. NO ASSIGNMENT   

 
Town may not assign (including by merger, operation of law or otherwise) nor subcontract this 
Agreement to any other person or entity without CLC’s prior written consent.  Town has 
specifically contracted for services of strategic planning consulting with CLC and therefore, CLC 
may not assign or delegate its obligations under the Agreement, either in whole or in part, without 
the prior written consent of the Town. 

 
11. GOVERNING LAW AND FORUM.  
 

This Agreement shall be governed by and construed and enforced in accordance with the laws of the 
State of Connecticut, without regard to its conflict of laws rules. Any action, suit or proceeding arising 
under this Agreement shall be brought in the courts of Fairfield County, Connecticut, the United States 
District Court for the District of Connecticut, or any Connecticut Superior Court of competent 

mailto:epaul@ctlibrarians.org
mailto:ncignoli@ewml.org


jurisdiction, to which Town consents to personal jurisdiction and waives any claim of improper venue 
or inconvenient forum. The Parties acknowledge, confirm, and agree to the mediation and arbitration 
provisions set forth herein. 

 
12. OWNERSHIP OF PRINTED MATERIAL AND OTHER PRODUCTS 
 

CLC has sole and exclusive right and title to all the printed material, artwork and any other product 
produced by CLC for the purpose of assisting the Town in strategic planning.  The Town has sole and 
exclusive right and title to their Strategic Plan produced as a part of this Agreement.  The Library shall 
not copyright any printed or digital matter produced by CLC under this Agreement. 

 
13. INVALIDITY  
 

If any provision of the Agreement is held invalid, the balance of the provisions of the Agr eement 
shall not be affected thereby if the balance of the provisions of the Agreement would then 
continue to conform to the requirements of applicable laws. 

 
14. NON-WAIVER 

The failure of either party to insist upon the strict performance of any of the terms, conditions and 
provisions of this Agreement shall not be construed as a waiver or relinquishment of future 
compliance therewith, and said terms, conditions and provisions shall remain in full force and effect. 
No waiver of any term or condition of this Agreement on the part of either party shall be effective for 
any purpose whatsoever unless such waiver is in writing and signed by such party. 

15. CONFIDENTIALITY 
 

CLC acknowledges and agrees that this Agreement creates a relationship of confidence and trust on 
the part of CLC as it conducts consulting and other work for the benefit of the Town.  In the 
performance of CLC’s obligations under this Agreement, CLC and its principals, agents, employees, 
and contractors may receive, create for the Town, or have access to, among other things, technical, 
patron, personnel, and business information in written, graphic, oral, or other tangible forms 
(collectively referred to as “Confidential Information”) owned or controlled by the Town.  Nothing in 
this Agreement shall be construed as to require the Town to violate the provisions of section 11-25 of 
the CT General Statutes. 

 
16. NON-DISCRIMINATION 
 

Because CLC receives funds from the State of Connecticut, it is required to include the following 
language in all contracts with third parties:  

  
a. Pursuant to Connecticut General Statutes (“C.G.S”) Section 4a–60, Town agrees and 

warrants that in the performance of the Agreement, Town will not discriminate or permit 
discrimination against any person or group of persons on the grounds of race, color, religious creed, 
age, marital status, national origin, ancestry, sex, gender identity or expression, intellectual disability, 
mental disability or physical disability, including, but not limited to, blindness, unless it is shown by 
Town that such disability prevents performance of the work involved, in any manner prohibited by 
the laws of the United States or of the State of Connecticut; 



 
b. Town further agrees to ensure that applicants with job-related qualifications are 

employed and that employees are treated when employed without regard to their race, color, 
religious creed, age, marital status, national origin, ancestry, sex, gender identity or expression, 
intellectual disability, mental disability or physical disability, including, but not limited to, blindness, 
unless it is shown by the Library that such disability prevents performance of the work involved;  
 

c. Town agrees, in all solicitations or advertisements for employees placed by or on behalf 
of the Library, to state that it is an equal opportunity employer in accordance with regulations adopted 
by the Connecticut Commission on Human Rights and Opportunities (“Commission”);  

 
d. Town agrees to provide each labor union or representative of workers with which the 

Town has a collective bargaining agreement or other contract or understanding and each Library with 
which the Town has a contract or understanding, a notice to be provided by the Commission, advising 
the labor union or workers’ representative of the Town’s commitments under this Section and to post 
copies of the notice in conspicuous places available to employees and applicants for employment;  

 
e. Town agrees to comply with each provision of this Section and C.G.S Sections 46a-68e and 

46a-68f and with each regulation or relevant order issued by said Commission pursuant to C.G.S. 
Sections 46a-56, 46a-68e, and 46a-68f; and  
 

f. Town agrees to provide the Commission with such information requested by the 
Commission, and permit access to pertinent books, records, and accounts concerning the 
employment practices and procedures of the Library as relate to the provisions of this Section and 
C.G.S. Section 46a-56.  
 

g. Pursuant to C.G.S. Section 4a–60a, Town agrees and warrants that in the performance of 
the Agreement, Town will not discriminate or permit discrimination against any person or group of 
persons on the grounds of sexual orientation, in any manner prohibited by the laws of the United 
States or the State of Connecticut, and that employees are treated when employed without regard to 
their sexual orientation; Town agrees to provide each labor union or representative of workers with 
which the Library has a collective bargaining agreement or other contract or understanding and each 
Library with which the Town has a contract or understanding, a notice to be provided by the 
Commission, advising the labor union or workers’ representative of the Town’s commitments under 
this Section and to post copies of the notice in conspicuous places available to employees and 
applicants for employment; Town agrees to comply with each provision of this Section and with each 
regulation or relevant order issued by said Commission pursuant to C.G.S. Sections 46a-56; and Library 
agrees to provide the Commission with such information requested by the Commission, and permit 
access to pertinent books, records, and accounts concerning the employment practices and 
procedures of the Library as relate to the provisions of this Section and C.G.S. Section 46a-56.   

 
17. FORCE MAJEURE   
 

Neither party shall be held liable or responsible to the other party nor be deemed to have defaulted 
under or breached this Agreement for failure or delay in fulfilling or performing any obligation under 
this Agreement when such failure or delay is caused by or results from causes beyond the reasonable 
control of the affected party, including but not limited to fire, floods, embargoes, pandemics, war, 
acts of war, insurrections, riots, strikes, lockouts or other labor disturbances, or acts of God; provided, 



however, that the party so affected shall use reasonable commercial efforts to avoid or remove such 
causes of nonperformance, and shall continue performance hereunder with reasonable dispatch 
whenever such causes are removed. Either party shall provide the other party with prompt written 
notice of any delay or failure to perform that occurs by reason of force majeure. 

 
 
In witness thereof, the undersigned hereby execute this Agreement as of the date first set forth above. 
 
 
 
 
____________________________    _____________________________ 
Kenneth M. Kellogg      Ellen Paul 
First Selectman       Executive Director 
Town of Monroe      CT Library Consortium 
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SERVICE AGREEMENT 
 
 

 
This Agreement is made this 06 day of November, 2023 by and between Liturgical Publications Inc (Provider) and 
Town of Monroe, Monroe, CT (Customer). The parties agree that the Customer will use Provider's services as 
defined in section II below and shall provide content on a timely basis. In consideration for Provider providing a 
complete and continuous service, the Customer agrees to distribute the service to its members and hereby assigns 
to Provider, all its rights to any advertising revenue from the service. Every attempt will be made to deliver the 
services in a timely manner, however, the customer acknowledges that the Provider cannot be held responsible for 
delivery exceptions due to weather emergencies, strikes, natural disasters, or acts of God. 

I. TERM: This agreement shall commence immediately and shall continue in effect for 2 consecutive Service Years 
(each service year consisting of 12 services), with the first initial service year to begin on the 01 day of June, 
2024. The term of this Agreement shall include the initial Service Year(s) and any subsequent renewal(s) 
(collectively the "Agreement Term"). 

II. SERVICES: Provider shall provide to Customer all benefits outlined in the Agreement, provided 25 spaces of 
advertising sponsorship is maintained at all times during the term of this Agreement; otherwise, Provider reserves 
the right to use alternate printing procedures or production methods; modify certain terms and conditions, or 
terminate this Agreement. 
Absent the existence of factors beyond the control of either party (including without limitation due to acts of God, 
natural disasters, war or the failure of Internet service providers, other vendors, or shipping carriers and without 
such party's fault or negligence), Provider shall deliver the service to Customer within 7 business days. services 
received after 2pm EST may take an additional business day. 

A. Provider shall provide the following service(s)/services: 

• 12 issues of a(n) 8 page (8.5x11) Newsletter consisting of 6.5 page(s) of content and 1.5 pages of 
sponsorship (1/2 page bottom of 8, full page on 6), collate and staple. Quantity published will be 600 copies 
per publication. Newsletter will consist of the following:Cover Sheet: Digital 11x17 4/4.Sheet 2: Digital 
11x17 4/4. 

Ill. VALUE ADDED SERVICES: Provide at no additional cost. 

A. Customer will have unlimited access to Provider's web-based service for content submission processes 

B. Unlimited access to WeCreate*, a Content and artwork resource to help produce vibrant communications (a 
$499/yr. value) - our source for content and artwork to help you produce a better service. 

C. Provider reserves the right to reproduce, publish, and/or distribute materials designed by Provider and 
distributed to Customer for the purpose of marketing and promotion. 

D. MyCommunityOnline (https://mycommunityonline.com) - Your publication's presence on the Internet that 
includes the last twelve issues of your publication online. Customer agrees to install the MyCommunityOnline 
Widget on their website. Customer agrees to submit to Provider a digital distribution list of deliverable email 
addresses. 

IV.  AGREEMENT: The contents of this document, including attached exhibits and/or subsequent renewal 
Agreements, extensions, or revisions constitutes the entire Agreement regarding the subject matter contained 
herein between Provider and the Customer. The parties understand and agree to be bound by its terms and 
conditions. This Agreement shall bind the parties, their successors and assigns. This Agreement is not intended 
to supersede or modify other agreements. 
Customer agrees to provide Provider a copy of their vendor list for purposes of distribution of content and 
solicitation of advertising for the service. Provider agrees to maintain confidentiality of these lists and only use 
them for contracted services between Provider and the Customer and shall treat all such information under 
Provider's data privacy statement found at 4Ipi.com/privacy-policy. Customer also agrees to make available a 
telephone, Internet connection (if available), and workspace for the Provider's representative during scheduled 
sponsorship campaign(s). The Customer further agrees to insert a timely pre-sell message into their service. 

V. RENEWAL: Provider and Customer agree that at any date prior to the expiration of this Agreement, this 
Agreement may be renewed or revised on terms then mutually agreeable to both parties. If the Customer has not 
signed a new Agreement with Provider or notified Provider in writing of its decision to non-renew service at least 
180 days prior to the expiration of the Agreement Term, the parties agree to then renew this Agreement for such 
a period and under such terms as are identical to those contained in this Agreement. 
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VI. *e-Pub Design, ParishesOnline.com, WeCreate, WeConnect and other brand items are brand identities and/or 
trademarks of the Provider. Provider reserves the right to upgrade, modify, suspend, or replace with like quality 
any aforementioned brand identity products during the Term of this Agreement. 

Prior to replacing the service provided by the Provider, the Customer agrees to give the Provider the 
opportunity to match or exceed any other Provider's offer before entering into an agreement with them. 

 

Town of Monroe 
235 Cutler Farms Road 
Monroe, CT 06468 
(203) 452-2815 

Liturgical Publications Inc 
5 Progress Drive 
Cromwell, CT 06416 

 

 

By:  DATE:   
First Selectman Kenneth M Kellogg 

SIGN HERE Kelly Kennedy 
Communication Consultant 





 
 

TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

November 9, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 RE: Letter of Opinion 

FY2024 Highway Safety Project Application: Click-It or Ticket Enforcement (“Agreement”)  
between the Town of Monroe (“Town”) and  
State of Connecticut-Department of Transportation (“DOT”) 

   
Dear First Selectman Kellogg: 
 

At your direction, I have reviewed the attached Agreement between the Town and DOT regarding a Agreement 
for the annual Click-It or Ticket Enforcement program commissioned by our Police Department.  
 

Pursuant to Chapter V, Section 14 of the Town of Monroe Charter (“Charter”), I hereby approve the Agreement 
in form and content like its predecessors.  Accordingly, I recommend that said Agreement be forthwith submitted to the 
Town Council for approval and authorization of your execution thereof pursuant to Chapter II, Section 4 of the Charter.   

 
Lastly, in addition to your execution thereof as an application, the Agreement further requires your execution as 

confirmation of the Town’s certification and assurance of compliance with certain federal regulations required of any 
FY2024 Highway Safety Grants as well as the execution of our Finance Director relative to certain financial 
representations,  all of which are ancillary to the Agreement and which do not require Town Council authority.   
 
 Please do not hesitate to contact me with any questions or comments related to this matter at your leisure. 
 
         Respectfully, 
 
 
         Francis Lieto 
 

http://www.monroect.org/
mailto:flieto@monroect.org






























 

 
 

 

TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

November 9, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 Re: Letter of Opinion 

Contracted Snow Plowing/Deicing and Snow Removal 2023/2024 Agreements  
by and between the Town of Monroe (“Town”) and: 
1. The Natures Edge, L.L.C.; and, 
2. C & E Landscaping, L.L.C. (collectively “Agreements”). 

   
Dear First Selectman Kellogg: 
 

At your direction, I have reviewed the attached Agreements between the Town and the above-referenced 
contractors who were the successful bidders for contracted snow plowing/deicing and snow removal 2023/2024 in 
response to RFP 2023-1).   The RFP and the form Agreements are approved form agreements and upon my review 
thereof, so long as the Agreements are amended to reference the contractors by their correct legal entity names as 
referenced herein above, I approve the Agreements in form and substance.    

 
  As such, pursuant to Chapter V, Section 14 of the Town of Monroe Charter (“Charter”), I hereby approve the 

Agreements and recommend that they be forthwith submitted to the Town Council for approval and authorization of your 
execution thereof pursuant to Chapter II, Section 4 of the Charter.   
 
 Please do not hesitate to contact me with any questions or comments related to this matter at your leisure. 
 
         Respectfully, 
 
 
         Francis Lieto 
 

http://www.monroect.org/
mailto:flieto@monroect.org
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TOWN OF MONROE 

REQUEST FOR PROPOSALS 

  

PROCEDURAL INQUIRIES: 

OFFICE OF THE DIRECTOR OF PUBLIC WORKS  
7 FAN HILL ROAD 
MONROE, CT 06468 
(203) 452-2814 EXT. 1039 
cnowacki@monroect.gov 

RFP #:   2023-14 
TITLE:   CONTRACTED SNOW PLOWING/DEICING AND SNOW REMOVAL 2023/2024 
DEPARTMENT: PUBLIC WORKS  
RELEASE TIME:  OCTOBER 16, 2023  
RESPONSE DEADLINE: NOVEMBER 1, 2023 
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LEGAL NOTICE 

 
INVITATION TO BID 

 

TOWN OF MONROE, CONNECTICUT 
 

REQUEST FOR PROPOSALS  
RE 

Contracted Snow Plowing /Deicing and Snow Removal 2023/2024 
       

OCTOBER 16TH, 2023 
 

The Town of Monroe (“Town”) invites sealed proposals from qualified bidders for the 
following project/service: 
 

                  CONTRACTED SNOW PLOWING/DEICING AND SNOW REMOVAL 2023/2024  
 
through and until  

 
NOVEMBER 1ST, 2023 10:00 AM   (“Response Deadline”) 

 
The documents comprising the Request for Proposals may be obtained: 

(1) In person  at Monroe Town Hall, Office of the First Selectman, 7 Fan Hill Road, Monroe, 
CT 06468, between 8:30 AM – 4:30 PM, Monday through Thursday and 8:30 AM – 1:30 
PM Friday; and/or 

(2) Electronically on the Town’s website https://www.monroect.gov (under “News & 
Announcements”) Public Bids & RFPs…  

 
The Town hereby reserves the right to amend or terminate this Request for Proposals, accept all or any part 
of a proposal, reject all proposals, waive any informalities or non-material deficiencies in a proposal, and 
award the contract to the lowest proposal that meets the criteria set forth in the Request for Proposal and as 
may be in the best interests of the Town in its discretion. No right shall accrue to any person submitting a bid 
until such bids have been accepted and contract awarded in writing by the duly authorized representative of 
the Town. The Town may renew by mutual agreement in writing by the Town the term of this contract 
awarded for one (1) year optional, or an addition of two (2) years. The Town reserves the right to reject any 
and all bids and to accept the lowest responsible Bidder, and to waive any informalities, omissions, excess 
verbiage, or technical defects in the bidding, if, in the opinion of the Town, it would be in their best interest 
to do so.

https://www.monroect.gov/
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REQUEST FOR PROPOSALS  
FOR  

CONTRACTED SNOW PLOWING/DEICING AND SNOW REMOVAL 2023/2023 
2023-14 

 
Proposal Closing Date/Time:  N o v e m b e r  1 s t ,  2 0 2 3  

Proposal Opening Place: Monroe Town Hall, Office of the First Selectman,  

  Room 204, 7 Fan Hill Road, Monroe, CT 06468. 

 NOTICE:  Pursuant to C.G.S. 1-210 (b)(24), the Town 
reserves the right to exempt responses to this RFP, and 
all records in connection with the contract award 
process, until such contract is executed or negotiations 
for the award of such contract have ended, whichever 
occurs earlier, provided the First Selectman determines 
and certifies that the public interest in the disclosure of 
such responses, record or file is outweighed by the public 
interest in the confidentiality of such responses, record 
or file. 

 

 

 

 The Town of Monroe (“Town”) is accepting proposals from qualified [BIDDER TYPE] (“BIDDER”) 

for the following project/service (“Work”):  

Contracted Snow Plowing/Deicing and Snow Removal 2023/2024 
 
 
Submission of one (1) original, one (1) hard copy of sealed proposals must be received at the Monroe Town 
Hall, Office of the First Selectman, 7 Fan Hill Road, Monroe, CT 06468 not later than the Response Deadline 
noted     above, time being of the essence. The Town will not accept oral, telephone, telegraphic, facsimile or e-
mail submissions. The Town will not accept proposals received after the date and time noted above. Postmarks 
prior to the opening date and time do not satisfy this condition. Bidders are solely responsible for ensuring 
timely delivery. Proposals are considered valid, and may not be withdrawn, cancelled or modified, for sixty (60) 
calendar days after the opening date. 

 
The documents comprising the Request for Proposals may be obtained: 
(1) In person  at Monroe Town Hall, Office of the First Selectman, 7 Fan Hill Road, Monroe, CT 

06468, between 8:30 AM – 4:30 PM, Monday through Thursday and 8:30 AM – 1:30 PM 
Friday; and/or 

(2) Electronically on the Town’s website, https://www.monroect.gov  (under “News & Announcements”) 

Public Bids & RFPs…  
  

 
Bidders shall be responsible for checking the Town’s website to determine if the Town has 

issued any addenda to this RFP and, if so, to complete its Proposal in accordance with the 
RFP as modified by the addenda. 
 

https://www.monroect.gov/
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The Town hereby reserves the right to amend or terminate this Request for Proposals, accept 
all or any part of a proposal, reject all proposals, waive any informalities or non-material 
deficiencies in a proposal, award the contract to the lowest responsible Bidder that meets 

the criteria set forth in the Request for Proposal, and to waive any informalities, omissions, 
excess verbiage, or technical defects in the bidding, if, in the opinion of the Town, it would 

be in their best interest to do so. 

 
This Request for Proposals (“RFP”) includes: 

 

- Standard Instructions to Bidders 

- Required Contract Terms 

- Specifications 

- Insurance Requirements 

- Proposal Form 

- Bidder’s Legal Status Disclosure Form 

- Bidder’s Non-Collusion Affidavit Form 

- Bidder’s  Statement of References Form 

- Addenda, if any 

- The Contract in the form attached 

- Contract Addenda, if any
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STANDARD INSTRUCTIONS TO BIDDERS 

1. INTRODUCTION 

 

The Town is accepting proposals from qualified Bidders for the Work as herein before 
defined.   

  Bid Request for Contracted Snow Plowing /Deicing and Snow Removal 2023/2024 

 

This RFP is not a contract offer, and no contract will exist unless and until a written 
contract (the “Contract”) is signed by the Town and the successful Bidder. 

 
Interested parties should submit a proposal in accordance with the requirements and 
directions contained in this RFP. Bidders are prohibited from contacting any Town 
employee, officer or official concerning this RFP, except as set forth in Section 6, 
below. A Bidder’s failure to comply with this requirement may result in 
disqualification. 

 
Except as otherwise provided in the Contract, if there are any conflicts between the 
provisions of these Standard Instructions to Bidders and any other documents 
comprising this RFP, these Standard Instructions to Bidders shall prevail. 

 
2. RIGHT TO AMEND OR TERMINATE THE RFP OR CONTRACT 

 
The Town may, before or after proposal opening and in its sole discretion, clarify, 
modify, amend or terminate this RFP if the Town determines it is in the Town’s best 
interest. Any such action shall occur by a posting on the Town’s website, 
https://www.monroect.gov. Bidders shall be responsible for checking the Town’s 
website to determine if the Town has issued any addenda to this RFP and, if so, to 
complete its Proposal in accordance with the RFP as modified by the addenda. 

 
If this RFP provides for a multi-year Contract, the Town also reserves the right to 
terminate the Contract in subsequent years in the event that the Town declines to 
appropriate sufficient funds. The Town shall have no obligation or liability to the 
successful Bidder for any unfunded year or years. 

 
3. KEY DATES 

 
Interviews: To be determined; see 
Section 21 Preliminary Notice of Award: Within 60 days of 
Proposal Opening                                                November 1st, 2023 
                                                                                At 10:00 AM                                                             
Contract Execution: Within 10 days of Preliminary Notice of Award 

 

https://www.monroect.gov/
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The Interviews, Preliminary Notice of Award and Contract Execution dates are 
anticipated, not certain, dates. 

4. OBTAINING THE RFP 
 

The documents comprising the Request for Proposals may be obtained: (a) In 
person at Monroe Town Hall, Office of the First Selectman, 7 Fan Hill Road, Monroe, 
CT 06468, between 8:30 AM – 4:30 PM, Monday through Thursday, or between 8:30 
AM – 1:30 PM on Friday; and/or, https://www.monroect.gov  
 
5. PROPOSAL SUBMISSION INSTRUCTIONS 

 
Proposals must be received in the Monroe Town Hall, Office of the First Selectman, 
7 Fan Hill Road, Monroe, CT 06468 prior to Response Deadline, time being of the 
essence. The Town will not accept oral, telephone, telegraphic, facsimile or e-mail 
submissions, or fax. The Town will not accept proposals received after the date and 
time noted above. Postmarks prior to the opening date and time do not satisfy this 
condition. Bidders are solely responsible for ensuring timely delivery. No submissions 
may be accepted or withdrawn after the Response Deadline. 
 
One (1) original, one (1) hard copy of sealed proposals of all proposal documents must 
be submitted in sealed, opaque envelopes clearly labeled with the Bidder’s name, the 
Bidder’s address, the words "PROPOSAL DOCUMENTS,” and the RFP Title, RFP 
Number and Release Date and Time. The Town may decline to accept proposals 
submitted in unmarked envelopes that the Town opens in its normal course of 
business. The Town may, but shall not be required to, return such proposal 
documents, and inform the Bidder that the proposal documents may be resubmitted 
in a sealed envelope properly marked as described above. 

 
Proposal prices must be submitted on the Proposal Form included in this RFP.   All 
blank spaces for proposal prices must be completed in ink or be typewritten; proposal 
prices must be stated in both words and figures. The person signing the Proposal Form 
must initial any errors, alterations, or corrections on that form. Ditto marks or words 
such as “SAME” shall not be used in the Proposal Form. 

 
Proposals may be withdrawn personally or in writing provided that the Town receives 
the withdrawal prior to the date and time the proposals are scheduled to be opened. 
Proposals are considered valid, and may not be withdrawn, cancelled, or modified, for 
sixty (60) calendar days after the opening date, in order to give the Town sufficient 
time to review the proposals, investigate the Bidder’s qualifications, secure any 
required municipal approvals, and execute a binding contract with the successful 
Bidder. 

 
An authorized person representing the legal entity of the Bidder must sign the 
Proposal Form  and all other forms included in this RFP.  

 

https://www.monroect.gov/
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6. QUESTIONS AND AMENDMENTS 

 

Questions concerning the process and procedures applicable to this RFP are to be 
submitted only             in writing (including by e-mail) and directed only to: 

 
Department: Office of the Director of Public Works 
E-mail:  cnowacki@monroect.gov 

Questions concerning this RFP’s Specifications are to be submitted only in writing 

(including by e-mail) and directed only to: 

 
Name: Chris Nowacki  
Department: Public Works  
E-mail: cnowacki@monroect.gov  

 
Bidders are prohibited from contacting any other Town employee, officer or official 
concerning this RFP. A Bidder’s failure to comply with this requirement may result in 
disqualification. 

 
The appropriate Town representative listed above must receive any questions from 
Bidders no later than ten (10) business days before the Response Deadline. That 
representative will confirm receipt of a Bidder’s questions by e-mail. 

 
The Town will answer all relevant written questions by issuing one or more addenda, 
which shall be a part of this RFP and the resulting Contract, containing all questions 
received as provided for above and decisions regarding same. 

 
At least five (5) calendar days prior to Proposal Closing Time, the Town will post any 
addenda on the Town’s website, https://www.monroect.gov (under “News & 
Announcements”) Public Bids & RFPs. Each Bidder is responsible for checking the 
website to determine if the Town has issued any addenda and, if so, to complete its 
proposal in accordance with the RFP as modified by the addenda. 
No oral statement of the Town, including oral statements by the Town 
representatives listed above, shall be effective to waive, change or otherwise modify 
any of the provisions of this RFP, and no Bidder shall rely on any alleged oral statement. 

 
7. ADDITIONAL INFORMATION 

 

The Town reserves the right, either before or after the opening of proposals, to 
communicate with any Bidder to    clarify its proposal or to submit additional 
information that the Town in its sole discretion deems desirable. 

 
8. COSTS FOR PREPARING PROPOSAL 

 

Each Bidder’s costs incurred in developing its proposal are its sole responsibility, and 

mailto:cnowacki@monroect.gov
https://www.monroect.gov/
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the Town  shall have no liability for such costs. 

 
9. OWNERSHIP OF PROPOSALS 

All proposals submitted become the Town’s property and shall not be returned to Bidders. 

 
10. FREEDOM OF INFORMATION ACT 

 

All information submitted in a proposal or in response to a request for additional 
information is subject to disclosure under the Connecticut Freedom of Information Act 
as amended and judicially interpreted. A Bidder’s responses may contain financial, 
trade secret or other data that it claims should not be public (the “Confidential 
Information”). A Bidder must identify specifically the pages and portions of its proposal 
or additional information that contain the claimed Confidential Information by visibly 
marking all such pages and portions. Provided that the Bidder cooperates  with the 
Town as described in this section, the Town shall, to the extent permitted by law, 
protect from unauthorized disclosure such Confidential Information. 

 
If the Town receives a request for a Bidder’s Confidential Information, it will 
promptly notify       the Bidder in writing of such request and provide the Bidder with a 
copy of any written disclosure request. The Bidder may provide written consent to the 
disclosure or may object to the disclosure by notifying the Town in writing to withhold 
disclosure of the information, identifying in the notice the basis for its objection, 
including the statutory exemption(s) from disclosure. The Bidder shall be responsible 
for defending any complaint brought in connection with the nondisclosure, including 
but not only appearing before the Freedom of Information Commission, and providing 
witnesses and documents as appropriate. 

 
11. REQUIRED DISCLOSURES 

 

Each Bidder must, in its Proposal Form, make the disclosures set forth in that form. 
A  Bidder’s acceptability based on those disclosures lies solely in the Town’s 
discretion. 

 
12. REFERENCES 

 

Each Bidder must complete and submit the Bidder’s Statement of References Form 
included  in this RFP. 

 
13. LEGAL STATUS 

 

If a Bidder is a corporation, limited liability company, or other business entity that is 
required to register with the Connecticut Secretary of the State’s Office, it must be 
registered and in good standing with that office. The Town may, in its sole discretion, 
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request acceptable evidence of any Bidder’s legal status.   Each Bidder must complete 
the Bidder’s Legal Status Disclosure Form included in this RFP. 

 
14. PROPOSAL SECURITY/BOND 

[“This item is not applicable to this RFP”] 

 
15. PRESUMPTION OF BIDDER’S FULL KNOWLEDGE 

 

Each Bidder is responsible for having read and understood each document in this RFP 
and any addenda issued by the Town. A Bidder’s failure to have reviewed all 
information that is part of or applicable to this RFP, including but not limited to any 
addenda posted on the Town’s website, shall in no way relieve it from any aspect of 
its proposal or the obligations related thereto. 

Each Bidder is deemed to be familiar with and is required to comply with all federal, 
state and local laws, regulations, ordinances, codes and orders that in any manner 
relate to this RFP or the provision or goods or performance of the work described 
herein. 

 
By submitting a proposal, each Bidder represents that it has thoroughly examined and 
become familiar with the scope of work outlined/the goods described in this RFP, and 
it is capable of performing the work/delivering/installing the goods to achieve the 
Town’s objectives. If applicable, each Bidder shall visit the site, examine the areas, and 
thoroughly familiarize itself with all conditions of the property before preparing its 
proposal. 

 
16. TAX EXEMPTIONS 

 

The Town is exempt from the payment of federal excise taxes and Connecticut sales 
and use taxes  per Federal Tax Exempt #06-6002038 and pursuant to Conn. Gen. Stat. 
Chapter 219, § 12-412(1), as may be hereafter amended. 

 
17. INSURANCE 

 

The successful Bidder shall, at its own expense and cost, obtain and keep in force at 
least the insurance listed in the Insurance Requirements that are a part of this RFP. 
The Town reserves the right to request from the successful Bidder a complete, 
certified copy of each required insurance policy. 

 
18. PERFORMANCE SECURITY/BOND 

 

[“This item is not applicable to this RFP”] 

 
19. AWARD CRITERIA; PRELIMINARY SELECTION; CONTRACT EXECUTION 
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The Town reserves the right to correct, after Bidder verification, any mistake in a 
proposal that  is a clerical or scrivener’s error. If an error exists in  an extension of prices, 
the unit price shall prevail. In the event of a discrepancy between the price quoted in 
words and in figures, the words shall control. 

 
The Town hereby reserves the right to amend or terminate this Request for Proposals, 
accept all or any part of a proposal, reject all proposals, waive any informalities or non-
material deficiencies in a proposal, award the contract to the lowest responsible 
Bidder that meets the criteria set forth in the Request for Proposal, and to waive any 
informalities, omissions, excess verbiage, or technical defects in the bidding, if, in the 
opinion of the Town, it would be in their best interest to do so. The Town also reserves 
the right, if applicable, to award the purchase of individual items under this RFP to any 
combination of separate proposals or Bidders. 
 
The proposals will be evaluated by a Review Committee (“Committee”) which will 
select the proposal that meets the criteria set forth in the RFP and is in the best 
interests of the Town,  including without limitation, the cost of the proposal, the 
Bidder’s understanding of the RFP requirements, approach and timeline; the Bidder’s 
locale of its offices and personnel and staffing, and the Bidder’s personnel and staffing, 
resources,  experience, references, capabilities, past performance, and other 
relevant criteria. The Town may reject any Bidder if, in the sole judgment of the Town, 
the Bidder’s past performance gives rise to a substantial risk that the Bidder may not 
provide satisfactory performance. The Town reserves the right to pursue or reject any 
and all proposals, in whole or in part, to give preference to local businesses, and to 
pursue any proposal deemed to be in the best interests of the Town.  The Town is not 
under any obligation to award to the lowest priced response.   The Town shall reserve 
rights to amend or to terminate the RFP at its sole discretion, and at any time. 

 
If interviews are deemed necessary, a short list of Bidders will be developed and 
specific information required for the interviews will be provided to Bidders at the time 
of notification. Generally, interviews are 30-45 minutes long; initial presentations are 
typically limited to 15 minutes and final 15-30 minutes are reserved for questions and 
subsequent discussion. The key person to be assigned to this project must be present 
at this interview. 

 
The Town shall not award the proposal to any business that, or person who, is in 
arrears or in default to the Town with regard to any tax, debt, contract, security or any 
other obligation. 

 
The Town will issue a Preliminary Notice of Award. The preliminary notice of award 
may be subject to further negotiations with the Bidder. The making of a preliminary 
award to a Bidder does not provide the Bidder with any rights and does not impose 
upon the Town any obligations. The Town is free to withdraw a preliminary award 
at any time and for any reason. A Bidder has rights, and the Town has obligations, 
only if and when a Contract is executed by the Town and the Bidder. 
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If the Bidder does not provide all required documents and execute the Contract within 
ten (10) business days of the date of the Preliminary Notice of Award, unless extended 
by the Town, the Town may call any proposal security provided by the Bidder and 
may enter into discussions  with another Bidder. 

 
The Interviews, Preliminary Notice of Award and Contract Execution dates as provided 
in Section 3, Key Dates , are anticipated, not certain, dates. 
 
 
 
 
20. BIDDER REPRESENTATIONS 

 

In presenting a proposal pursuant to this RFP, the Bidder represents that: it 
understands the requirements of this RFP and the Work for which the proposal is 
submitted; the proposal is based upon the services, materials, equipment and systems 
required by this RFP without exception or qualification, except as expressly stated in 
the proposal; it is familiar with local conditions under which the services are to be 
performed and has correlated the Bidder’s personal observations with the 
requirements of this RFP; it has  not colluded with any other person in regard to any 
proposal submitted; it is not barred from proposing or performing work in any 
jurisdiction; and, the proposal is made in full conformance with this RFP. 

 
21. COMPLIANCE WITH IMMIGRATION LAWS 

 

By submitting a proposal, each Bidder confirms that it has complied, and during the 
term of the Contract will comply, with the Immigration Reform and Control Act 
(“IRCA”) and that each person it provides under the Contract will at all times be 
authorized for employment in the United States of America. Each Bidder confirms that 
it has a properly completed Employment Eligibility Verification, Form I-9, for each 
person who will be assigned under the Contract and that it will require each 
subcontractor, if any, to confirm that it has a properly completed Form I-9 for each 
person who will be assigned under the Contract. The successful Bidder shall defend, 
indemnify, and hold harmless the Town, its employees, officers, officials, agents, 
volunteers and independent contractors, including any of the foregoing sued as 
individuals (collectively, the “Town Indemnified Parties”), against any and all 
proceedings, suits, actions, claims, damages, injuries, awards, judgments, losses or 
expenses, including fines, penalties, punitive damages, attorney’s fees and costs, 
brought or assessed against,  or incurred by, the Town Indemnified Parties related 
to or arising from the obligations under  IRCA imposed upon the successful Bidder 
or its subcontractor. The successful Bidder shall also be required to pay any and all 
attorney’s fees and costs incurred by the Town Indemnified Parties in enforcing any of 
the successful Bidder’s obligations under this provision, whether or not a lawsuit or 
other proceeding is commenced. The successful Bidder’s obligations under this section 
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shall survive the termination or expiration of the Contract. 

 
22. NON-COLLUSION AFFIDAVIT 

 

Each Bidder shall submit a completed Bidder’s Non-Collusion Affidavit Form that 
is part of  this RFP. 
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REQUIRED CONTRACT TERMS 

 
The following provisions will be mandatory terms of the Town’s Contract with the 
successful Bidder. If a Bidder is unwilling or unable to meet, or seeks to clarify or 
modify, any of these Contract Terms, the Bidder must disclose that inability, 
unwillingness, clarification and/or  modification in its Proposal Form (see Section 11 of 
the Standard Instructions to Bidders): 

 
1. DEFENSE, HOLD HARMLESS AND INDEMNIFICATION 

 

The successful Bidder agrees, to the fullest extent permitted by law, to defend, 
indemnify, and hold harmless the Town, its employees, officers, officials, agents, 
volunteers and independent contractors, including any of the foregoing sued as 
individuals (collectively, the “Town Indemnified Parties”), from and against all 
proceedings, suits, actions, claims, damages, injuries, awards, judgments, losses or 
expenses, including attorney’s fees, arising out of or relating, directly or indirectly, to 
the successful Bidder’s malfeasance, misconduct, negligence or failure to meet its 
obligations under the RFP or the Contract. The successful Bidder’s obligations under 
this section shall not be limited in any way by any limitation on the amount or type of 
the successful Bidder’s insurance. 

 
In any and all claims against the Town Indemnified Parties made or brought by any 
employee of the successful Bidder, or anyone directly or indirectly employed or 
contracted with by the successful Bidder, or anyone for whose acts or omissions the 
successful Bidder is or may be liable, the successful Bidder’s obligations under this 
section shall not be limited by any limitation on the amount or type of damages, 
compensation or benefits payable by the successful Bidder under worker’s 
compensation acts, disability benefit acts, or other employee benefits acts. 
 

The successful Bidder shall also be required to pay any and all attorney’s fees incurred 
by the Town Indemnified Parties in enforcing any of the successful Bidder’s obligations 
under this section. The successful Bidder’s obligations under this section shall survive 
the termination or expiration of the Contract. 

 
As a municipal agency of the State of Connecticut, the Town will NOT defend, 
indemnify, or hold harmless the successful Bidder. 

 

2. NO ASSIGNMENT; SUBCONTRACTING 
 

The successful Bidder may not subcontract, transfer or assign any of its obligations 
under the Contract except as follows: 

 
Prior to entering into any subcontract agreement(s) for the work described in the 
Contract, the successful Bidder shall provide the Town with written notice of the 
identity (full legal name, street address, mailing address (if different from street 
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address), and telephone number) of each proposed subcontractor. The Town shall 
have the right to object to any proposed subcontractor by  providing the successful 
Bidder with written notice thereof within seven (7) business days of receipt of all 
required information about the proposed subcontractor. If the Town objects to a 
proposed subcontractor, the successful Bidder shall not use that subcontractor for any 
portion of the work described in the Contract. 
 

All permitted subcontracting shall be subject to the same terms and conditions as are 
applicable to the successful Bidder. The successful Bidder shall remain fully and solely 
liable and responsible to the Town for performance of the work described in the 
Contract. The successful Bidder also agrees to promptly pay each of its subcontractors 
within thirty (30) days of receipt of payment from the Town or otherwise in 
accordance with law. The successful Bidder shall assure compliance with all 

requirements of the Contract. The successful Bidder shall also be fully and solely 
responsible to the Town for the acts and omissions of its subcontractors and of 
persons employed, whether directly or indirectly, by its subcontractor(s). 

 

3. W-9 FORM 
 

The successful Bidder must provide the Town with a completed W-9 form before 
Contract execution. 

 
4. GENERAL PROVISIONS CONCERNING PAYMENTS 

 

Except as otherwise noted in the Specifications or Contract, all payments are to be 
made thirty (30) days after the appropriate Town employee receives and approves the 
invoice, unless otherwise specified in the Specifications. 

 
5. TOWN INSPECTION OF WORK 

 

The Town may inspect the successful Bidder’s work at all reasonable times. This right 
of inspection is solely for the Town’s benefit and does not transfer to the Town the 
responsibility for discovering patent or latent defects. The successful Bidder has the 
sole and exclusive responsibility for performing in accordance with the Contract. 

 
6. REJECTED WORK OR MATERIALS 

 

The successful Bidder, at its sole cost and expense, shall remove from the Town’s 
property rejected items, commodities and/or work within forty-eight (48) hours of the 
Town’s notice of rejection. Immediate removal may be required when safety or health 
issues are present. 

 
7. MAINTENANCE AND AVAILABILITY OF RECORDS 

 

The successful Bidder shall maintain all records related to the work described in the 
RFP for a period of five (5) years after final payment under the Contract or until all 
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pending Town, state and federal audits are completed, whichever is later. Such records 
shall be available for examination and audit by Town, state and federal representatives 
during that time. 

 
8. ADVERTISING 

 

The successful Bidder shall not name the Town in its advertising, news releases, or 
promotional efforts without the Town’s prior written approval. 

 
If it chooses, the successful Bidder may list the Town in a Statement of References or 
similar document required as part of its response to a public procurement. The Town’s 
permission to the successful Bidder to do so is not a statement about the quality of 
the successful Bidder’s work or the Town’s endorsement of the successful Bidder. 
 
9. PREVAILING WAGES 

[“This item is not applicable to this RFP”] 

 
10. PREFERENCES 

 

[“This item is not applicable to this RFP”] 

 
11. WORKERS COMPENSATION 

 

As Required by the State of CT. 

 
12. SAFETY 

 

All work procedures must comply with current OSHA standards applicable to the bids required 
services.   

 

 
13. NONDISCRIMINATION AND AFFIRMATIVE ACTION 

 

In the performance of the Contract, the successful Bidder will not discriminate or 
permit discrimination in any manner prohibited by the laws of the United States or of 
the State of Connecticut against any person or group of persons on the grounds of 
race, color, religious creed, age (except minimum age), marital status or civil union 
status, national origin, ancestry, sex, sexual orientation, gender identity, mental 
retardation, mental disability or physical disability, including but not limited to 
blindness, unless the successful Bidder shows that such disability prevents 
performance of the work involved. 

 
In the performance of the Contract, the successful Bidder will take affirmative action 
to insure that applicants with job-related qualifications are employed and that 
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employees are treated when employed without regard to their race, color, religious 
creed, age (except minimum age), marital status or civil union status, national origin, 
ancestry, sex, sexual orientation, gender identity, mental retardation, mental disability 
or physical disability, including but not limited to blindness, unless the successful 
Bidder shows that such disability prevents performance of the work involved. 

 

The successful Bidder shall comply with all provisions of federal and state 
discrimination laws including without limitation, the Civil Rights Act of 1964 and the 
Equal Employment Opportunity Act of 1972.  

 
Any violation of these provisions shall be considered a material violation of the 
Contract and shall be grounds for the Town’s cancellation, termination or suspension, 
in whole or in part, of the Contract and may result in ineligibility for further Town 
contracts. 

 
14. STATE GRANT/LOAN AGREEMENT 

 

[“This item is not applicable to this RFP”] 

 

15. SUCCESSFUL BIDDER PERSONNEL MUST BE AUTHORIZED TO WORK 
 

The Successful Bidder confirms that it has complied with the obligations under the 
Immigration Reform and Control Act (IRCA) and that the employees, independent 
contractors and other personnel it provides under this Contract are authorized for 
employment in the United States. The successful Bidder further confirms that it has 
properly completed I-9s for all employees assigned  to the Town’s place of business. 
The successful Bidder agrees to hold harmless and indemnify the Town in the event 
that any of the employees or other personnel provided by the successful Bidder are 
found not to be authorized to work under the law or in the event that there is a 
determination that the obligations set forth under IRCA, including, but not limited to, 
the failure to  correctly prepare and maintain I-9s, have not been complied with by the 
successful Bidder. The successful Bidder agrees to indemnify, defend and hold the 
Town harmless against any claims brought against the successful Bidder or the Town 
as a result of these obligations, including but not limited to, settlement fees, 
judgments and attorney’s  fees and costs. 

 

16. CESSATION OF BUSINESS/BANKRUPTCY/RECEIVERSHIP 
 

If the successful Bidder ceases to exist, dissolves as a business entity, ceases to 
operate, files a petition or proceeding under any bankruptcy or insolvency laws or has 
such a petition or proceeding filed against it, the Town has the right to terminate the 
Contract effective immediately.  In that event, the Town reserves the right, in its sole 
discretion as it deems appropriate and without    prior notice to the successful Bidder, 
to make arrangements with another person or business entity to provide the services 
described in the Contract and to exercise any or all of its rights at Law, in equity, and/or 
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under the Contract. 

 
17. NON-EMPLOYMENT RELATIONSHIP 

 

The Town and the successful Bidder are independent parties. Nothing contained in the 
Contract shall create, or be construed or deemed as creating, the relationships of 
principal and agent, partnership, joint venture, employer and employee, and/or any 
relationship other than that of independent parties contracting with each other 
solely for the purpose of carrying out the terms  and conditions of the Contract. The 
successful Bidder understands and agrees that it is not entitled to employee benefits, 
including but not limited to workers compensation and employment insurance 
coverage, and disability. The successful Bidder shall be solely responsible for any 
applicable taxes. 

 
18. VALIDITY 

 

The invalidity of one or more of the phrases, sentences or clauses contained in the 
Contract shall not affect the remaining portions so long as the material purposes of 
the Contract can be determined and effectuated. 

 
19. COMPLIANCE WITH LAWS; PERMITS 

 

The successful Bidder shall comply with all applicable laws, regulations, ordinances, 
codes and orders of all governmental bodies, including the United States, the State of 
Connecticut and the Town, related to its proposal and the performance of the 
Contract. The successful Bidder shall also, at its own expense, obtain all permits and 
approvals from all such governmental bodies required for performance of the 
Contract, and shall immediately notify the Town in writing of the loss or suspension of 
any such approval or permit. 
 
20. CONNECTICUT LAW AND COURTS 

 

The Contract shall be governed by and construed in accordance with the internal laws 
(as opposed to the conflicts of law provisions) of the State of Connecticut, and the 
parties irrevocably submit ing any suit, action or proceeding arising out of the Contract 
to the jurisdiction of the United States District Court for the District of Connecticut or 
of any court of the State of Connecticut, as applicable. 
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SPECIFICATIONS 
 

CONTRACTED SNOW PLOWING/DEICING AND SNOW REMOVAL 2023/2024  
2023-14 

 
INTRODUCTION 
The Town of Monroe is planning to contract for snow plowing /deicing and snow removal 
services on Town (including paved and unpaved) roads and parking lots for the 2023/2024 
Winter Maintenance Season.   
 

 
GENERAL SCOPE OF WORK 
 
 
SPECIFICATIONS 
The maintenance services requested will be required on an on-call basis.  On-call services will be 
utilized for the plowing/deicing and snow removal services of any Town-owned/maintained 
roadways including paved and dirt roads, intersections, cul-de-sacs and parking lots.  Trucks and 
Equipment to be used shall include the cost of the operator, fuel and maintenance in the quoted 
rate.  The Town will supply salt and/or sand from the Town Garage storage area.  The Town 
desires services for the following: 
 
1. 3/4-Ton pick-up truck with 4-wheel drive and 4-way, 8’ plow  
2. 1-Ton pick-up (mason dump size) with 9’ plow 
3. 5-7 cy dump truck with 11’ plow.  
4. Loader with bucket (2 cy Minimum) 
5. Additional Equipment 
 
All trucks/equipment shall have properly licensed drivers and vehicles shall be in good working 
condition.  All applicable state/federal/local transportation laws are the responsibility of the 
Owner/Operator.  All CDL drivers will be subject to random drug and alcohol screening.  Included 
in this bid package are the Bid Form, Standard Terms and Conditions, Signature Affidavit, and 
Legal Notice.  A Certificate of Insurance with the appropriate limits as set forth in the Insurance 
Requirements section shall be submitted and approved by the Director of Public Works prior to 
providing any services to the Town of Monroe.   
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INSURANCE REQUIREMENTS 
 

a. Commercial General Liability: $1,000,000 
Combined single limits per occurrence for bodily injury, personal injury, 
property damage and products/completed operations. 
1. The Town and its respective officers, agents, officials, employee 

volunteers, boards  and commissions are to be covered as insured as 
respects: liability arising out of activities performed by or on behalf of 
the contractor; products and completed operations of the contractor; 
premises owned, leased or used by the contractor. The    coverage shall 
contain no special limitations on the scope of protection afforded to 
the Town. 

2. The contractor’s insurance coverage shall be primary insurance as 
respects the Town of Monroe. Any insurance or self-insurance 
maintained by the Town shall be     excess of the contractor’s insurance 
and shall not contribute with it. 

3. Any failure to comply with reporting provisions of the policies 
shall not affect  coverages provided to the Town of Monroe. 

4. Coverage shall state that the contractor’s insurance shall apply 
separately to each          insured against whom claim is made or suit is 
brought, except with respect to the           limits of the insurer’s liability. 

b. Automobile Liability: 
Each Accident: $1,000,000 
Hired/Non-owned Auto Liability $1,000,000 

c. Errors and Omissions/Professional Liability Insurance [$1,000,000 
or N/A] 

• If issued on a claims-made basis, the policy must remain in effect for the 
duration of the contract and two (2) years after project completion. An 
extension of three (3) additional years may be required at the discretion 
of the Town Manager or his/her designee. 

• For all professional contracts - liability policies may not be limited to the 
fees paid to the vendor. 

d. Worker's Compensation, as required by law. 
e. The "Town of Monroe" is to appear as an additional insured on the 

contractor’s general liability and automobile liability Certificates of 
Insurance. 

f. All insurance is to be provided by a company authorized to issue such 
insurance in the  State of Connecticut with a Best rating of no less than A. 

g. The contractor shall furnish the Town with certificates of insurance effecting 
coverage required by this clause. The certificates and endorsements for each 
insurance policy are to    be signed by a person authorized by that insurer to 
bind coverage on its behalf. The certificates and endorsements are to be 
received and approved by the Town before work commences. Renewal of 
expiring certificates shall be filed thirty (30) days prior to expiration. The Town 
reserves the right to require complete, certified copies of all required policies, 



 

TOWN OF MONROE, CONNECTICUT   
CONTRACTED SNOW PLOWING/DEICING AND SNOW REMOVAL 2023/2024  
2023-14 

 

at any time. 

h. It is desired by the Town that no insurance be suspended, voided, canceled 
or modified in coverage or limits without thirty (30) days prior written notice 
be registered U.S. Mail to:    Town of Monroe, Office of the First Selectman, 7 
Fan Hill Road, Monroe, CT 06468. Endorsements to the contractor’s policies 
may be used to comply with this requirement. 
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PROPOSAL FORM 

BIDDER:     
 

The undersigned, having familiarized themselves with the existing conditions at the 
project area and the specification for required services, hereby proposes to furnish 
the requested required services for the following cost: Payment 

Payment will be based on the actual hours worked and verified by the General 
Foreman.  All vendors shall submit a vendor supplied daily work sheet with the truck 
size and hours to the General Foreman for approval signature.  All invoice payments 
will be made according to the approved hours on the daily work sheets.  

Clarification  

Response time shall be two (2) hours from the initial call. The Town may renew by 
mutual agreement in writing by the Town the term of this contract awarded for one 
(1) year optional, or an addition of two (2) years. Sanding hours will be compensated 
based on the actual number of hours sanding.  All other actual hours worked will be 
compensated under the appropriate plowing item.  For example, if a contractor is 
called in to work for 10 hours and 2 hours of that time is utilized sanding roads, the 
contractor will be compensated 8 hours for plowing and 2 hours for sanding.  The only 
exception to this is if a contractor is called in to perform only sanding in which case all 
hours will be compensated for sanding. 

 
PLOWING SERVICES 
 
Item #1: Plowing with ¾ –Ton truck $_______________________/per hour 
 
Item #2: Plowing with 1-Ton truck $_______________________/per hour 
 
Item #3: Plowing with 5-7cy truck $_______________________/per hour 
 
DEICING SERVICES 
 
Item #1A: Sanding with ¾-Ton truck $_______________________/per hour 
 
Item #2A: Sanding with 1-Ton truck $_______________________/per hour 
 
Item #3A: Sanding with 5-7 cy truck  $_______________________/per hour 
 
 
   LOADER WITH BUCKET (2 CY Minimum) 
 
Item #4: Make/Model_____________________    Bucket Capacity (cy)___________ 
 
  $____________/per hour 
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PLOWING & SANDING FOR 2023/2024 WINTER SEASON 
 
 
 
ADDITIONAL EQUIPMENT (provide description, bucket size, etc. & rate below) 
 
Item #5: ________________________________________$____  /per hour 
 
 
 
 
Item #5: ________________________________________$____  /per hour 
 
 
 
 
Item #5: ________________________________________$____  /per hour 
 
 
 
 
Item #5: ________________________________________$____  /per hour 
 
 
 
 
Item #5: ________________________________________$____  /per hour 
 
 
 
 
Item #5: ________________________________________$____  /per hour 
 
 
 
 
Item #5: ________________________________________$____  /per hour 
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ACKNOWLEDGEMENT 
 

In submitting this Proposal Form, the undersigned Bidder acknowledges that the 
price(s) include   all labor, materials, transportation, hauling, overhead, fees and 
insurances, bonds or letters of credit, profit, security, permits and licenses, and all 
other costs to cover the completed products and/or services called for in the RFP. 
Except as otherwise expressly stated in the RFP, no additional payment of any kind 
will be made for the products and/or services called for in the RFP. 

 
REQUIRED DISCLOSURES 

 

1. Exceptions to/Clarifications of/Modifications of the RFP 
 

   This proposal does not take exception to or seek to clarify or 
modify any requirement of the RFP, including but not only any of the 
Required Contract Terms as set forth in this RFP. The Bidder agrees 
to each and every requirement, term, provision and condition of 
this RFP. 

 
OR 

 

    This proposal takes exception(s) to and/or seeks to clarify or 
modify certain of the RFP requirements, including the Required 
Contract Terms. Attached is a sheet fully describing each such 
exception. 

 

2. State Debarment List 
 

Is the Bidder on the State of Connecticut’s Debarment List? 
 

   Yes    No 
 

3. Occupational Safety and Health Law Violations 
 

Has the Bidder or any firm, corporation, partnership or association 
in which it has an interest (1) been cited for three (3) or more willful 
or serious violations of any occupational safety and health act or of 
any standard, order or regulation promulgated pursuant to such act, 
during the three-year period preceding the proposal (provided such 
violations were cited in accordance with the provisions of any state 
occupational safety and health act or the Occupational Safety and 
Health Act of 1970, and not abated within the time fixed by the 
citation and such citation has not been set aside following appeal 
to the appropriate agency or court having jurisdiction) or (2) 
received one or more criminal convictions related to the injury or 
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death of any employee in the three-year period preceding the 
proposal? 

 

   Yes    No 
 

If “yes,” attach a sheet fully describing each such matter. 

 

4. Arbitration/Litigation 
 

Has either the Bidder or any of its principals (regardless of place of 
employment) been involved for the most recent ten (10) years in any 
pending or resolved arbitration or litigation? 

 

   Yes    No 
 

If “yes,” attach a sheet fully describing each such matter. 

 
5. Criminal Proceedings 

 

Has the Bidder or any of its principals (regardless of place of 
employment) ever been the subject of any criminal proceedings? 

 

   Yes    No 

 
If “yes,” attach a sheet fully describing each such matter. 

 
6. Ethics and Offenses in Public Projects or Contracts 

 

Has either the Bidder or any of its principals (regardless of place of 
employment) ever been found to have violated any state or local 
ethics law, regulation, ordinance, code, policy or standard, or to have 
committed any other offense arising out of the submission of 
proposals or bids or the performance of work on public works 
projects or contracts? 

 

   Yes    No 
 

If “yes,” attach a sheet fully describing each such relationship. 
 

7. No Conflict of Interest 
 

Is the Bidder aware of any personal or business relationship between 
a Town officer or employee and an officer, director, member, 
manager or partner of the Bidder that could be regarded as creating 
a conflict of interest? 
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   Yes    No 
 

If “yes,” attach a sheet fully describing each such matter. 
 

8. The undersigned is an authorized representative of the Bidder, and 
hereby acknowledges that the proposal and accompanying documents 
shall be valid and binding upon the Bidder for a period of not less than 
one hundred fifty (150) days from the Response Deadline. 

 

  Yes    No 

 

NOTE: THIS DOCUMENT, IN ORDER TO BE CONSIDERED A VALID PROPOSAL, MUST    BE 
SIGNED BY A PRINCIPAL OFFICER OR OWNER OF THE BUSINESS ENTITY THAT         IS 
SUBMITTING THE PROPOSAL. SUCH SIGNATURE CONSTITUTES THE BIDDER’S 
REPRESENTATIONS THAT IT HAS READ, UNDERSTOOD AND FULLY ACCEPTED EACH 
AND EVERY PROVISION OF EACH DOCUMENT COMPROMISING THE RFP, UNLESS AN 
EXCEPTION IS DESCRIBED ABOVE. 

 
 

 

BY   
(PRINT NAME) 

TITLE:   

 

 

DATE:   
 

     (SIGNATURE) 
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BIDDER’S LEGAL STATUS DISCLOSURE 

Please fully complete the applicable section below, attaching a separate sheet 
if you need additional space. 

For purposes of this disclosure, “permanent place of business” means an office 
continuously maintained, occupied and used by the Bidder’s regular employees 
regularly in attendance to carry on the Bidder’s business in the Bidder’s own name. An 
office maintained, occupied and used by a Bidder only for the duration of a contract 
will not be considered a permanent place of business. An office maintained, occupied 
and used by a person affiliated with a Bidder will not be considered a permanent place 
of business of the Bidder. 

 
IF A SOLELY OWNED BUSINESS: 

Bidder’s Full Legal Name     

Street Address     

Mailing Address (if different from Street Address)   

Owner’s Full Legal Name     

Number of years engaged in business under sole proprietor or trade name    

Does the Bidder have a “permanent place of business” in Connecticut, as 

defined above? 

   Yes    No 
 

If yes, please state the full street address (not a post office 
box) of that “permanent place of business.” 

 

 

IF A CORPORATION: 
 

Bidder’s Full Legal Name    

Street Address    

Mailing Address (if different from Street Address)   

Owner’s Full Legal Name          

Number of years engaged in business    

Names of Current Officers     

 

President Secretary Chief Financial Officer 
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Does the Bidder have a “permanent place of business” in Connecticut, as defined above? 
 

   Yes    No 
 

If yes, please state the full street address (not a post office 
box) of that “permanent place of business.” 

 
 

IF A LIMITED LIABILITY COMPANY: 
 

Bidder’s Full 

Legal Name 

Street Address 

Mailing Address (if different from Street Address)   

Owner’s Full Legal Name         

Number of years engaged in business    

Names of Current Manager(s) and Member(s) 

 

Name & Title (if any) Residential Address (street only) 
 

 
Name & Title (if any) Residential Address (street only) 

 

 
Name & Title (if any) Residential Address (street only) 

 

 
Name & Title (if any) Residential Address (street only) 

 

 
                          Name & Title (if any)                                           Residential Address (street only) 

 
(Attach additional sheets as necessary) 

 
Does the Bidder have a “permanent place of business” in Connecticut, as defined above? 

 

   Yes    No 
 

If yes, please state the full street address (not a post office 
box) of that “permanent place of business.” 

 

 



 

TOWN OF MONROE, CONNECTICUT   
CONTRACTED SNOW PLOWING/DEICING AND SNOW REMOVAL 2023/2024  
2023-14 

 

IF A PARTNERSHIP: 
 

Bidder’s Full Legal Name    

Street Address    

Mailing Address (if different from Street Address)   

Owner’s Full Legal Name          

Number of years engaged in business    

Names of Current Partners 

 
 

Name & Title (if any) Residential Address (street only) 
 

 
Name & Title (if any) Residential Address (street only) 

 

 
Name & Title (if any) Residential Address 

(street only)  (Attach additional sheets as necessary) 

Does the Bidder have a “permanent place of business” in Connecticut, as defined above? 
 

   Yes    No 
 

If yes, please state the full street address (not a post office 
box) of that “permanent place of business.” 

 

 
 

 
                                                                Bidder’s Full Legal Name 

 

 
(print) Name and Title of Bidder’s Authorized 
Representative 

 

 
(signature) Bidder’s Representative, Duly Authorized 

 

 
Date 
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                                   BIDDER’S NON-COLLUSION AFFIDAVIT 

 

The undersigned Bidder, having fully informed himself/herself/itself regarding the 
accuracy of the statements made herein, certifies that: 

 
(1) the proposal is genuine; it is not a collusive or sham proposal; 
(2) the Bidder developed the proposal independently and submitted it without 

collusion  with, and without any agreement, understanding, communication or 
planned common  course of action with, any other person or entity designed to 
limit independent competition; 

(3) the Bidder, its employees and agents have not communicated the contents of 
the proposal    to any person not an employee or agent of the Bidder and will not 
communicate the proposal to any such person prior to the official opening of 
the proposal; and 

(4) no elected or appointed official or other officer or employee of the Town of 
Monroe is directly or indirectly interested in the Bidder’s proposal, or in the 
supplies, materials, equipment, work or labor to which it relates, or in any of 
the profits thereof. 

 
The undersigned Bidder further certifies that this affidavit is executed for the purpose 
of  inducing the Town of Monroe to consider its proposal and make an award in 
accordance there with. 

 
 

Legal Name of Bidder (signature) 
Bidder’s Representative, Duly Authorized 

 

 
Name of Bidder’s Authorized Representative 

 

 
Title of Bidder’s Authorized Representative 

 

 
Date 

 
Subscribed and sworn to before me this day of , 202   . 

 

 
Notary Public 
My Commission Expires: 
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BIDDER’S STATEMENT OF REFERENCES  
 

Provide at least three (3) references: 
 

1. BUSINESS NAME      

ADDRESS    

CITY, STATE    

TELEPHONE:    

INDIVIDUAL CONTACT NAME AND POSITION      

 

 

 

2. BUSINESS NAME      

ADDRESS    

CITY, STATE    

TELEPHONE:    

INDIVIDUAL CONTACT NAME AND POSITION      

 

 

 

3. BUSINESS NAME      

ADDRESS    

CITY, STATE    

TELEPHONE:    

INDIVIDUAL CONTACT NAME AND POSITION      
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This Contract (the “Contract”) is entered into the day of
  , 20__ (“Effective Date”) by and 
between the Town of Monroe, a political subdivision of the State of  Connecticut, (the 
“Town”) and   , a  , 
whose principal office is located at , (the “Contractor”). 

 
WHEREAS, the Town has issued a Request for Proposals (the “RFP”) for 

   (the “Work”); and 
 

WHEREAS, Contractor submitted a Proposal to the Town, dated , 20   
(the “Proposal”); and 

 
WHEREAS, the Town has selected Contractor and the Town and the 

Contractor desire to  enter into a formal agreement for the performance of the Work; 
 

THEREFORE, in consideration of the recitals set forth above and the mutual 
promises by    the parties below, the parties agree as follows: 

 
1. General. The Contractor agrees to perform the Work in accordance with 
the Contract   Documents as defined in Section 2 below. 

 
2. Contract Documents. The Contract Documents include the following: 

 

(i) The Contract; 
(ii) The RFP, including the Standard Instructions to Bidders, Required 

Contract   Terms, and Specifications; 
(iii) Addenda issued prior to the execution of this Contact or 

modifications issued after the execution of this Contract; and 
(iv) The Proposal submitted by the Contractor. 

 
In the event of a conflict or inconsistency between or among the Contract, the 
RFP and/or the  Proposal, this Contract shall have the highest priority, the RFP the 
second priority, and the Proposal the third priority. 

 
3. Incorporation of Required Contract Terms. Without limiting the 
foregoing, this Contract incorporates by reference all of the Required Contract 
Terms set forth in the  RFP, which shall be deemed as fully a part of this Contract 
as if they were set forth in their  entirety in this Contract. 

 
             4.  Term of Contract; Commencement of Work. Unless earlier terminated as        

provided in Section 6 below, the term of the Contract shall commence on the 
Effective Date of the Contract  and be in effect until . However, the Contractor 
shall not start the Work prior to      having received a notification to proceed from the 
Town. 

5. Contract Payments. The Town will pay the Contractor for work completed in 
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accordance  with Section 4 of the Required Contract Terms of the RFP and the Price 
Proposal contained in the Proposal Form of the RFP. 

 
6. Failure to Perform by Contractor. If the Contractor fails to perform this 
Contract in accordance with its terms, the Town shall have the right, in addition to 
all other remedies it may  have, to declare the Contract in default and enter into an 
agreement with another person to perform the Work. In that event, the Contractor 
shall pay the Town, as liquidated damages, the amount of any excess of the new 
price over the price in the Contract Documents, both pro-rated   to the period of time 
covered by the unexpired term of the Contract at the time of default, plus any legal 
or other costs incurred by the Town in terminating the Contract and securing a new 
contractor. 

 
7. Change Orders, Price Modifications, and Other Amendments. The Town shall 
have the right to require the Contractor to make alterations of, additions to and 
deductions from the Work.  All such changes to the Scope of Work shall be made by 
a written change order written by the Town. The Contractor shall compute the effect 
of the change order upon the Contract price, subject to review and acceptance by 
the Town. 
 
8. Notice.  All notices, demands, or other documents required or desired to be 
given, made or sent to either party under this Contract shall be made in writing, shall 
be deemed effective upon receipt and shall be delivered personally, mailed postage 
prepaid, certified mail, return receipt requested, as set forth below, which addresses 
may be changed by written notice given to the other party in the manner provided 
above.  

 
        TO THE TOWN: 

Kenneth M. Kellogg 
First Selectman 
Town of Monroe 

    7 Fan Hill Road 
   Monroe, CT 06468 
 

   WITH COPY TO: 
   Chris Nowacki 
   Director of Public Works 
   Town of Monroe 
   7 Fan Hill Road 
   Monroe, CT 06468 
 

TO CONTRACTOR: 
[CONTRACTOR] 

   [ADDRESS] 
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9. Entire Contract. The Contract Documents represent the entire and 
integrated agreement between the Town and the Contractor and supersede all 
prior negotiations, representations or agreements, whether written or oral. 

 
10. Amendments. The Contract may not be altered or amended except 
by a written agreement executed by both parties. 

 
11. Execution. The Contract may be executed in one or more counterparts, each 
of which shall be considered an original instrument, but all of which shall be 
considered one and the same agreement. The Contract shall become binding when 
one or more counterparts have been signed by each of the parties hereto and 
delivered (including delivery by facsimile or other electronic means) to each of the 
parties. 

 
IN WITNESS WHEREOF, the Parties have executed this Contract as of the day 

and year  first written above. 

 
THE TOWN OF MONROE 

 

 

By    
 

[Witness] Kenneth M. Kellogg 
 First Selectman 
  

 

[COMPANY NAME] 
 

 

By    
 

[Witness] Its    
 





































































 

 TOWN OF MONROE 
HEALTH DEPARTMENT 

                                                                    

   FEE SCHEDULE EFFECTIVE JULY 1, 20202024  
    

  
FOOD SERVICE 
Food Service Establishments 
Class I              $120 
Class II   (seating 0-49)            $250 
               (seating 50 or more)           $330 
Class III  ( seating 0-49)            $330 
                (seating 50 or more)           $385 
Class IV              $250 
Caterer              $150 
Seasonal Establishments            $100 
Itinerant Vendor (per vehicle, full year)          $150 
Itinerant Vendor (per vehicle, one week)          $  60 
 
PLAN REVIEW 
• Class I, II, III, IV, Caterer and Seasonal 
• (same as license fee) 
• Itinerant Vendor                  0 
Reinspection Fee             $100 
Reinstatement Fee (after suspension of license)     $100 
License Renewal Late Fee                                      $  75 
 

TEMPORARY EVENT 
(14 days or less per booth or trailer per event) 
• For Profit             $  65 
• Non-Profit (license required)                0 
 
Late fee for Temporary Events (Profit and Non- 
Profit) 
$20 late fee if application not submitted 14 days prior 
to event For Non-Profit 
$50 late fee For Profit if not submitted 14 days prior 
to event for commercial vendors 
 

FARMER’S MARKET 
• Farmer Selling Whole Produce Only    0 
• For Profit Vendors (Individually Wrapped, 
       Prepackaged Items - no tasting/sampling) 
                                                                   $50 per season 
• All other For Profit food vendors     $100 per season 
• All Non-Profit food vendors (license required)   0 
 

OPERATING WITHOUT A LICENSE 
Food Service Establishments, Seasonal, Itinerant and 
Temporary Food Booths 
Fee equal to twice the license fee 
 

MISCELLANEOUS    
Photocopy                                 .50 per page 
Returned Check               $  20 
Tick Testing                                                              $ 5 
 
 
 
 
 
 

 
SEPTIC SYSTEM – PERMITS 
Residential, New Construction          $175 
Residential, Repair           $100 
Water Treatment Wastewater Discharge System   $50 
Commercial, New Construction & Repair         $300 
 

SEPTIC SYSTEM PLAN REVIEW 
Residential, New Construction          $175 
Residential, Repair                                                 $  50 
Subdivision                                               $175 + $25 per lot 
Commercial, New Construction & Repair             $300 
More than 1 Plan Revision (per each 
revision after 1st revision)                        $  50 
 

SOIL TESTING 
Residential Soil Tests (per lot)          $150 
Commercial Soil Tests (per lot and 
     less than 2,000 gallons per day)                        $175 
Commercial Soil Tests (per lot and 
     greater than 2,000 gallons per day)                   $350 
 

B100A BUILDING ADDITIONS 
B100a Application Reviews         $  70 
B100a Site Visit           $  60 
 

WELL PERMITS 
Drilling Permit                                           $150 
Abandonment Permit          $  50 
 

DAY CARE 
Day Care Inspection          $100 
Home Day Care Inspection         $  50 
Intermediate Environmental Inspection        $  50 
 

POOL LICENSE 
Seasonal                   $150 
Year-round           $150 
Reinspection Fee                                      $100 
 

SALONS 
With 1 – 3 Work Stations                                      $135 
With 4 – 6 Work Stations          $195 
With more than 7 Work Stations                      $255 
Tanning Salons                                                   $100 
Reinspection Fee           $100 
Plan Review Fee (same as license fee) 
License Renewal Late Fee                                     $  75 
 

Note: Private treatment rooms will be counted as a station. 
 
 
 
  





  

TOWN OF MONROE 
TOWN COUNCIL  

RESOLUTION #23-129 
 

 
WHEREAS, Pursuant to Connecticut General Statutes § 4-66g, the State of Connecticut (“State”) 
is authorized to extend financial assistance to municipalities through the Small Town Economic 
Assistance Program (“STEAP”); and 
 
WHEREAS, the Town of Monroe (“Town”) applied for a 2023 STEAP Grant in the amount of 
$500,000 for the Animal Control Facility upgrade and renovation project (“2023 STEAP Grant”); 
and 
 
WHEREAS, on September 29, 2023 the State notified the Town that the aforesaid 2023 STEAP 
Grant award was granted subject to a fully executed contract (“Assistance Agreement”), which 
shall be administered by its Department of Economic & Community Development (“DECD”); and 
  
WHEREAS, the DECD has notified the Town that an authorizing municipal resolution is required 
prior their issuance of a State/Municipal Assistance Agreement. 
 
NOW, THEREFORE, BE IT RESOLVED that the First Selectman is hereby authorized, on behalf of 
the Town of Monroe, to accept the 2023 STEAP Grant under the conditions and prerequisites for 
State Assistance imposed by Connecticut General Statutes § 4-66g and/or the State and to enter 
into and execute an Assistance Agreement with the State for State financial assistance, and to 
provide any such additional information as required, to obtain said 2023 STEAP Grant.  
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TOWN OF MONROE 
PAY PLAN FOR THE POSITIONS IN CLASSIFIED SERVICE 

Approved by Town Council:  Resolution #23-[pending] 
Effective January 1. 2024 

 

 

Full Time Unaffiliated Employees in Classified Service 
(Annualized) 

 

 

Part Time Unaffiliated Employees in Classified Service 
(Hourly Rate) 

 

Position Minimum Midpoint Maximum 

Land Fill Attendant $15.6900 $17.50 $20.500 

Custodian I $15.6900 $17.50 $20.500 

Tax Collector Lockbox $15.6900 $17.50 $20.500 

Animal Control $15.6900 $17.50 $20.500 

Driver $15.6900 $17.50 $20.500 

Library Circulation $15.6900 $17.50 $20.500 

Custodian II $15.6900 $17.50 $20.500 

Tax Collector Clerk $15.6900 $17.50 $20.500 

Office Admin I $15.6900 $17.50 $20.500 

Office Admin II $16.5000 $19.50 $22.50 

Parks & Recreation Admin Assistant $16.5000 $19.50 $22.50 

Deputy Fire Marshal $16.5000 $19.50 $22.50 

Police Dispatch $18.50 $23.00 $28.00 

Library Reference $18.00 $22.50 $27.50 

Position Minimum Midpoint Maximum Longevity 

Admin. Asst (First Selectman Office) $50,863 $59,193 $67,524 Years of Service 

Community & Economic Development Dir $86,924 $110,540 $123,644  5 - 9  $  100.00  

Community Health Educator $49,623 $57,750 $65,878   

Asst Director of Municipal Finance $95,075 $111,322 $128,704  10 - 14  $  225.00  

Finance Director (Municipal & BOE) $112,721 $144,535 $180,272  15 - 19  $  350.00  

Health Director $93,296 $111,040 $128,783  20 - 24  $  450.00  

Human Resource Director $92,583 $114,738 $136,893     

Library Director $78,668 $93,298 $107,927     

Office & Communications Asst  (FS Office) $40,040 $48,230 $54,600   

Parks & Recreation Director $71,750 $91,114 $108,162     

Police Captain $89,803 $111,669 $133,535     

Police Chief $104,251 $127,967 $151,681     

Public Works Director $98,070 $121,202 $144,332     
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Special Projects Coordinator $18.00 $22.50 $27.50 

Bookkeeper $20.00 $24.00 $29.00 

Human Resource Assistant $21.75 $27.00 $32.00 

Snow Plower $21.75 $27.00 $32.00 

Police Special Officer $22.00 $27.50 $33.00 

Police Civilian Accreditation Assistant  $22.00 $27.50 $33.00 

EMS Admin $27.50 $33.75 $40.25 

Health Inspector $30.00 $40.00 $50.00 

Public Health Emergency Preparedness Coor $30.00 $40.00 $50.00 

Nurse $35.00 $45.00 $55.00 

 
Stipends 
 

Position Stipend 

Emergency Management Deputy Director  
   / CERT Coordinator $2,500 

Emergency Management Deputy Director $3,500 

Emergency Management Director $7,000 

 
 

Affiliated Employees in Classified Service 
 
    Pay Plan shall incorporate the relevant provisions of the following Collective Bargaining Agreements: 
 

1. Monroe Chapter 136-1, Local 136, IFPTE (Clerical) 
2. Connecticut Association of Labor Unions (Highway) 
3. Local 818 of Council #4, AFSCME, AFL-CIO (Supervisors) 

4. Fraternal Order of Police, FOP (Police) 
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TOWN OF MONROE 
PAY PLAN FOR THE POSITIONS IN CLASSIFIED SERVICE 

Approved by Town Council:  Resolution #23-[pending] 
Effective January 1, 2024 

 

 

Full Time Unaffiliated Employees in Classified Service 
(Annualized) 

 

 

Part Time Unaffiliated Employees in Classified Service 
(Hourly Rate) 

 

Position Minimum Midpoint Maximum 

Land Fill Attendant $15.69 $17.50 $20.50 

Custodian I $15.69 $17.50 $20.50 

Tax Collector Lockbox $15.69 $17.50 $20.50 

Animal Control $15.69 $17.50 $20.50 

Driver $15.69 $17.50 $20.50 

Library Circulation $15.69 $17.50 $20.50 

Custodian II $15.69 $17.50 $20.50 

Tax Collector Clerk $15.69 $17.50 $20.50 

Office Admin I $15.69 $17.50 $20.50 

Office Admin II $16.50 $19.50 $22.50 

Parks & Recreation Admin Assistant $16.50 $19.50 $22.50 

Deputy Fire Marshal $16.50 $19.50 $22.50 

Police Dispatch $18.50 $23.00 $28.00 

Library Reference $18.00 $22.50 $27.50 

Position Minimum Midpoint Maximum Longevity 

Admin. Asst (First Selectman Office) $50,863 $59,193 $67,524 Years of Service 

Community & Economic Development Dir $86,924 $110,540 $123,644  5 - 9  $  100.00  

Community Health Educator $49,623 $57,750 $65,878   

Asst Director of Municipal Finance $95,075 $111,322 $128,704  10 - 14  $  225.00  

Finance Director (Municipal & BOE) $112,721 $144,535 $180,272  15 - 19  $  350.00  

Health Director $93,296 $111,040 $128,783  20 - 24  $  450.00  

Human Resource Director $92,583 $114,738 $136,893     

Library Director $78,668 $93,298 $107,927     

Office & Communications Asst  (FS Office) $40,040 $48,230 $54,600   

Parks & Recreation Director $71,750 $91,114 $108,162     

Police Captain $89,803 $111,669 $133,535     

Police Chief $104,251 $127,967 $151,681     

Public Works Director $98,070 $121,202 $144,332     
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Special Projects Coordinator $18.00 $22.50 $27.50 

Bookkeeper $20.00 $24.00 $29.00 

Human Resource Assistant $21.75 $27.00 $32.00 

Snow Plower $21.75 $27.00 $32.00 

Police Special Officer $22.00 $27.50 $33.00 

Police Civilian Accreditation Assistant  $22.00 $27.50 $33.00 

EMS Admin $27.50 $33.75 $40.25 

Health Inspector $30.00 $40.00 $50.00 

Public Health Emergency Preparedness Coor $30.00 $40.00 $50.00 

Nurse $35.00 $45.00 $55.00 

 
Stipends 
 

Position Stipend 

Emergency Management Deputy Director  
   / CERT Coordinator $2,500 

Emergency Management Deputy Director $3,500 

Emergency Management Director $7,000 

 
 

Affiliated Employees in Classified Service 
 
    Pay Plan shall incorporate the relevant provisions of the following Collective Bargaining Agreements: 
 

1. Monroe Chapter 136-1, Local 136, IFPTE (Clerical) 
2. Connecticut Association of Labor Unions (Highway) 
3. Local 818 of Council #4, AFSCME, AFL-CIO (Supervisors) 

4. Fraternal Order of Police, FOP (Police) 
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TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

October 31, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 RE: Letter of Opinion 

Tower Lease Agreement (“Agreement”) by and between the Town of Monroe (“Town”) and  
Top Tower Realty, LLC (“TTR”) 
 

Dear First Selectman Kellogg: 
 

At your direction, the undersigned, with the assistance of the undersigned and our retained legal 
communications consultant, Attorney Daniel Rosemark, reviewed, vetted and negotiated the Agreement 
between the Town and TTR, with regard to WMNR’s lease of equipment space upon a communications tower 
and the surrounding ground for WMNR’s radio operations.  The prior lease for this particular site expired and 
thereafter the site was sold thereby causing the new owner to demand a new lease agreement to govern 
WMNR’s retained use of the site. The Agreement has been approved by the undersigned, Attorney Rosemark 
and WMNR General Manager, Kurt Anderson.  Lastly, as is the case with all WMNR expenditures, the cost of 
the lease is being funded by WMNR and has been accounted for in its budget. 
 

In light of the foregoing, and pursuant to Chapter V, Section 14 of the Town of Monroe Charter 
(“Charter”), I hereby approve the Agreement as presented and recommend that it be forthwith submitted to the 
Town Council for review, approval and the authorization of your execution thereof pursuant to Chapter II, 
Section 4 of the Charter.   Please do not hesitate to contact me with any questions or comments related to this 
matter at your leisure.  
 
         Respectfully, 
 
 
         Francis Lieto 

http://www.monroect.org/
mailto:flieto@monroect.org


 

 Page 1 
 

Tower Lease Agreement 
 

This site lease (the “Lease” or “Agreement”), dated as of the last date signed below, is by and 

between Top Tower Realty, LLC (“Lessor”), a New York limited liability company with an office 

located at 375 Deer Park Avenue, Suite 2, Babylon, New York 117020, and the Town of Monroe, 

Connecticut, (“Tenant” or ”Lessee”), a municipal corporation of the state of Connecticut, with a 

Town Hall located at 7 Fan Hill Road, Monroe, Connecticut 06468.  

1. Premises and Use   
Lessor owns that certain parcel of property, located in 1017 Millstone Road, Sag Harbor, New 
York 11963 as further described in Exhibit A (the “Site”).  Lessor owns and operates on the Site a 
tower structure (“Tower”).  Lessor leases to Lessee, an existing tenant at the Site from Lessor’s 
predecessor-in-interest, a portion of the Site for FM Translator Station W262AS, Bridgehampton, 
New York, Facility Id. No. 156152 and receive Yagi antenna described as follows: ground space 
for Lessee’s equipment, cable space between Lessee’s equipment and attachment on the Tower,  
space on Lessor’s tower structure  for attachment of Tenant’s equipment as more particularly set 
forth in Exhibit B herein, together with access thereto from the public way and electric and 
telephone facilities, provided that any current electric and telephone facilities shall remain in 
their current state and any new electric and telephone facilities after the full execution date 
hereof shall be by means of underground wiring (collectively, the “Leased Site”).  The Leased Site 
will be used by Tenant only for the transmission and reception of radio communication signals 
and for the construction of, installation, operation, maintenance, repair, removal or replacement 
of equipment owned by Lessee (the “Tenant Equipment”) and for no other purpose at the 
specified locations identified as set forth on Exhibit B (the “Specifications of Leased Site and 
Tenant Equipment”). As set forth in the terms and conditions of this Agreement, and subject to 
Section 11 (Interference), Tenant will use the Leased Site in a manner in accordance with the 
terms and conditions of this Agreement.. Tenant hereby grants to Lessor a license to access the 
Leased Site from time-to-time by providing Tenant with at least twenty four (24) hours prior 
written/telephonic notice except in the event of an emergency (in which case Lessor shall provide 
as much notice as possible), for the purpose of inspecting the Site and the Tenant Equipment 
located on the tower structure to  confirm that the Tenant Equipment conforms to industry 
standards, applicable law or to perform general property maintenance on or about the Site to 
keep the Lessor’s Site in good order and repair.     
 

2. Term 
The “Initial Term” of this Agreement shall be five (5)  years beginning on the first day of the month 
of January, 2023 (“Commencement Date”) and terminating on the fifth anniversary of the 
Commencement Date (December 31, 2027).  Provided Tenant is not in default beyond the 
expiration of any cure period, this Agreement will automatically renew for two (2) additional 
terms (each a “Renewal Term” and together with Initial Term, the “Term”) of five (5) years each, 
unless Tenant provides notice to Lessor of its intention not to renew not less than ninety (90) 
days prior to the expiration of the Initial Term or any Renewal Term.  If Tenant remains in 
possession of the Site more than thirty (30) days after the termination of this Agreement then 
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Tenant will be deemed to be occupying the Site on a month-to-month basis (the “Holdover 
Term”), subject to the terms and conditions of this Agreement, except that Rent for the Holdover 
Term shall be Two Hundred percent (200%) of the then current Rent amount. 
 

3. Rent 
Beginning on the Commencement Date, rent will be paid in equal monthly installments of One 
Thousand and 00/100 Dollars ($1,000.00) (“Rent”), in advance, due on the first day of each 
month, partial months to be prorated on a thirty (30) day month.  Notwithstanding anything to 
the contrary herein, Lessor and Lessee acknowledge and agree that within thirty (30) days from 
the full execution date of this Agreement, Lessee will make a true-up payment to Lessor equaling 
the difference between Lessee’s current payment of $600 per month and the new amount of 
Rent beginning January 1, 2023 (the “Back Rent”). Rent will be increased annually on the 
anniversary of the Commencement Date (during the Initial and all Renewal Terms) by  three (3) 
percent (3%) of the rent rate in effect for the prior month.  In the event Tenant fails to pay the 
Back Rent within  thirty (30) days after the full execution of this Agreement or Rent within ten 
(10) days after Rent becomes due and payable, Tenant shall be assessed a late fee of five percent 
(5%), payable on the first day of the following month as additional Rent.  Within thirty (30) 
business days of execution of the Agreement, Tenant shall pay Lessor the amount of Two 
Thousand Five Hundred and 00/100 Dollars ($2,500.00) to compensate Lessor for professional 
and development fees incurred by Lessor in negotiating this Agreement. 
 

4.  Title and Quiet Possession.  
Lessor represents and agrees (a) that it has the right to enter into this Agreement; (b) that the 
person signing this Agreement has the authority to sign; and (c) that subject to the requirements 
herein, Tenant is entitled to the quiet possession of the Leased Site throughout the Term of this 
Agreement subject to zoning and other requirements imposed by governmental authorities, any 
easements, restrictions, or encumbrances of record throughout the Initial Term and each 
Renewal Term so long as Tenant is not in default beyond the expiration of any cure period.  This 
Agreement is subordinate to any mortgage or deed of trust now of record against the Site. 
   
 5.  Assignment/Subletting 
Tenant may not assign or transfer this Agreement without the prior written consent of Lessor, 
which consent will not be unreasonably withheld, delayed or conditioned. However, Tenant may 
assign upon prior notice to but without the Lessor’s prior written consent to any party controlling, 
controlled by or under common control with Tenant. Tenant may not sublease this Agreement.  
In the event Tenant assigns this Agreement as permitted herein, Tenant shall be relieved of all its 
obligations and liability hereunder accruing after the date of such assignment provided such 
assignee agrees to assume the obligations of Tenant accruing after the date of such assignment. 
 
 6.  Access.   
Tenant will have unrestricted access twenty-four (24) hours a day seven (7) days a week to the 

Site.  Lessor shall maintain all access roadways from the nearest public roadway to the Site in a 

manner sufficient to allow vehicles and pedestrians to the Leased Site. Lessee shall promptly 
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notify Lessor of any conditions affecting the access to the Site.  Lessor shall provide Lessee with 

access codes for the Leased Site. Lessee may install a local intrusion system with prior written 

permission from the Lessor.  

7. Notices.   
All notices, requests, demands and other communications shall be in writing and are effective 
Four (4) days after deposit in U.S. Mail, certified and postage paid or upon receipt if personally 
delivered or sent by next business day delivery via nationally recognized overnight carrier to the 
address set forth below. Lessor and Lessee may from time to time designate any other address 
for this purpose by providing written notice to the other party. Remit rental payments to the 
Lessor. 
 

If to Lessor:   Top Tower Realty, LLC 

    Attn:  Real Estate Management 

375 Deer Park Avenue Suite 2 

Babylon, New York 117020  

With a copy to:  The Levinbook Law Firm, P.C. 
    Attn:  Neil S. Levinbook, Esq. 
    77 Arkay Drive, Suite C1 
    Hauppauge, New York 11788 
 
If to Lessee:   Kenneth Kellogg, First Selectman 
    Town of Monroe 
    7 Fan Hill Road 
    Monroe, CT 06468 
 
With copies to:   Town Attorney 

Town of Monroe 
7 Fan Hill Road 
Monroe, Connecticut 06468 
 
And 

 
WMNR 

    Attn:  Kurt Anderson, General Manager 
    P.O. Box 920 
    Monroe, Connecticut 06468 
 

8. Installation and Improvements. 
Prior to making any changes, modifications or alterations to such Tenant Equipment at the Leased 
Site, Tenant, at its expense, will obtain all required approvals. All installation of or other work on 
Tenant Equipment will be at Tenant’s sole expense and performed by Tenant, or contractors 
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selected by Tenant.  Lessor agrees to cooperate with Tenant’s reasonable requests, at Tenant’s 
expense, with respect to obtaining any required zoning approvals for the Site and any 
improvements located thereon. The Tenant Equipment and all modifications, repairs and 
maintenance shall be constructed, placed and made in a first-class workmanlike manner in 
accordance with this Agreement, including Exhibit B.  All such plans are incorporated into this 
Agreement by reference.  In addition, prior to any alteration or modification to the Tenant 
Equipment (excluding routine maintenance, repairs, the like-kind replacement of the Tenant 
Equipment, or any modifications to the interior of the equipment shelter or items housed 
therein), Tenant shall submit a copy of the site plan and specifications, including any construction 
drawings (and where applicable, zoning drawings and as-builts) (“Plans”) to Lessor for prior 
written approval, which approval will not be unreasonably withheld, conditioned or delayed.  
Notwithstanding the foregoing, Tenant shall have the right to alter or replace the Tenant 
Equipment at any time during the Term or Renewal Term with equipment that is of the same or 
smaller size, shape, or number, upon prior written notice to Lessor.  All work to be done by Tenant 
shall be performed in accordance with the approved plans unless otherwise approved in writing 
by the Lessor.  
 
Construction of the Tenant Equipment shall be coordinated with Lessor and conducted so as not 
to create an unsafe or dangerous condition or unduly interfere with the conduct of any other 
activities at Lessor’s Site.  Tenant shall cause all construction to occur lien-free and in compliance 
with all applicable laws and ordinances.  Tenant shall make proper arrangements for receiving, 
handling, storage and installation of its equipment and other personal property.  Lessor shall not 
be liable for any loss, damage or injury to properties of any kind that are shipped or otherwise 
delivered to the Site or stored in or on the Site, except to the extent caused by the negligence or 
willful misconduct of Lessor, its employees, agents, or contractors.  Lessor shall assume no 
responsibility for losses suffered by Tenant, its agents, employees or invitees, which are 
occasioned by theft or the disappearance of equipment or other personal property except to the 
extent such loss, damage or injury is caused by the gross negligence or willful misconduct of 
Lessor, its employees, agents, or contractors.  Within thirty (30) days after termination or 
expiration of this Agreement (“Removal Period”), Tenant shall remove the Tenant Equipment 
and improvements and will restore the Leased Site to the condition existing on the 
Commencement Date, except for ordinary wear and tear and insured casualty loss. Tenant shall 
perform all obligations under the Agreement during the Removal Period, including without 
limitation, the payment of Rent at the rate in effect upon the expiration or termination of the 
Agreement until such time as the removal of the Tenant Equipment is completed.  Any property 
not so removed shall be deemed abandoned in place by Tenant and Tenant shall pay Lessor an 
abandonment fee of $2,000 and any remaining Tenant Equipment may be removed and disposed 
of by Lessor in such manner as Lessor shall determine without any obligation on the part of Lessor 
to account to Tenant for any proceeds therefrom.  Except for the abandoned Tenant Equipment, 
Tenant shall reimburse Lessor for any actual and reasonable expense incurred as shown by 
receipts submitted to Tenant for Lessor restoring the Site should Tenant fail to restore the Site 
as provided in this Paragraph 8. 
 
 9.  Compliance with Laws   
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Lessor represents to the best of its knowledge that the Site and all improvements located 
thereon, are in compliance with building, life/safety, disability and other laws, codes and 
regulations of applicable governmental authorities. Tenant will comply with all applicable laws 
relating to its possession and use of the Leased Site and its Tenant Equipment.   
 
 10.  Insurance.   
Tenant including any and all contractors, shall procure and maintain Commercial General Liability 
insurance, with limits of not less than $1,000,000 for bodily injury, $1,000,000 for property 
damage, $2,000,000 aggregate, with a certificate of insurance to be furnished to Lessor prior to 
performing any work.    Tenant shall name Lessor, Bark Out Loud Dogs Media, LLC and WLNG as 
additional insureds on such policy.  Tenant shall cause the insurance policy obtained by it to 
provide that the insurance company waives all rights of recovery by subrogation against Lessor 
in connection with any damage covered by the policy.  Each party waives its right of recovery 
against the other for any loss or damage covered by any property insurance policies maintained 
by the waiving party.  The certificate of insurance shall provide for thirty (30) day’s prior notice 
to Lessor of cancellation, material modification or reduction of any such policy. 
 
 11.  Interference.   
Tenant understands that it is the intent of Lessor to accommodate as many users as possible and 
that Lessor may rent space to any other entity or person(s) desiring its facilities.  Tenant shall not 
use the Leased Site in any way that interferes with the Site and Tenant shall not cause 
interference to Lessor or other tenants that commenced commercial operations prior to Tenant. 
If interference occurs which involves Tenant, and Lessor determines that the interference is the 
responsibility of Tenant, Lessor will notify Tenant and Tenant shall have five (5) days from date 
of notice to begin to correct the interference. Lessor and Tenant acknowledge that there will not 
be an adequate remedy at law for noncompliance with the provisions of this Paragraph and 
therefore, Lessor shall have the right to require Tenant to cease operations causing the 
interference except for testing purposes.  If the interference is not corrected within fifteen (15) 
days from Lessor providing Tenant with notice, and such interference precludes other tenants 
from using the Lease Site for its intended purpose, Lessor may terminate this Agreement without 
penalty or liability upon thirty (30) days written notice to Tenant.  In addition, Lessor shall have 
the right to equitable remedies, such as, without limitation, injunctive relief and specific 
performance.  In the event that Tenant determines that another tenant at the Site is causing 
interference to Tenant  and the interference is not corrected within fifteen (15) days from  
Tenant’s  determination, and such interference precludes Tenant from using the Leased Site for 
its intended purpose, Tenant may terminate this Agreement without penalty or liability upon 
thirty (30) days prior written notice to Lessor.  Lessor will require substantially similar 
interference language as outlined in this paragraph in all future tenant Agreements related to 
this Site. 
 

12.  Utilities/Shelter.   
Lessor shall provide Lessee with space as shown on the Plans reflecting approximately 2 x 2(to be 
measured on-site and filled in) feet of rack space (the “Rack”) for the Lessee Equipment, plus the 
additional space to accommodate the door and standing space to access the Rack.  Lessor shall 
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be responsible for maintaining the Rack, Tower, Site and utilities on the Site up to the Lessee’s 
Meter or utility-tie in where Lessor provides such services to the Lessee. Lessee will be 
responsible for utility service, Telephone service and any other public utility service not provided 
by the Lessor.   Tenant will pay for all utilities used by it at the Leased Site through its own electric 
meter.  Tenant will be responsible directly to the appropriate utility companies for all utilities 
required for Tenant’s use of the Site.  However, Lessor agrees to cooperate with Tenant, at 
Tenant’s expense, in its efforts to obtain utilities from any location provided by the Lessor or the 
servicing utility, subject to Lessor’s prior written approval.   
 
Lessee understands and agrees that except as may be currently located above ground at the Site 
and/or Leased Site, all utilities on the Leased Site shall be underground and no aerial wiring shall 
be allowed unless on the ice bridge or as approved in writing by Lessor.  As partial consideration 
of the Rent, Lessor will provide access to emergency power. Lessee shall be required to review 
requirements with the Lessor prior to installation and access to such power. Any changes to the 
original systems must be submitted to and approved by Lessor in writing prior to modification 
during the term of this Lease.   
 

13.  Termination by Tenant.   
Except as otherwise provided herein, this Lease may be terminated by Tenant after the Initial 
Term without any penalty or further liability upon 90 days written notice if Lessee determines 
that the Leased Site or tower facilities are inappropriate or unnecessary for Lessee’s operations 
for economic or technical reasons. In the event that Tenant terminates the Lease, except for 
Lessor's uncured default,  prior to the end of the Initial Term, Rent shall be due and payable to 
Lessor for the  remainder of the Initial Term. 

 
14.  Default.   

If the Rent or other amount due hereunder is not paid in accordance with the terms hereof, 
Tenant will pay interest on the past due amounts at the lesser of (i) the rate of one and one-half 
percent (1.5%) per month, or (ii) the maximum interest rate permitted by applicable law. If either 
party is in default under this Agreement for a period of (a) ten (10) days following receipt of 
notice from the non-defaulting party with respect to a default which may be cured solely by the 
payment of money, or (b) thirty (30) days following receipt of notice from the non-defaulting 
party with respect to a default which may not be cured solely by the payment of money, then, in 
either event, the non-defaulting party may pursue any remedies available to it against the 
defaulting party under applicable law, including, but not limited to, the right to terminate this 
Agreement. If the non-monetary default may not reasonably be cured within a thirty (30) day 
period, this Agreement may not be terminated if the defaulting party commences action to cure 
the default within such thirty (30) day period and proceeds with due diligence to fully cure the 
default, provided the time period to cure the default does not exceed ninety (90) days following 
receipt of written notice from the non-defaulting party. 
 
Upon a default, the non-defaulting Party may at its option (but without obligation to do so), 
perform the defaulting party’s duty or obligation on the defaulting party’s behalf, including but 
not limited to the obtaining of reasonably required insurance policies.  The reasonable costs and 



 

 Page 7 
 

expenses of any such performance by the non-defaulting party shall be due and payable by the 
defaulting Party within thirty (30) days of invoice therefor.  In the event of a default by either 
party with respect to a material provision of this Agreement, without limiting the non-defaulting 
party in the exercise of any right or remedy which the non-defaulting party may have by reason 
of such default, the non-defaulting party may terminate the Agreement and/or pursue any 
remedy now or hereafter available to the non-defaulting party under the laws or judicial 
decisions of the state in which the Site is located. 
 

15.  Taxes.   
Tenant shall pay all taxes, including, without limitation, sales, use and excise taxes (but excluding 
Lessor’s income and property taxes) imposed by any government authority in connection with 
Tenant’s payments to Lessor, Tenant’s Equipment or Tenant’s use of the Site.  Notwithstanding 
the foregoing, Tenant shall be responsible for any real property taxes levied on Lessor’s Property 
that is directly attributable to improvements to the Site made by Tenant.  Tenant shall pay such 
amount to Lessor within thirty (30) days after receipt of an invoice from Lessor (together with 
supporting documentation provided by Lessor that reasonably demonstrates such taxes 
including, without limitation, an invoice from the municipality indicating the tax increase due to 
Lessee's installation at the Premises and proof of payment of said taxes).  In the event Lessor 
shall not submit any documentation within 6 months for the applicable tax invoice, Lessor shall 
not be entitled to any reimbursement for that particular tax invoice. Lessee, within thirty (30) 
days following receipt and verification of such calculation, shall reimburse Lessor for such tax 
payment. Notwithstanding the foregoing, Lessee shall not have the obligation to pay any tax, 
assessment, or charge that Lessee is disputing in good faith in appropriate proceedings prior to a 
final determination that such tax is properly assessed. Lessee shall have the right, at its sole 
option and at its sole cost and expense, to appeal, challenge or seek modification of any tax 
assessment or billing for which Lessee is wholly or partly responsible for payment.  Lessor shall 
reasonably cooperate with Lessee at Lessee’s expense in filing, prosecuting and perfecting any 
appeal or challenge to taxes as set forth in the preceding sentence, including but not limited to, 
executing any consent, appeal or other similar document.  In the event that as a result of any 
appeal or challenge by Lessee, there is a reduction, credit or repayment received by the Lessor 
for any taxes previously paid by Lessee, Lessor agrees to promptly reimburse to Lessee the 
amount of said reduction, credit or repayment.  In the event that Lessee does not have the 
standing rights to pursue a good faith and reasonable dispute of any taxes under this paragraph, 
Lessor will pursue such dispute at Lessee’s sole cost and expense upon written request of Lessee. 
 

16.  Indemnity.   
Subject to Paragraph 10 and to the extent allowed by law, each party shall indemnify, defend and 

hold the other party, and such party’s affiliates, subsidiaries, directors, officers, managers, 

employees and contractors, harmless from and against  any third party claim, action, damages, 

liability loss, cost or expense (including reasonable attorney’s fees), resulting from or arising out 

of the indemnifying party’s or any of its employees’, contractors’, subcontractors’, servants’, 

agents’ or invitees’ negligence or willful misconduct. The indemnifying party’s obligation under 

this section are contingent upon its receiving prompt written notice of any event giving rise to an 
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obligation to indemnify the other party and the indemnified party’s granting it the right to control 

the defense and settlement of the same.  The indemnity obligations under this Section shall 

survive termination of this Agreement.  Tenant and Lessor hereby waive any claim for any 

punitive, special, consequential damages or loss of profits against the other that may arise under 

this Agreement. 

17.  Hazardous Substances.   
Lessor represents that it has no knowledge without a duty to investigate of any substance, 
chemical or waste (collectively, “substance”) on the Site that is identified as hazardous, toxic or 
dangerous in any applicable federal, state or local law or regulation. Tenant or Lessor will not 
introduce or use any such substance on the Site in violation of any applicable law, or permit any 
discharge or release of such substance on the Site. Tenant and Lessor will indemnify, defend and 
hold harmless each other from and against all Claims arising out of a breach of this paragraph.  
The indemnity obligations under this Section will survive termination of this Agreement. 
 

18. Liens.   
Tenant will not permit any mechanics, materialman’s or other liens to stand against the Leased 
Site for any labor or material furnished the Tenant in connection with work of any character 
performed on the Leased Site by or at the direction of the Tenant.  In the event that any notice 
of lien is filed or given, Tenant will, within twenty (20) days after the date of filing take action 
seeking the same to be released or discharged by either payment, deposit, or bond.  Lessor shall 
be indemnified by Tenant from and against any losses, damages, costs, expenses, fees or 
penalties suffered or incurred by Lessor on account of the filing of the claim or lien.   
 

19. Casualty or Condemnation. 

In the event of any damage, destruction or condemnation of the Site, or any part thereof, not 
caused by Tenant that renders the Site unusable or inoperable in Tenant’s reasonable discretion, 
Tenant may terminate this Agreement within thirty (30) days after the damage, destruction or 
condemnation, without penalty or liability provided however that notwithstanding the foregoing, 
Tenant shall not have the right to terminate this Agreement pursuant to this Paragraph 19 in the 
event the damage to the Site or the Tenant Equipment may be repaired by Tenant within one 
hundred and eighty (180) days from the date of such damage.  If Tenant does not terminate this 
Agreement:  (i) the Rent payable hereunder will be reduced or abated in proportion to the actual 
reduction or abatement of use of the Leased Site by Tenant; and (ii) Lessor will promptly make 
any necessary repairs to the Site caused by the damage or destruction and will be entitled to use 
any and all insurance proceeds to pay for any repairs.  In the event Lessor has not proceeded to 
repair, replace or rebuild the Site within sixty (60) days after the damage or destruction, after 
giving thirty (30) days written notice and Lessor’s failure to comply within that time frame, then 
Tenant may terminate this Agreement.  
 

20. Condition of the Site.   
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Subject to the terms and conditions of this Agreement, Tenant hereby accepts the Site “AS IS” 
(IN THE CONDITION EXISTING as of the effective date of the Agreement), subject to all applicable 
zoning, municipal, county and state laws and ordinances governing the use of the Site and any 
covenants or restrictions of record and accepts this Agreement subject thereto and to all matters 
disclosed thereby and by any exhibits attached hereto. Except for any representations or 
warranties expressly contained in this Agreement, Tenant acknowledges that neither Lessor nor 
Lessor’s agents have made any representations or warranties as to the present or future 
suitability of the Site for the conduct of Tenant’s business.  Lessor's duties and warranties are 
limited to those expressly stated in this Agreement and shall not include any implied duties or 
any implied warranties (including, without limitation, any implied warranty of suitability of 
Lessor’s Site), whether now or in the future. 
 

21.  No Personal, Partnership or Corporate Liability.   
Notwithstanding anything to the contrary contained herein, neither Lessor, nor any general or 
limited partner in or of Lessor, whether direct or indirect, nor any direct or indirect partners in 
such partners, nor any disclosed or undisclosed officers, shareholders, principals, directors, 
employees, partners, servants or agents of Lessor, nor any of the foregoing, nor any investment 
adviser or other holder of any equity interest in Lessor, their successors, assigns, agents, or any 
mortgagee in possession shall have any personal liability with respect to any provisions of this 
Agreement and, if Lessor is in breach with respect to its obligations, Tenant shall look solely to 
Lessor's interest in Lessor’s Site for satisfaction of Tenant's remedies. 
 

22. Subordination and Non-Disturbance.   
This Agreement is subordinate to any mortgage or deed of trust of record against the Site as of 
the Effective Date or which Lessor may enter into in the future.  Tenant agrees that it shall, upon 
request of Lessor, execute, acknowledge and deliver any and all reasonable instruments deemed 
by Lessor necessary or desirable to give effect to or notice of such subordination or priority.  
 

23.  Maintenance.  Tenant will be responsible for repairing and maintaining the Tenant 

Equipment and any other improvements installed by Tenant at the Site in a commercially 

acceptable and reasonably safe condition; provided, however, if any repair or maintenance is 

required due to the acts or omissions of Lessor, its agents, contractors or employees, such shall 

be deemed a material breach of this Agreement and Tenant will notify Lessor and Lessor will 

promptly make the necessary repairs and/or maintenance.  In the event Lessor fails to make the 

necessary repairs and/or maintenance, Tenant may elect to terminate this Agreement without 

penalty or liability and/or to make the necessary repairs and/or maintenance and in such an 

event, Lessor shall reimburse Tenant for the reasonable costs incurred by Tenant to restore the 

damaged areas to the condition which existed immediately prior thereto. 

24.  Successors and Assigns 
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(a) This Lease shall be binding upon and inure to the benefit of the parties, their 

representatives, successors, personal representatives and assigns. 

 

25.  Miscellaneous 

(a)  This Lease is governed under the laws of the State of New York. 

(b) This Lease constitutes the entire agreement and understanding of the parties and 

supersedes all offers, negotiations or any other communications among the 

parties, agents or assigns. 

(c) Each party will execute, within fifteen (15) business days after written request, an 

estoppel certificate or statement certifying that this Agreement is unmodified and 

in full force and effect or, if modified, describing such modification(s), and that the 

other party is not in default (beyond applicable cure periods), except as specified 

in the statement.  The estoppel certificate may also certify the current rent 

amount and whether any rent has been paid in advance. 

(d) The provisions of the Agreement relating to indemnification from one party to the 

other party shall survive any termination or expiration of this Agreement. 

Additionally, any provisions of this Agreement which require performance 

subsequent to the termination or expiration of this Agreement shall also survive 

such termination or expiration. 

(e) Lessor shall be solely responsible for any Tower markings or lighting required by 

the Federal Communications Commission or the Federal Aviation Administration. 

(f) This Agreement may be executed in several counterparts, each of which shall 

constitute an original and all of which together shall constitute but one and the 

same agreement. The original execution pages of counterpart copies of this 

Agreement may be attached to any one such copy to form a single, complete 

document. Execution of this Agreement by facsimile or electronic signature shall 

be effective to create a binding agreement and, if requested, Lessor and Tenant 

agree to exchange original signed counterparts in their possession. 

The following Exhibits are attached to and made a part of this Agreement:  Exhibit A (Site and 

Access Area Legal Descriptions) and Exhibit B (Specifications of Leased Site and Tenant 

Equipment). 
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Top Tower Realty, LLC 

 Lessor’s Authorized Signature: _________________________________ Date_________ 

 Name & Title of Authorized Person: Sandra Foschi, Managing Member 

 Phone: 631-725-0800 

 

Town of Monroe, Connecticut  

 Lessee’s Authorized Signature: _________________________________ Date_________ 

 Name & Title of Authorized Person: Kenneth Kellogg, First Selectman 

 Address: 7 Fan Hill Road, Monroe, CT 06468 

 Phone: 203-452-2821 

 

10/27/2023
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Exhibit A 

Legal Description of Premises 

 

ALL that certain plot, piece or parcel of land, together with the buildings and 
improvements thereon erected, situate, lying and being at Noyac in the Town of Southampton 
Suffolk County, New York, more particularly bounded and described as follows: 

 
 

BEGINNING at a point on the southwesterly side of Millstone Road, distance 994.20 

feet northwesterly, as measured along the southwesterly side of Millstone Road, as it turns, 

from the comer formed by its intersection with the northerly side of Middle Line Highway and; 

RUNNING TIIENCE South 62 degrees 39'30 West, 319.40 feet to land now or formerly of 
Arthur H. Newman; 

THENCE along said land now or formerly of Newman North 29 degrees 20' 38" West 
411.30 feet to other land now or formerly of Arthur H. Newman; 

THENCE along said land now or formerly of Arthur H. Newman North 60 degrees 39' 

22" East 248.03 feet to the southwesterly side of Millstone Road; 

THENCE in a generally southeasterly direction along the southwesterly side of Millstone 
Road 

(l) South 46 degrees 23' 38" East 314.26 feet and 

(2) on an arc bearing to the right with a radius of 137.25 feet for a distance of 128.46 
feet to the point or place of BEGINNlNG. 

 
 
 

THE PREMlSES herein are identified on the Suffolk County Real Property Tax Map as 
DISTRICT 0900, SECTION 022.000, BLOCK 01.00. LOT 064.000 and is known as 1017 Millstone 
Road, Noyac, Sag Harbor, but this reference for information only and is not intended to alter or 
modify the metes and bounds description set forth above. 
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Exhibit B 

 

Specifications of Leased Site and Tenant Equipment  

 

 

1. Specifications: 

 

1) Tower Installation:  

a) 1 Shively 6812B antenna mounted on a 15 ft pole with a center of radiation at 

111 ft AGL 

b) 1  Scala CL-FMRX FM Log-Periodic Receive Antenna at 50 ft AGL 

2) Rack Equipment Layout: 1 Crown 100 watt 100.3 Mhz FM translator  

 

 

 
 

 
            

 

 





 

 
 

 

TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

November 9, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 RE: Letter of Opinion 

EMS-Agreement for the provision of interpreting services (“Agreement”) by and between  
Town of Monroe-EMS (“Town”) and Accentable Services, Inc. (“ASI”) 
   

Dear First Selectman Kellogg: 
 

At your direction, I have reviewed the Agreement by and between the Town-EMS and ASI for the provision of 
over-the-phone interpretation services to assist EMS personnel when it requires same in conjunction with its service to the 
Town.  

 
Based upon its scope and content, and pursuant to Chapter V, Section 14 of the Town of Monroe Charter 

(“Charter”), I hereby approve the Agreement and recommend that it be forthwith submitted to the Town Council for 
approval and authorization of your execution thereof pursuant to Chapter II, Section 4 of the Charter.   
 
 Please do not hesitate to contact me with any questions or comments related to this matter at your leisure. 
 
          

Respectfully, 
 
 
         Francis Lieto 
 

http://www.monroect.org/
mailto:flieto@monroect.org
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Terms of Service 
 

1. Services.  

Accentable Services will provide Over-the-Phone Interpreting Services (“Service” or 

“Services”) as requested by Client according to the following Terms of Service 

Agreement. 

2. Authority.  

If you are accepting this Agreement on behalf of a company or other legal entity, you 

represent that you have the authority to bind such entity to this Agreement in which 

case the term “Client” shall refer to such entity. 

3. Term.  

This Agreement will become effective on the date of signature and will continue in effect 

for one year. It will automatically renew for a one-year period if neither party notifies of 

intent to cancel. 

4. Payment and Conditions for Services.  

Client is subscribing to Services according to the following Plan: 

Special Annual Subscription: The Special Annual Subscription costs $118.80 per 

year and includes 120 minutes of Over-the-Phone Interpreting Services. For 

additional minutes used or requested, Client will be billed once a month at the 

rate of $0.99 per minute.  

Client agrees to pay the Plan subscription, any and all Service fees, and any related 

charges. 

Client acknowledges that Interpreting Services are counted in one-minute increments. 

In addition, Client acknowledges that any unused Plan minutes will not be refunded, 

reimbursed, credited or rolled over.  

Client agrees to pay for all Services and charges obtained using its Account Number 

and/or Account Access. Client can obtain a new Account Number and/or Account 

Access at any time upon request. Furthermore, Client should request a new Account 

Number and/or Account Access if Client suspects that any unauthorized parties have 

obtained the Account Number and/or Account Access. 
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Client acknowledges that using any Over-the-Phone Interpreting Services outside of the 

US/Canada service area may incur long-distance telephone charges. Client agrees to 

pay for such charges, if applicable.  

If Client disagrees with the amount of any fee or charge, Client must notify Accentable 

Services in writing (by email is acceptable) within fifteen (15) days of the receipt of the 

invoice or notice of the charge, or Client waives any claim related to the fee or charge. 

5. Invoicing and Payment Method.  

Client will be invoiced via email for all amounts due. Payment must be received by 

Accentable Services within thirty (30) days from the date of the invoice, or as otherwise 

mutually agreed.  

Accentable Services accepts payment by credit card, ACH and check. Client authorizes 

Accentable Services to use a third party to process payments, and consents to the 

disclosure of payment information to such third party. 

6. Scheduled Interpreting Sessions.  

Client may schedule Interpreting Services in advance. For confirmed bookings, there is 

a minimum fee equal to 30 minutes, or the duration requested at time of scheduling, 

regardless of actual time spent during the interpreting session. If cancelation is not 

received at least 48 hours before the scheduled session, Client will be charged the 30-

minute minimum fee, or if the Client reserved a specific length of time longer than 30 

minutes, charged for the scheduled length of the session. 

7. Representations and Warranties. Accentable Services represents and warrants to 

Client that Accentable Services shall provide the Services in conformity with good 

commercial practice, the terms and conditions of this Agreement, and the reasonable 

instructions of Client. 

8. Cancelation of Service. Client may cancel Service at any time. However, Client is 

responsible for paying for all Plan subscriptions, Service fees and/or any other 

applicable charges that were incurred before Service was canceled. 

9. Late Fees/Nonpayment Charges. After 90 days, Accentable Services reserves the 

right to additionally assess finance charges at the lesser amount of fifteen percent 

(15%) per year (or 1.25% per month) or the maximum amount permitted by law, until 

amounts due have been paid in full. 

10. Limitation on Liability. Accentable Services’ aggregate liability for damages for 

any claim or cause of action related to or arising out of this Agreement, whether in 

contract, negligence or tort, will not exceed the fees and charges paid by Client to 

Accentable Services under this Agreement for the 12 months prior to the date such 

liability accrued. No action may be brought more than two (2) years after the cause of 

action has accrued. 
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The undersigned have executed this Agreement: 

 

Client: ________________________________  Accentable Services, Inc. 

 

Signature: ____________________________  Signature: 

____________________________ 

 

 

Name of Authorized Signatory:   Name of Authorized Signatory: 

______________________________________ 

 ______________________________________   

Title: _________________________________  Title: 

_________________________________ 

 

Date: _________________________________  Date: 

_________________________________     

 





 
 

TOWN OF MONROE 
OFFICE OF THE TOWN ATTORNEY 

7 Fan Hill Road  
Monroe, CT 06468 

Mobile: 203-331-2597   
www.monroect.org 

 

Francis Lieto 
Town Attorney 
flieto@monroect.org 
 

November 9, 2023 
 
VIA ELECTRONIC DELIVERY 
Hon. Kenneth M. Kellogg 
First Selectman 
Town of Monroe  
7 Fan Hill Road 
Monroe, CT 06468 
 
 RE: Letter of Opinion 

Memorandum of Understanding (“Agreement”) regarding Elderly Nutrition Program meals per OAA-
Title III by and between the Town of Monroe-Senior Center (“Town”) and RW Solutions, Inc. (“RWI”) 

   
Dear First Selectman Kellogg: 
 

At your direction, I have reviewed the attached Agreement between the Town and RWI regarding the provision of 
services to the Town Senior Center related to the administration of meals pursuant to the Elderly Nutrition Program 
utilizing funds from the Older Americans Act, Title III Grant.  

 
Based upon the scope and substance thereof and further pursuant to Chapter V, Section 14 of the Town of Monroe 

Charter (“Charter”), I hereby approve the Agreement in form and substance and recommend that it be forthwith submitted 
to the Town Council for approval and authorization of your execution thereof pursuant to Chapter II, Section 4 of the 
Charter.   
 
 Please do not hesitate to contact me with any questions or comments related to this matter at your leisure. 

          
 

Respectfully, 
 
 
         Francis Lieto 
 

http://www.monroect.org/
mailto:flieto@monroect.org
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Memorandum of Understanding (FY 2023-2024) 
By and between Monroe Senior Center and RW Solutions, Inc. 

 
This Memorandum of Understanding sets out the terms by which Older Americans Act, Title Ill funds can 
reimburse the congregate meals served and prepared for Monroe Senior Center as part of the Greater 
Bridgeport Senior Nutrition Program. The Memo shall describe the process and requirements of the 
Elderly Nutrition Program (ENP) as it relates to the provision of a single mid-day meal at Monroe Senior 
Center located in Monroe, Connecticut. 
 
Authorized Contacts:  
 
Host Site- Monroe Senior Center  
Kimberly Cassia, 235 Cutlers Farm Road, Monroe, CT  06468; 203-452-2815 
First Selectman 
Kenneth Kellogg, Monroe Town Hall, 7 Fan Hill Road, Monroe, CT  06468; 203-452-2821 
Elderly Nutrition Program (ENP) - RW Solutions, Inc.  
Rose Booker, 200 Myrtle Street New Britain CT 06053; (860) 229-7700  
 
Roles and Responsibilities:  
The Tables below outline the roles and responsibilities of each party in this agreement. 
 
 

Senior Nutrition Program 
Responsibilities 

 

Provisions by RW Solutions RW Solutions, Inc. agrees to provide meals for elderly people at the 
above-named site upon execution of this agreement. Currently, the 
day of operation is Wednesday, 9:00am – 1:00pm. However, the 
number of days open could again change at any time depending on 
funding levels and participation.  
The actual cost of the meal service provided at your site is calculated 
@ $10.85 per meal. 

Paid Staff Functions include:  Arranging all aspects of meal service at site as 
directed by the Senior Nutrition Program Coordinator, including 
daily set up and clean-up of the kitchen and dining area relating to 
Senior Nutrition Program. In addition, responsibilities include 
collecting, safeguarding, and depositing donations; registering new 
clients and tracking attendance for meal services utilizing equipment 
provided by RW Solutions (other duties noted on job description). 
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Technical Support and 
Training 

RW Solutions, Inc. agrees to supervise and train the site manager 
along with meal site volunteers. RW will provide ongoing training as 
needed. Site Manager will attend yearly training provided by 
CANASP, which meets the requirements listed in The State of 
Connecticut Regulation of Department of Public Health, QFO Testing 
Requirements, Section 1. Subsection of 19-13-B42: 

8) Responsibilities of qualified food operators  
(A) The qualified food operator is responsible 

for operating the food service establishment 
in compliance with all the provisions of 
section 19-13-B42 of the Regulations of 
Connecticut State Agencies.  The qualified 
food operator of each food service 
establishment is responsible for ensuring 
training of food preparation personnel.  The 
following are exempt from the examination 
requirement for qualified food operators 
but shall receive training from any qualified 
food operator: 
(i) volunteers who serve meals for a 
nonprofit organization;  and 

(ii) persons who serve meals at registered congregate 
meal sites funded under Title III of the Older 
Americans Act of 1965, as amended, which were 
prepared under the supervision of a qualified food 
operator.  All such personnel shall receive training 
that shall include but not necessarily be limited to: 
instruction in proper food temperature control;  
food protection;  personal health and cleanliness;  
and sanitation of the facility, equipment, supplies 
and utensils. The qualified food operator of each 
food service establishment shall maintain written 
documentation of a training program, and training 
records of individual employees, and shall make 
these records available to the local health 
department upon request.  The owner, operator, 
manager or qualified food operator of a food service 
establishment at a nonprofit organization or 
registered congregate meal site for senior citizens 
shall maintain such documentation and make such 
records available to the local health department 
upon request. 

Grievance Procedure RW Solutions, Inc. will provide a Grievance Procedure that includes 
RW’s Ethics Hotline. This Procedure will be available to all 
participants who eat at meal site. Grievance Procedure will be 
available via Café Manager and listed in The Greater Bridgeport Café 
Pamphlet.  
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Congregate Site Monitoring RW Solutions, Inc. will complete quarterly, unscheduled monitoring 
visits to ensure all Operational Procedures and State Regulations are 
followed. The State Unit on Aging Nutrition Educator will conduct an 
unscheduled visit throughout the year. The Assistant Grants 
Manager from the Southwest Agency on Aging will also conduct an 
unscheduled visit at least one time per year. 

Client Satisfaction Survey RW Solutions, Inc. will provide all café participants with an annual 
survey in August. RW will share summarized results with the 
Southwest Agency on Aging and Host Site upon survey completion. 

Congregate Menu and  
Submission Approval 

RW Solutions, Inc. Registered Dietician will develop menus that must 
meet or exceed State requirements for 1/3 RDI and include required 
nutritional components. The RD will then submit the menu to the 
State Unit on Aging for approval.  The Registered Dietician, Director 
of Food Service, Lead Kitchen Supervisor, and Nutrition Coordinator 
work together to review and ensure menu has variety, color and 
introduce new menu items regularly. They also work together to 
develop upgraded meals for special events. Completed menu will be 
provided to the Host Site by the 5th of the preceding month.  

Form 5 Registration Host Site will register all new participants on site by filling out Form 
5 in its entirety. Form 5 is then sent to ENP office for review and to 
validate participant is not on the Home Delivered Meal Program. 
ENP will then submit to Southwest Agency on Aging via a link 
provided by AAA.  

Track and Monitor 
reservations 

Host Site is responsible to track and make all reservations for lunch. 
They will monitor who participates daily and keep an accurate 
record of who has had lunch. This will ensure an accurate record for 
the end of the month reporting. 

Collect and Track all Donations 
Amounts 

Café Manager will provide coin envelopes to all participants to 
ensure their anonymity. A collection box is provided for all 
donations. Host Site is responsible for storing and handling of all 
donations. Donations are then sent to ENP office daily via Delivery 
Driver. Donations are then recorded and deposited weekly. 

Nutrition Counseling               
On-Demand of Meal 
Participant 

Participants in the Elderly Nutrition Program are entitled to nutrition 
counseling upon request. The Café Manager, a representative from 
the Host Site, or participant can make a referral to RW Solutions for 
Counseling. RW Solutions, Inc. Registered Dietician will then provide 
counseling. Counseling will be provided in-person at meal site or by 
telephone.  

Congregate Nutrition 
Education 

Participants in the Elderly Nutrition Program are entitled to nutrition 
education. RW Solutions will coordinate with Host Site to set the 
schedule quarterly. RW’s Registered Dietician will provide the 
education.  

Health Inspections Health Inspections by the local health department are a Program 
requirement. All reports must be sent to ENP to keep on file. A copy 
will also be sent to the Southwest Agency on Aging. 
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Café Signage RW Solutions, Inc. will provide all required signage for meal site. 
Signage must be visible to all participants in the dining area. Signage 
will be updated as needed.  
Signs required include: 
-Reservation Policies 
-The Full Cost of Each Meal 
-Suggested Client Contribution 
-Eligibility Requirements, “Attention Consumers…” 
-Food Removal Policy 
-Grievance Policy 

Insurance Liability RW Solutions, Inc. maintains a Certificate of Liability for the space 
provided by Host Site during the hours of operation. 

  

Host Site Responsibilities The host agrees to provide the facility as specified below for 
purposes of the RW Solutions Senior Nutrition Services for the 
effective period, upon execution of this agreement. 

Schedule The Host agrees to make the above-named site acceptable and 
available for Senior Meal Services on serving days and times 
specified on the 1st page of this agreement. 

Facility The facility must be accessible to persons with disabilities in 
accordance with Section 504 of the Rehabilitation Act of 1973. The 
host shall provide toilet facilities equipped for use by persons with 
disabilities. The Host agrees to maintain health and fire standards of 
the site facility. The Senior Community Café should be designed, 
constructed and maintained in compliance with all Federal, State, 
and local building, safety and fire codes. In addition, the Host shall 
make arrangements for:  
1. The clear identification of hazards such as high steps, steep 
grades, etc.  
2. A safe and secure interior and exterior with well-lit areas and 
paved exterior walkways free of debris cleared of snow and ice in 
the winter months.  
3. At least one fire extinguisher with a minimum of 2-A rating for 
each floor, including the basement. Fire extinguishers must also be 
inspected and approved annually.  
4. An annual on-site fire safety inspection by the local fire 
department or any other fire safety authority.  
5. Emergency exits to be unobstructed, unlocked, and clearly 
marked.  
6. Room temperatures must be maintained at a level to ensure the 
comfort and health of consumers throughout the year.  

Maintenance/Housekeeping The Host shall provide sufficient maintenance and housekeeping to 
assure that the building is clean, sanitary, and safe when the Cafe is 
open. In addition, the Host agrees to donate the use of the below 
designated facilities for use by RW Solutions, Inc.:  
a) Kitchen Facility  

b) Telephone  
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c) Locked Storage Area  

d) Dining Facility  

e) Furnishings  

f) Lavatory Facility  

g) Utilities  

• Provision shall be made for frequent, safe, and sanitary disposal of 
trash and garbage.  

• Painting and redecorating shall be done as appropriate.  

• Provisions should be made for equipment maintenance, repair and 
replacement. The refrigerator must maintain a temperature of 40°F 
or lower and the freezer must maintain a temperature of 0°F or 
lower.  

 

Mutual Agreements RW Solutions and Host Site agree to the following: 

Name Any mention of this program in any type of facility will refer to this 
program as "The RW Solutions Senior Nutrition Services funded 
under Title III of the Older American Act" through Southwestern 
Connecticut Area Agency on Aging.  

Serving Days The calendar menu for each month will show serving days, 
scheduled holidays, training days, etc. Closing due to weather 
conditions is announced on local radio stations and TV stations by 
7:30 a.m. on the day of the closing. The Host will notify the Senior 
Nutrition Service's personnel, as far in advance as possible should it 
be necessary to close the facility for any other reason. 

Non-Discrimination The meal site facility will be open and available to all persons aged 
60 and older and will not discriminate on the basis of gender, race, 
national origin, age, sexual orientation, religion and/or handicap. 

Assignment of this Agreement The Host shall not assign its responsibilities under this agreement to 
any other. RW Solutions, Inc. may assign its rights and 
responsibilities under this agreement to another entity approved by 
the Board of Directors of Southwestern Connecticut Area Agency on 
Aging to operate the Senior Nutrition Services, upon sixty (60) days 
written notice to the Host. 

Termination of this 
Agreement 

The Senior Nutrition Services may cancel this agreement at any time 
if project guidelines are not adhered to, if client participation 
decreases to a level where it is no longer feasible to operate the site, 
or if funding is discontinued by Southwestern Connecticut Area 
Agency on Aging. This agreement may be terminated by the Host 
Site Agency with sixty (60) days written notice.  

 

Upon authorized signatures from each party, this agreement is in place from October 1, 2023 – 

September 30, 2024 and may be amended as necessary for changes where all parties agree. 
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Signatures: The signatures below indicate agreement and commitment to the terms set forth in this 

Memorandum of Understanding. 

 

______________________________________                     _____________________________________ 

Kenneth Kellogg                         Rose Booker 
First Selectman              Director of Food Services 
RE: Monroe Senior Center            RW Solutions, Inc. 
 
Date:__________________________________      Date:________________________________ 
 
 
 

[End of Document] 
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